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How to reduce Excel spreadsheet size

Need to reduce the size of your Excel spreadsheet to send it to others? The instructions below will help you do it
easily.
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Excel spreadsheets can be easily expanded, especially when they contain a lot of data or images. While that is
not always a problem, it sometimes makes it difficult for users to manage, share, and process spreadsheets
effectively.

Luckily, you have a few ways to reduce Excel file size without affecting the data. Below are detailed
instructions.

Delete unwanted tables

There are too many unused tables causing unnecessarily large Excel capacity. Therefore, you should start by
deleting the spreadsheet that you don't need there. To do this, open the Excel file, right-click on the unwanted
worksheet and select Delete .
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Additionally, you might also consider removing charts, pictures, tables, and other unwanted elements.

Remove unnecessary formatting

The size of an Excel file can also increase due to excessive cell formatting, because each formatted cell takes up
more space on the file. For example, cells with borders will take up more space than unformatted cells.

Therefore, you should remove any unnecessary formatting from the Excel table. To do this, use these steps:

1. Open the Excel file and select the cell you want to remove formatting from.
2. Click the Home tab at the top.
3. In the Editing group , click the Clear button and select Clear Formats from the resulting menu.



Edit photo size and quality configuration

Does your Excel file contain images? If so, reducing image size and quality can help reduce Excel file size.

It is important to note that reducing image size and quality can affect images in Excel files. If you're okay with
that, follow these steps to configure Microsoft Excel to save images at a lower resolution:

1. Open Microsoft Excel on PC .
2. Click the File menu at the top.
3. Select Options from the left panel.
4. In Excel Options , select the Advanced tab .
5. Scroll down under Image Size and Quality and check Discard editing data .
6. Uncheck the Do not compress images in file box .
7. Click the drop-down menu next to Default resolution to select a resolution of 150ppi or lower.
8. Click OK to save changes.

Compress images in Excel spreadsheets

If you don't want to reduce the resolution for all images, Microsoft Excel also gives you the option to compress
each image individually in the spreadsheet. Here's how you can use it to compact Excel files.

1. In the Excel spreadsheet , select the pictures you want to compress.
2. Click the Picture Format tab .
3. In the Adjust section , click the Compress Pictures button .
4. Check Apply only to this picture if you only want to compress the selected image.
5. Tick ??Delete cropped areas of pictures .
6. In Resolution , select the ppi you want.
7. Click OK .



You can repeat the above steps to compress more photos if you want. Then, the overall file size will be
significantly reduced.

Prevent Excel from caching Pivot

Pivot Cache in Excel can be a temporary storage location for data used in pivot tables. While that can improve
performance and allow you to work with pivot tables more effectively, it increases Excel file size because it
saves data to your file.

If the Excel spreadsheet contains a pivot table, follow these steps to prevent Excel from caching the pivot to the
file.

1. Open the Excel spreadsheet.
2. Select any cell of the pivot table and click the PivotTable Analyze tab at the top.
3. Click the Options button .
4. In the PivotTable Options window , click the Data tab .
5. Uncheck Save source data with file and check Refresh data when opening the file .
6. Click OK to confirm.



After completing the above steps, Excel will not save the pivot cache on the file, thereby reducing the effective
size.

You finished reading the article "How to reduce Excel spreadsheet size" edited by the TipsMake team. We
hope this article has provided you with many useful tech tips and tricks. You can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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