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How to print Excel on 1 A4 page - Display full
content on 1 page

When printing an Excel file, if the content islong and converted to 2 printed pages, how can | display the Excel
document content on only 1 A4 page?

Printing 1-sided documents, printing 2-sided documents with Excel, Word is no longer strange to any user.
However, in the printing process, there will be many different needs and errors, for example, you want to print
an Excel fileon only 1 A4 page.

Usually Excedl fileswith large and long data tables will be split into 2 pages when printed. Some people will find
it difficult to follow the content when switching to a new page. So how to print an Excel file displayed on 1 side
of A4 paper?

How to print Excel file displayed on 1 A4 page

There are many different ways to customize an Excel document to print on 1 side of A4. Buit first, you need to
review the Excedl fileto review al the printed pages. Click on the Officeicon, select Print, select Print Preview
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Preview and print the document
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Then, switch the Excel file view to Page Layout. This mode will help users know how the document will look
when printed on paper and from there adjust the columns and rows to fit neatly on a spreadsheet. Click the
Review tab and select Page L ayout below.

i C
Home Insert Page Layout Formulas Data Review View
- | =] 7| Ruler ¥ Formula Bar L% | @ -
V| Gridlines ¥ Headings L
nal| Page |PaWe Break | Custom  Full Zoom 1008 Zoom to Mg
Layout | Preview Views Screen Message Bar Selection || Win
Workbook Views Show/Hide Zoom
A2531 > (2 fe |
A B . C " D
r . .. r - o
i 01 Ha Noi 04 Quan Bong Ba
r E = r Z P
IL 01 Ha Ndi 04 Quan 8ong Pa
b 01 Ha Nbi ‘04 Quén Béng Da
b ‘01 Ha Nbi ‘04 Quén Bng Da
h ‘01 Ha Nbi ‘04 Quan Déng Da
5/ ‘01 Ha Nbi ‘04 Quan Déng Da
b s L1 maa: Tna fn Daan

To customize the content of the Excel print page, follow some of the ways below.

Method 1. Switch to landscape printing



When you review a Word document in zoomed-out mode and find that the spreadsheet is wide horizontaly, it
may be more appropriate to switch to Landscape mode. Thiswill alow the rows and columns to fit on the same
page without splitting onto another page.

Click on the Page L ayout tab , then select Orientation and choose Portrait or Landscape. Depending on the
layout and length of the spreadsheet, choose one of the two Excel printing orientations accordingly.
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Method 2: Delete or hide rows and columns

Please review the statistics table on Excel and check any unnecessary information that appears in the document,
then you can delete or hide that content. This also helps save space on Excel to narrow the printed content to
only 1 A4 page.

Highlight the content in the column you want to delete data from, then right-click and select Delete .
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If you want to hide datain a column or row in Excel, also highlight the content in the column, right-click and
select Hide.

With Excel 2007, there is no Hide option in the right-click menu, so users need to remove them. For detailed
instructions on how to hide columns and rows on Excel, please refer to the article Ways to hide data on Excel.
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Method 3: Break Excel wor ksheet

It may be that when printing the document pages are connected together, so it will be difficult to adjust the
printed content on a page. Click on the Page L ayout tab, select Breaks, then select I nsert Page Break , or you
can click Insert > Page Breaks.

When you break the page like this, Excel will know where you want to split the page.
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Method 4. Changethe print area on Excel

During the printing process, you do not want to print the entire content, but you can choose to print certain
content. First, highlight the data area to print and then click File, select Print. Then look to the right of the Print
Selection section and select Only print the current selection .
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Or you can click on Page Layout > Print Area> Set Print Areato select the highlighted data area to print this
areaonly. For detailed instructions, please refer to the article How to print a selected areain Microsoft Excel.
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Method 5: Adjust the print page margins

Editing the print page marginsis also away for users to print content on Excel on only one page. Click onthe
Page L ayout tab , then in the Page Setup group, click onthearrow icon .
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A new dialog box appears, click on the Marginstab and adjust the margins on each side to fit the content in

only one side of an A4 page.
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Method 6: Change column width

If the content in aline or cell has many characters, Excel will automatically expand the cell size to enter the
content. If so, we can adjust the width in the column to shrink the table size to print the document in an A4 paper

page.

Right-click on Format Cells and select Alignment . Then check Wrap Text to adjust the width of the columns
by dragging the margin.
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Method 7: Adjust thetablesize

We click onthe arrow icon in the Page Setup group , then in the Page section, click on Fit to, then enter the
number in the page(s) wide by and tall sections.

If the user wants to print the spreadsheet to fit within the width of the page, at page(s) wide by enter 1 and at tall
enter 0.
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So with some of the above methods, you can adjust the Excel document to fit 1 A4 page when printing. Y ou can
customize accordingly to get the document you need to print.

Good luck!

Y ou finished reading the article "How to print Excel on 1 A4 page - Display full content on 1 page" edited by
the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search
for similar articles on tips and guides. Thank you for reading and for following us regularly.
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