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How to open multiple Word file tabs on one interface

Office Tab tool will open the Word files you want to work on awindow interface.

The feature of opening multiple tabs on the same interface is the default feature of the browsers and later has
been provided as a main feature on Windows 10, through the Sets feature, which combines tabs on one window.
Putting applications on each tab open in the same interface saves working time, when not having to open or close
tabs much. However, the feature of opening multiple tabs is not provided for Microsoft Office, so sometimes
users working with multiple Word or Excel fileswill be confused by opening multiple document tabs at the same
time.

If you want to bring the feature of opening multiple tabs to the same interface, you can use the Office Tab tool.
This is a separate tool supporting the Microsoft office toolkit, allowing users to open multiple tabs on the same
window interface, instead of opening multiple document file tabs as before. If you want to work on any
document, just click on that tab. Posts done in Word, the other tools we do the same.

1. How to merge multiple applications into 1 window

2. How to merge multiple Word filesinto asinglefile

3. How to open multiple spreadsheets side by side in Excel 2013
4. How to add anew pagein Word

How to use Office Tab to merge Word tabson 1 interface

Step 1.
Click on the link below to download the tool to your computer.
1. Download Office Tab on the computer

In addition, we can access the home page link below to download the Office Tab tool, Office Tab is a shortened
version of Office Tab that can only be used in Word, Excel and PowerPoint. If you only use these 3 tools,
download the Office Tab as well.

Thetool alows for free use within 45 days with full features.
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Step 2:

Next, click on the newly downloaded exe file to install the tool. If your computer is using more than 3 tools

Word, Excel and PowerPoint, you can uncheck any tools you do not want to use Office Tab, and then click Next
below.

i5 Setup - Office Tab 14.00

select Components
Which components should be installed?

Select the components you want to install; dear the components you do not want to
install, Click Mext when you are ready to continue.

Full installation

TabsforExcel
TabsforWwerd
TabsforPowerPoint

Main 2.3MB

Current selection requires at least 15. 7 MB of disk space.

Finally click Install to install the tool. When installing, click on the Edit Setting box and then click Finish to
finish.
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Ready to Install
Setup is now ready to begin instaling Office Tab on your computer.

Click Install to continue with the installation, or didk Back if you want to review or
change any settings.
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Start Menu folder: b
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Step 3.

Display the installation interface of Office Tab. If you have a key from the manufacturer, click Register to enter
the key. If not click OK to use. Note the software will require shutting down all open office tools and restarting.
Users need to save working content.
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a Tabs for Excel
Enable Tabs for Excel

General

E Tabs for Ward Double-dlick left button on the tab to dose tab
Click middle mouse button to dose tab
Drag and drop the tab
Tabs for PowerPoint Using Bold font to indicate current tab
Warn me when dosing all tabs
Show Image on the tab
Single-window mode
[ show all documents in task bar
[ sync Ribbon Selected Tab
Sync Ribbon Size

About

Shorteut
[ using Alt+M shortcuts to select tab

Shortouts to select tab Forward: Ctrl +Tab
Backward: Ctrl + shift + Tab
Shortcuts to hidefdisplay tab bar Ctrl +Q

Position
Select tab bar position: - Bookl

Above -

Show the ™New” button on the title of Tab bar 2

Help Register Backup ~ Cancel Reset

Step 4:



Now open Word and see a new tab Office Tab located on the Ribbon. Thisis the new tab of Office Tab tool.
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Step 5:

To add anew tab in Word, click on the squar e icon to open a hew tab, or press Ctrl + N.
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Instantly display new document tabs for us to edit the content. You perform the same operation to open many
other tabs, very familiar operation as when working on the browser.

If you open an existing file, we just need to click on File and then find the text to open.
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Step 6:

If we have multiple document tabs open, we can click on the inverted triangle icon to display alist of open
Word filesto quickly move to that file. To close atab, click the X icon in each tab.
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Step 7:

Also when right clicking on a tab we will see alist of many different options.
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For example, when clicking on Tab color we have many different colors to set as the color for each tab, easier to
distinguish. If you want to return to the old color of Word, click Default.
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If you want to open the custom interface of Office Tab, we click Tabs for Word Options.
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In thisinterface, users can go to each tab to change settings for Office Tab when used in Word.
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General

] Double-dlick left button on the tab to dose tab
[ Click middle mouse button to dose tab
[]Drag and drop the tab
Using Bold font to indicate current tab
[#]Warn me when dosing all tabs
] show Image on the tab
Single-window mode

[ shaw all documents in task bar

[ sync Ribbon Selected Tab

Sync Ribbon Size

Shortout
[Jusing alt+ shortouts to select tab

Shortcuts to select tab Forward: |Ctrl +Tab
Backward: |Ctrl + 5hift + Tab
Shortcuts to hide/display tab bar ctrl+Q
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With Office Tab tool, managing Word document files is simpler and faster. Documents are displayed on the
same window without having to turn them on and off.

Hope this article was helpful to you!

Y ou finished reading the article "How to open multiple Word file tabs on one interface" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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