l ipsMake.c.,m

TipsMake > System >

How to Open a Filein Windows

ThiswikiHow teaches you different ways to open files on your Windows PC. If you have the app you used to
create the file, you can open the file from within the app. Y ou can aso browse to the file using the Windows File
Explorer or from...

Method 1 of 3:

Using the Windows File Explorer

Press? Win + E|. Pressing the Windows key (usually near the bottom-left corner of the keyboard) and E
together opens your file browser, which is called File Explorer.


https://tipsmake.com
https://tipsmake.com/c/system/
https://tipsmake.com/how-to-open-a-file-in-windows

- o % | File Exploser

N -

Share

[ 1Bregin

s Cogy path

View

¥ Comy Pala

Chobosrd

1 & » Quick access

& Cuick access
e OneDifive

% Thiss PC
» 30 Objects
m Doskiop
¢ Dofuments
+ Downloads
& Music
= Plctuees
B Videas
S Locad Disk {C)

o Netwark

r_ Paste shesicun

d= X —

Meva  Copy  Delele Ramama
o= ta =
Organize

~ Froquent folders (109

Dsktap
This PC
b 8

~, bootsiap
b.l Thad PODEHLHES

~ Recent files (200

B Lousy Mouthjpg
Lousy-Mouth s
dsvg
2jpg

dema.docs

TEH e o

') Mew em - i3 COpan =
1 | Easy access - Edit
H Frapomtsst
fetder History
Pew Opa
Downlaads
l ThisPC
at
Viddeas
This PC

wiki

Kilknin Farla Slanemnbo doos

Navigate to the file you want to open. The drives on your computer appear in the left panel of the File
Explorer. Clicking any drive or folder in the left panel displays its contents on the right.
1. Filesyou've downloaded from the internet are usually saved to the Downloads folder. Click the
arrow next to This PC to expand all folders, then click Downloads to open this folder.
2. If you're not sure where the file is located, click This PC in the left panel, then type the file name
(or part of it) into the search bar at the top-right corner of File Explorer. Press 2 Enter to start the

search.
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Double-click thefileto open it. Thisopensthefilein its default app.

1. If you want to select a specific app to open the file with, right-click the file, select Open With, and
then choose an app. Check out https://www.openwith.org to learn more about finding the right app
to open afile.



2. If thefileisaZIP/compressed file, right-click the file and select Extract here. This creates a new
folder in the current directory. Y ou can now double-click the new folder to browse what's inside.

Method 2 of 3:

Using the App that Created the File
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Open the app you want to use. For example, if you want to open a Microsoft Word document, you'd
want to open Microsoft Word.
1. All of the appsinstalled on your PC can be found in the Start menu, which is usually at the bottom-
left corner of the screen. Y ou may have to click All Appsor All Programsto view the entire list.
2. You can also open an app using the Windows Search bar. Click the magnifying glass or circle to the
right of the Start button, type app's name (e.g., wor d ), and then click it in the search resuilts.
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Click the[_File Jmenu and select [ Open . The File menu isusualy in amenu bar at the top of the
screen. Once you click Open, you'll usually see afile browser.

1. Sometimes the menu will display anicon of afolder instead of the word File.

2. If you don't see a File menu, look for a menu or button called Open instead.
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Browseto thefile you want to open. If you don't see thefilein thelist, you'll have to navigate to the
folder whereit is stored. Y ou can do this using the folders and drives on the left side of the file browser.
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Select thefileand click [ Open ). This opens the file for viewing and/or editing in the current app.

Method 3 of 3:

Using the Documents Folder
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Open the Documentsfolder. Many of your Windows apps save files to the Documents folder by default.
There are several waysto do this:
1. Click the Start menu, which is usually at the bottom-left corner of the screen, and then click the
Documentsfolder.
2. Click the circle or magnifying glassto the right of the Start menu, type document s intothe
search bar, and then click the Documents folder in the search resuilts.



3. Double-click the Documents folder on your desktop.
4. Double-click This PC or Computer on the desktop, and then double-click Documentsinside.
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Double-click the file you want to open. This opensthefilein its default app for viewing and/or editing.
1. You can also open afile with another program by right-clicking the file, selecting Open With, and
then choosing another app.
2. Check out https://www.openwith.org to learn more about finding the right app to open afile.

Y ou finished reading the article "How to Open a File in Windows" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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