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How to number pageswithout first pagein WPS
Office

When editing documents using Docs in WPS Office, many people want to number pages from the second page,
skipping the cover page or table of contents. If you do not know how to do it, the following article from
TipsMake.com will guide you in detail on how to number pages skipping the first page in WPS Office.

When editing documents using Docs in WPS Office, many people want to number pages from the second page,
skipping the cover page or table of contents. If you do not know how to do it, the following article from
TipsMake.com will guide you in detail on how to number pages skipping the first page in WPS Office.

1. How to number pages without first page by numbering pages from
current page

Step 1 : Select the mouse cursor anywhere on the second page.
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Step 2 : Select Page Layout ? Page Number ? Insert Page Number .
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Step 3: Inthelnsert Page Number dialog box , select the number type in Format , the page numbering
position in Position , in Apply to you select From current page (number pages from the current page), then
select OK .
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So, you have implemented the method of page numbering excluding the first page in WPS Office.
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2. How to number pages without first page with Different First Page

Using Different First Pageis also aquick and simple way to number pages without the first page in WPS
Office. With this method, you number pages as usual, then customize the first page with the Different First Page
feature. Y ou do the following:



Step 1 : On the document that needs page numbering, select Page L ayout ? Page Number ? select the position
wher e you want to number the pages.
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Or you choose Page L ayout ? Page Number ? Insert Page Number .
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The Insert Page Number dialog box appears, you make some customizations:

1. Format : Page numbering style

2. Position : Page numbering position ( Bottom - Bottom, top - Top, center - Center, left - Left, right -
Right)

3. Page numbering : Starting number for page numbering ( Continue from previous section - continue
from previous section, Start at - start at), for example if you want to number pages from number 2 then
choose Start at as 2



Then you select OK to number the pages.

n Insert Page Murnber >

Format: 1,2 3.. hd

Position: Bottom Center -

("] Include chapter number

Er SLalrts g E

~ |

i w

;ﬁhumhua’tﬂhanm_em.xn_

Page numbering:

© Continue from previous section

() Start at: =

Apply to:
© Entire document () From current page  (_#urrent section

View explains Cancel

Step 2 : Double left click on the page number on the first page to open the page number customization.

1 Rebuild page number ~ & Page number format - < Delete page number - boter

B~

Header ™" Header |"°

Step 3: Inthe Header/Footer tab , check the box Different First Page.



& Phin 1docx o + O 9 Sign in

<z Insert Page layout References Review View Tools | Header/Footer + WPsAl Q
us Header @ Header and Footer Option Different First Page I Header Height:

eader |£| Insert Alignment Tab || Different odd and even .I Footer Height:

ThuThuatRhanMem.vn

First Page Footer 1 Rebuild page number ~ & Page number format - > Delete

EI..

ThuThuatPhanMem.vn

St Tt treer

So, the page number on the first page has been deleted, you double-click the left mouse button on any blank
space outside the header/footer to complete. So you have performed the method of page numbering without first
page in WPS Office.
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3. Page numbering omitsthefirst page by deleting the page number on
thefirst page
Thisisalso asimple and effective way to number pages without the first page in WPS Office. With this method,

you will delete the page number on the first page, from the second page of the document, the page number will
start from number 2.

First, you number the pages by selecting Page L ayout ? Page Number ? select the position where you want to
number the pages.
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Next, double-click the left mouse button on the page number of the first page and select Delete Page Number ?
Current page.
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So you have performed the method of page numbering without first page in WPS Office by deleting the page
number on the first page.
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Above, TipsMake.com shares with you ways to number pages without the first page in WPS Office Docs. Thus,
with just the simple steps that the article has shared, you can easily perform the way to number pages without the
first page in WPS Office. If your document has the first page as the cover page, you can apply these methods to
not number the first page of the document. Hopefully this article will be helpful to you, thank you for your
interest and following this article.

Y ou finished reading the article "How to number pages without first pagein WPS Office" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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