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How to number pagesin Word starting from page 2

For long Word documents, page numbering is essential to make it easier to search, edit, and replace text. Most
people know how to number pages sequentially from the beginning to the end of the document, but what if you
need to number pages starting from the second page onwards? Check out the tipsin this article to learn how to
number pages from the second page onwards.

Page numbering in Word is a necessary skill when drafting documents, especially long documents with many
pages. Typically, aWord document has afirst page that serves as a cover page or title page. Therefore, the
second page is the starting page of the document. If you number pages normally, Word will automatically
number all pages starting from page 1, which is not ideal in this case.
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Number pages in Word starting from page 2.

Word currently has a simple function that can help you: the Start page , which allows you to edit the numbering
of the starting page as you wish.

How to number pagesin Word starting from page 2

* Preparation steps:
- The computer should have the commonly used Word program installed: Word 2013, Word 2016.
- A long Word file is avail able that needs page numbering.

Step 1: Open your Word document, then go to the Insert tab -> select Page Number -> then choose the desired
location for the page number -> select the Page Number Style as shown in the image below:
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Step 2: Word will then number the pages from 1 to the last page -> then click on the Header or Footer section
where the page numbers are displayed to bring up the Header & Footer Tools -> then check (tick) the box for

Different First Page.
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Step 3: After checking the box above, the page number on page 1 will disappear; however, on page 2, the page
number will start as 2. The next step isto renumber the pages so that page 2 revertsto page 1.

Go to the I nsert tab -> Page Number -> select Format Page Numbers.
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Inthe" Start at " section, change the value to 0 and press OK .



8

[N RS 1 IR I & SCRR I AT B

Panh so6 trang trong Word tir trang thir 2

Vdi nhirng tai lidu W
dé tim kiém va stra d
dau dén cudi tai liéu
Panh s6 trang trong
cach thuc hién? Hay
trang tr trang thir 2.
banh so trang trong

ban trong nhigu trud

Thuc hién: Taimienphi.vn
-—000—

L |

Page Mumber Format ? X
Number format: |1, 2, 3, ..
|:| Include chapter number
Chapter starts with style: |Heading 1 d
Use separator: - [hyphen) |»

Examples: 1-1, 1-A

Page numbering
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As aresult, page 2 has been changed to page 1, exactly as you wanted:
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So, you've just learned how to number pagesin Word starting from page 2. With the simple steps above, you
just need to follow the instructions correctly to do it. Additionally, you can number any page in Word without

any difficulty.

Additionally, if you use Excel and don't know how to number pages in Excel, you can refer to the guide on how
to number pages in Excel that TipsMake has shared. Good luck!

Y ou finished reading the article "How to number pagesin Word starting from page 2" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.


https://tipsmake.com

© 2019 TipsMake.com



