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How to Lock Cdllsin Excd

Locking cellsin an Excel spreadsheet can prevent any changes from being made to the data or formulas that
reside in those particular cells. Cellsthat are locked and protected can be unlocked at any time by the user who
initially locked...

Method 1 of 2:

L ocking and Protecting Cellsin Excel 2007 and Excel 2010
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Open the Excel spreadsheet that containsthe cells you want locked.
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Select the cell or cellsyou want locked.
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Right-click on the cells, and select " For mat Cells."
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Locking cells or hiding for
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protect the worksheet (Review tab, Changes

Click on thetab labeled " Protection."”
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protect the worksheet (Review tab, Changes

Place a checkmark in the box next to the option labeled " L ocked."



Click "OK."
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wcking cells or hiding formulas has no effect until you protect the worksheet (Rewview tab, Changes
oup, Protect Sheet button).
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Click on thetab labeled " Review" at thetop of your Excel spreadsheet.
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Click on the button labeled " Protect Sheet" from within the" Changes' group.

Protect worksheet and contents of locked cells ]

Place a checkmark next to " Protect wor ksheet and contents of locked cells."



[#] Protect warksheet and contents of locked cells
Password to unprotect sheet:
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Enter a password in the text box labeled " Password to unprotect sheet.”

Click on"OK."
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Reenter password to proceed.
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Retype your password into the text box labeled " Reenter password to proceed.”

asswords are case-sensitive.)
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Click "OK." The cells you selected will now be locked and protected, and can only be unlocked by
selecting the cells once again, and entering the password you selected.

Method 2 of 2:

L ocking and Protecting Cells: Excel 2003
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Open the Excel document that containsthe cell or cellsyou want to lock.
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Select oneor all of the cells you want locked.
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Right-click on your cell selections, and select " Format Cells' from the drop-down menu.
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Click on the" Protection" tab.
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Locking cells or hiding
worksheet is protected.
Protection from the Tools
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Place a checkmark next tothefield labeled " L ocked."
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Locking cells or hiding formulas has no effect unless the
worksheet is protected. To protect the worksheet, choose
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Click the" OK" button.
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Click on the" Tools' menu at the top of your Excel document.
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Select " Protection” from thelist of options.
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Click on " Protect Sheet."

Protect worksheet and contents of locked cells ]
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Place a checkmark next to the option labeled " Protect wor ksheet and contents of locked cells.”



Protect worksheet and contents of locked cells
Password to unprotect sheet:

DFnrmat rows
[ ]1nsert columns
[ linsert rows
[ ]insert hyperlinks
1 [ pelete columns

. [ elete rows

Type a password at the prompt for " Password to unprotect sheet,” then click " OK."

Reenter password to proceed.
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Reenter your password at the prompt for " Reenter password to proceed."
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Select " OK." All the cells you selected will now be locked and protected, and can only be unlocked going
forward by selecting the locked cells, and entering the password you initially set up.

Y ou finished reading the article "How to L ock Cellsin Excel" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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