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How to insert page numbers and page numbers in
Word

How to insert page numbers and page numbers in Word To specify the position of the page you should insert
page numbers for each text. In this article, you can insert page numbers for the text and can number the page
with any value or in any other page.

To specify the position of the page you should insert page numbers for each text. In this article, you can insert
page numbers for the text and can number the page with any value or at any page other than the first page in the
text.

Number the page for the text

Number the page for the text starting on the first page. You just need to go to the Insert tab -> Page Number ->
select the page numbering style:

- Top of Page:  Number the page at the top of the page.

- Bottom of Page:  Number the page at the bottom of the page.

- Page Margins:  Number the page on the page margin.

- Current Position:  Numbering the page at the position where the mouse cursor is positioned.

For example, here is the page numbering option at the bottom of the page:
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Numbered results for page text:

In addition, if you want to format the displayed page number or page number value from any number, click
Format Page Numbers…



The dialog box displays the selection of the display style in the Number of Format section, the page number
starts typing in the Start at section:

Insert page numbers from any page, from any number in the text

In some cases, if you need page numbering from any chapter or paragraph in the text, you can do the following:

For example, the page numbering starts from chapter 2.



Perform page breaks

Step 1: Place the cursor at the beginning of the page to be numbered -> on the Layout tab -> Breaks -> Next
Page:

The bookmark page is broken into 2 parts, part 1 from the beginning to the page numbering, part 2 starts from
the page numbering to the end of the page:



Note that during the page break if Word creates a blank page, put the cursor on the page before the white page ->
press and hold Delete key )

Page

Step 2: Go to the Insert tab -> Format Page Number to format the display and the starting value of the
bookmark:

Step 3: Dialog box shows how to select bookmarks and start bookmarking values ??-> click OK:



Step 4: On the card Insert -> Page Number -> select the type of pagination:

The result you have paginated from any one page:



Delete the page number in the section above

However, in the Word page numbering process, the page numbering for the above section is automatically
included but there is a value different from the page number we need to type. You should delete the page number
in secsion first to avoid confusion. Go to the Insert tab - > select Edit Header in the Design tab, click the Link
to Previous icon to remove the link between section 2 and section 1:



You delete the page number in section 1 by highlighting the page number in section 1 -> press the Delete key ,
the result has deleted the page number that section 2 is not affected:

In case you want to delete sections to create another page number, you select the whole document -> press Ctrl
+ H key combination in Replace section, enter ^ b With blank entry -> click Replace All

Insert page numbers ignoring the first and last pages of text

Similar to page numbering from any page, you create a section between the first and the second page of the text
that calls for sections 1 and 2:



Next create section 3 between section 2 and the last page of the text:

Place the cursor at the beginning of section 2 to do page numbering for the entire text:



The main content results except the first and last pages are numbered consecutively from 1:

Place the cursor at the beginning of section 2 -> remove the link between sections 1 and 2 by clicking Link
Previous:



Do delete page number on the first page:

Similar to the last page you remove section 2 and link 3 -> remove the page number in the last page that results:

In case you do not want the page number -> click Remove Page Number:



Above are some ways to help you number the page in Word. Good luck!

You finished reading the article "How to insert page numbers and page numbers in Word" edited by the
TipsMake team. We hope this article has provided you with many useful tech tips and tricks. You can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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