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How to insert images into Power point 2016

Adding photos can make your presentation more interesting and engaging. Y ou can insert images from afile on
your computer into any slide. PowerPoint even includes tools to find images online and add screenshots to
presentations.

Adding photos can make your presentation more interesting and engaging. Y ou can insert images from afile on
your computer into any slide. PowerPoint 2016 even includes tools to find photos online and add screenshots to
presentations.

Instructionsfor inserting photosinto slidesin Power point 2016

How to insert images from a file on the computer
Insert images online
How to insert photos online
Move and resize images
1
How to choose an image
How to change the image size
How to rotate the image
How to move an image
5. How to delete an image
5. Insert screenshot (Screenshot)
1. How toinsert a screenshot of awindow
2. How to insert a screenshot of the screen
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How toinsert photosinto a dide from a file on the computer

1. Select the Insert tab , then click the Pictures command in the Images group .
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2. A dialog box will appear. Locate and select the desired image file, then click I nsert.
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3. Theimage will appear on the currently selected slide.

New Wellness Program

» Geb BioFuels will be
implementing its new
Wellness Program in
January.

» The program will provide @
resources and

opportunities for
employees to improve
their overall health.

Y ou can aso click the Pictures command in the placeholder to insert images.
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Insert images online

If the image you want to insert is not on the computer, you can find an image online, then add it to your
presentation. PowerPoint provides two options to find images online.

1. OneDrive: You can insert images stored on OneDrive or link other online accounts to your Microsoft
account, such as Facebook or Flickr.
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1. Bing Image Search : Y ou can use this option to search images on the Internet. By default, Bing only
displays licensed images under Creative Commons, which means you can use them for your own projects.
However, you should visit the image website to see if there are any restrictions on the use of thisimage.
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Search results are images licensed under Creative Commons. Please review the specific license for any image you want to use x

to ensure you can comply with it.  Show all web results

Select one or more items. Insert Cancel

How toinsert photos online

1. Select the Insert tab , and then click the Online Pictur es command .
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2. Thelnsert Picturesdialog box will appear.

3. Select Bing Image Sear ch or OneDrive. In the example in this article, we will use Bing | mage Sear ch.
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4. Pressthe Enter key . The search results will appear in the dialog box.
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5. Select the desired image, then press I nsert.
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6. Theimage will appear on the currently selected slide.



Healthy Weight Seminars

» Nutrition education

» Healthy food preparation ,,-E
» Food shopping tips S

» Responsible weight-loss /
planning _ /

» Tips for long-term weight y
management S /

Y ou can aso click the Online Pictures command in the placeholder to insert images online.

{:“Ekmaddteﬂ

—

o =
Y -
=t

Onhine Pictures

When adding photos, videos and music to separate projects, it's important to make sure you have the right to use
them legally. Most things you buy or download online are protected by copyright. That means you are not
allowed to use them arbitrarily.

Move and resize images

Once you've inserted the image, you may want to move it to another location on the dlide or change its size.
PowerPoint makes it easy to organize images in presentations.



How to choose an image

Before modifying an image, you will need to select it. Simply click on the image to select. A solid line will
appear around the selected image.
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How to change theimage size

Click and drag the sized dot to adjust the corners until the image has the desired size.
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Drag the dots in the corner to resize the image, but still keep the aspect ratio. If you use round dots on the sides,
the image will be deformed.

How torotatethe image

Click and drag the arrow above the image to rotate it right or left.



Hold Shift on the keyboard when rotating the image to increase by 15 degrees each time.
How to move an image

Click and drag to move the image to a new position on the slide.



How to delete an image

Select the image you want to delete, then press the Backspace or Delete key on the keyboard.

You can access more image formatting options from the Format tab . For more details, please refer to the
article: PowerPoint 2016 image format.
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|nsert screenshot (Screenshot)

Screenshot is basically a computer screenshot. Y ou can take screenshots of almost every open program, website
or window. PowerPoint makes it easy to insert screenshots of the entire window or cut a window part into the

presentation.
How to insert a screenshot of a window

1. Select the Insert tab , and then click the Screenshot command in the | mages group .

2. Available Windows from the desktop will appear. Select the window you want to take a screenshot of .
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3. The screenshot will appear on the currently selected dlide.
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How to insert a screenshot of the screen

1. Select the Insert tab , click the Screenshot command , then select Screen Clipping.
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My foods. My fitness. My health.

@ Getyour parsonalized nuftrition and physical activity plan,
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3. A partial screen shot will appear on the currently selected slide.



Web Tools for Tracking Your Health Goals

» Learn about free online tools that can help you
keep track of your goals.
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See more:

1. Create and open presentations in PowerPoint 2016
2. Basic information about slides in PowerPoint 2016
3. Presenting slide shows in PowerPoint 2016

Y ou finished reading the article "How to insert images into Power point 2016" edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.
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