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How to insert Header, Footer in Google Docs

When inserting Header, Footer in Google Docs, the reader has more information about the document such as
page number, author name, ...

Instead of having to enter reference information directly into the content, we can enter information in the
Header, Footer. Then the reader can know more information such as page number, author name, year of
publication without the writer needing to write in the main content.

Most documents support us to insert Header, Footer such as Insert Header, Footer into Word or Insert Header,
Footer in Excel. If we use online documents such as Google Docs, we can aso insert Header, Footer into the
document. Google Docs also has the option to insert Header, Footer differently in each section. The following
article will guide you how to insert Header, Footer in Google Docs.

1. How toinsert images into Header, Footer in Word

2. How to add lines for Header, Footer in Word

3. How to create Header, Footer different in Word

4. How to insert Header and Footer in PowerPoint when printing

Instructionsfor inserting Header, Footer in Docs

Step 1

Open the Docs you need to process, then click Insert , choose Header and Footer . Then select the location you
want to insert information.
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Step 2

By default, when inserting Header, Footer into Docs, it will display the page number. You can still change the
content according to the requirements of the document.
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Step 3.

This title can change the format such as font style, font size, or display position.
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Step 4.

When you have finished editing the title and removing the mouse button, al pages display the header in the
image as shown below. If you want to edit the title, click on the content.
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Step 5:

To create a header on the first page is different from the title of the rest of the pages, users check the First
page box in the title bar at the top of the page.
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Now you just need to enter anew title for the first page. Then the format for the first title will not affect the titles
on the remaining pages.
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Step 6:

To change the margins of the header or footer, click the option and then click Format header in the title bar
when you click to edit.
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Now display the alignment table for us to adjust the margins for the header . Change the margins, then click
Apply to change the new margin for the title.
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Step 7:



If we want to create titles on different pages, we need to create different sections first . We click at the
bottom of the page to break into a section, then click Insert , select Interrupts and select Interrupts section

(next page) .
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Now click on the second section page and uncheck the Link to the previous section to break the two sections
together.

Now you just need to enter atitle for each section. If you want the page to share a header similar to the rest of
the page, then proceed to the page break above.
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ngay hém nay, 20/10/2016, Hé1 lién hiép phu nit Viét Nam 43 86 niam
tuéi. Trén tinh thin d6 duoc s nhét tri cia Pang ay, UBND xi Nga
Thiy, hoi lién hiép phu ni¥ x3 Nga Thiy 16 chitc Dém giao vy van nghé
ki niém 86 nim ngay thanh lip Héi LHPN Viét Nam 20/10/1930 —
20/10/2016. Chiing ta cing néng nhiét chiic mitng cho nhing truyén
théng bat khudt va anh hing ciia PNVN néi chung ciing nhu chi em phu
nit X3 Nga Thuy no1 riéng.

Té1 du dém lién hoan vin nghé hém nay, ban td chiic xin vui mimg dugc
chao d6n s c6 mat ciia quy vi Pai bidu khach quy.

Ong (Ba):

So you know how to insert Header, Footer in Google Docs with different cases, the title for the first page is
different from the other pages or the title for each page group. Basicaly, inserting Header, Footer in Google
Docsis quite ssimilar when done in Word.

I wish you successful implementation!

Y ou finished reading the article "How to insert Header, Footer in Google Docs" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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