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How to insert Header and Footer on Power Point
when printing

Adding PowerPoint headers and headers to Header and Footer is similar to Word and Excel.

Similar to Word and Excel, PowerPoint also has tools for editing basic content such as creating Header and
Footer, headersin the header or footer. Y ou can add some information to the top of the page or insert the number
of pages on PowerPoint at the bottom of the page, . So how to insert PowerPoint Header and Footer is different

when inserting in Word and Excel?

1. Microsoft Word: How to create page title (Header) and footer (Footer)
2. How to create Header in Microsoft Excel
3. How to create different Header, Footer on Word

|nsert Header and Footer on Power Point

Step 1.
Open the PowerPoint file and click on the Insert tab on the toolbar, then click on the Header & Footer section
below.
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Header & Footer

Edit the Header or Footer of the
document.

The information in the Header or
Footer will appear at the top or
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Step 2
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The Header and Footer table appears. Please tick the Notes and Handouts tab and then click on the Date and
time section to display the date and time, select the Page number to display the number of pages on the Slide
when printing. Y ou can choose the type of date display you want.
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Step 3
Next, we select the Header to create aheader for Slide. Please enter the header title in the bar below.

Next to the Footer section to create the bottom footer for Slide, aso enter the content for the footer in the bar
below.

We will see the content displayed in the Preview section to see how to preview the insert file Header and Footer.
Finally click Apply to All to apply with all PowerPoint slides.
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So you have finished inserting the title for the header and footer on PowerPoint. Content titles will be inserted
into all slides on PowerPoint files, like Word and Excel.

See more:

1. Create beautiful slides for PowerPoint presentations with 8 tips
2. Instructions to resize Slide pages in PowerPoint
3. How to copy PowerPoint file content to Word file

| wish you all success!

Y ou finished reading the article "How to insert Header and Footer on Power Point when printing" edited by
the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search
for similar articles on tips and guides. Thank you for reading and for following us regularly.
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