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How to insert an Excel tableinto Word

Instructions on how to insert Excel tablesinto Word. There is asmall note when you perform inserting Excel
table into Word, you should keep these 2 files in the same root directory, during work you should not move to
another location, if so when you update on the table. count will

In the process of working with spreadsheets, there are some cases where the data in an Excel spreadsheet
exceeds the size of an A4 page, so when printing on Excel the data is lost. The fastest way for you to copy the
data sheet to Word helps you to display excess data on the spreadsheet to the next page. The following article
shows you how to insert Excel tables into Word.

There is a small note when you perform inserting Excel table into Word you should keep these 2 files in the
same root directory, during work you should not move to another location, if so when you update on the table
calculation will occur when the Word file has inserted the spreadsheet. To insert an Excel table into Word,
follow these steps:

Step 1. Inthe Word file you want to insert the Excel table, click the Insert tab -> Text -> Object:
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Step 2: The object dialog box appears, select the Creat From File tab -> click Browse to select the Excel table
to insert:
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Step 3: Select the path to the Excel file to be inserted -> click I nsert:
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Step 4. After selecting the Excel worksheet, select the Link to file check box, so that when you edit the content
on the Excel workbook, the Excel workbook in Word is updated -> click OK:



H e-c ument? - Word nin

File Home Design  Layout  References  Mailings Review View Help NitoPro @ Tellme £ Share

B L_‘EI L[5 Shapes = gy~ a Eé 2 + [] Header - 4 o
e = . [] Footer=

Pages  Table Pictures Online = Add-  Online Links  Comment Text  Symbols

ad = Pictures 1'l ins”  Video = [#] Page Number - o oz

Tables lllustrations Media Comments Header & Footer ~

L i‘l-g-l-l-l‘2-|‘3-|-4-|‘5-|‘6-|-?-\-B‘\-B-l-lﬂw-11‘\-11‘|-13-|-14‘\-15‘|-16-|‘17-0‘HI-|‘
- Object ? X

: Create Mew  Create from File
] CHE & D
I |-TONG-HOP-EXCEL-TU-CT-BAN-DEN-NANG-CAO-CO-DAP-ANs | | Browse...

: \%
: ink ta‘f\'\';

i [ pisplay as icon
Result

. Inserts the contents of the file into your

3 @4@ document and creates a shortcut to the

o source file, Changes to the source file will
- be reflected in your document,

| o ]| canca |
. ThuThuatPhanMem.vn

Page 1 of 1 6words  English (United States) 25 E2] B -- I + 100%

After clicking OK, the Excel spreadsheet isinserted into Word:
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Y ou can edit a spreadsheet directly in Word by double clicking on the worksheet:
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Double-click or double-tap to Edit Microsoft Excel 2003 Worksheet

So when you edit on Word or on Excel spreadsheets, the content updates both places that contain the workbook.
The above is adetailed guide on how to insert Excel tablesinto Word.

Good luck!
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Y ou finished reading the article "How to insert an Excel tableinto Word" edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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