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How to insert a book imagein Word

To insert abook image into Word we will use the Symbol entry in Word.

When creating a cover page on Word or wanting to decorate more content on Word, many people will insert the
icon in Word. These icons are available in the Symbol section on Word with different themes. Each icon theme
is divided into different font styles. Thus, we can rely on the font style to find the icon that matches the
requirements, as well as the layout of the Word document. The following article will guide you how to insert a
book image into Word, the type of icon that often appears on lesson book covers, report covers, document
covers, etc.

1. How to create a cover page in Word

2. Instructions on how to create framesin Word 2007, 2010, 2013, 2016
3. How to create and use templates in Microsoft Word

4. Beautiful border frames on Word

Instructionsfor inserting a book into Word

Step 1.

We open Word and then click the Insert tab . Click on Symbol again to select the icon to insert into Word
content.

k | _l Header ~ ERE R T Equation -
krnark [2] Footer~ 4 - B ) Symbol ~
Comment Text
ss-reference B Page Mumber ~ Box - -
Links Comments Header & Footer Text Symbols ~

Insert a Symbeol

Add symbols that are net on your
keyboard.

Choose from a variety of options
including mathematical, currency,
and copyright symbols.

Then will display some icons for usto choose, click More Symbolsto expand the icon interface.
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Insert a Symbol

Step 2:

Displays a list of icon types on Word. In the Font section find the Wingdings style and you will see the book
icon displayed in the first lineimmediately.

Click the book icon and then click the Insert button to insert the document content in the position where you
placed the mouse pointer.

Symbol ? *
Symbols  Special Characters
Eont: 'Wingdings e

2|3 | St 2 A ] = ] e i B et

O E|E|EE| 2| &0 wiE = H®|
=¥ 8| o|le|==|d|P % OO LR

> =,

R[] o 0] e |2 |Gl@| |8V .
Recently used symbals:

By R DEIE|E|O®™L|£|<
Unicode name: -
Wingdings: 38 Character code: |33 from:  Symbol (decimal] |~

AutoCorrect... Shortcut Key... Shortcut key:

I- .Ese&--l l ”Cancel

The result we get is the book icon in the Word content. Y ou should adjust the size to enlarge the picture if used
to decorate the cover. Black out the book and then click on the Home tab, choose the size to apply as we change
the text size.
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Step 3:

If you want to color the book just black out, then select Font Color to select the color for the book. Click More

Colors to open additional color palettes.

File Home Insert Draw Design Layout References Mailings Review View
= - - -_— —_— —
D TimesMewRo~|72 ~| A A Aa- F#¢ =~ %: oL EEEE 4
(e B I U -abkx, . A =E=== 1= L
- ~ Format Painter = 2 - — = | 4= ;:{2
Clipboard F] Font |i| Automatic |
Theme Colors

Standard Colors
HE EEEEN
Recent Colors

More Colors...

The image of the book will display as shown below.
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With cover designs, you can add some other icons next to the book icon. We also go to Symbol and select the
Windings font to find some more icons. We can still change the color and size of theseicons.
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The results of the Word cover page are beautifully decorated with the addition of inserted icons.
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Not only are the symbols used to decorate the cover, but the Symbols section also provides many symbols used
in Mathematics, or many symbols used for different fields. Inserting symbols into Word is also very simple and
does the same on Word versions.

| wish you all success!

Y ou finished reading the article "How to insert a book image in Word" edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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