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How to indent wordsin Word - Indent thefirst line
of paragraphsin Word

Y ou are looking for ways to indent words in Word, indent the first line of paragraphs in Word to present more
scientific text. Below the article shows you 3 ways to indent words in Word, indent the first line of paragraphsin
Word, invite you to follow.

You are looking for ways to indent words in Word, indent the first line of paragraphs in Word to present more
scientific text. So invite you to refer to the following article to learn how to indent in Word.
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UniKey la chwong trinh digu khién ban phim, hay con goi 1a bd g6, 13 BS g6 tiéng
Viét hé tro nhap liéu tiéng Viét trén may tinh, chay trén hé digu hanh Microsoft
Windows, dwgc phat trigén béi Pham Kim Long. Ban du, phin mém duwoc phét hanh
theo gidy phép ngun mé Gidy phép Cong cong GNU, tuy nhién tir phién ban 4.0 phat
hanh nadm 2005 cho t&i nay, tac gia d3 khdng cén céng bd ma ngudn ni¥a[2]. Trén nén
Linux phan mém nay dudc goi la X-UniKey.

Below the article shows you 3 ways to indent words in Word, indent the first line of paragraphs in Word, invite
you to follow.

Method 1: Indent thefirst line using the features of Paragraph

Step 1: Place the cursor in the position you want to indent, select the Home tab and click the Paragraph
Settingsicon.
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pniKey la churong trinh digu khién ban phim, hay con goi la bd g8, 12 B6 gd tié
trg nhép liéu ti€ng Viét trén may tinh, chay trén hé digu hanh Microsoft Wing
phét trién bé&i Pham Kim Long. Ban d3u, phan mém duoc phéat hanh theo gidy
ngudn m(’;‘l’ﬁu'rh“lj“atph‘aﬁm’e'mh'ﬁ"nu phién ban 4.0 phat hanh n
cho t&i nay, tac gia da knong con cong bo ma ngudn nita[2]. Trén né&n Linux p

nay dwoc goi la X-UniKey.
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Step 2: The Paragraph window appears , in the Indents and Spacing tab, select First line in Special , and
choose the indentation distance in the By section . Preview it in the Preview section , then select OK .
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Alignment: Left w

Dutline level: | Body Text e Collapsed by default
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The text will then be indented the first line, and the subsequent text will be indented the first line.

F.Jnil(ev Ia chirong trinh digu khién ban phim, hay con goi I3 ba g8, 12 B gd 1
Viét hé tro nhap liéu tiéng Viét trén mdy tinh, chay trén hé digu hanh Microsoft
Windows, dwgc phat trién bdi Pham Kim Long. Ban d3u, phan mém duwgc phat h
theo gify phép ngudn mé Gify phép Céng cdng GNU, tuy nhién tir phién ban 4.0

hanh nam 2Chu ThuatPhanVlem:auning b8 mé ngudn nival2]. Trér

Linux phan m&m nay dwoc goi la X-UniKey.

Vietkey 1a mdt chwrong trinh dung d€ nhép cdc ky ty ti€ng Viét va mdt s6 ngdn ng
do nhém Vietkey Group phat trién. Day tirng duwoc xem |1a phan m&m nhép ky tuw
Viét manh nhét chay trén hé digu hanh Windows, hd tro hdu hét céc bang mi th
dung, cac kiéu g8 ti€ng Viét thong dung, cling nhu kha ning hé trg nhap céc ky t
nglt khdc nhw tiéng Phap, tiéng Nga...

Method 2: Indent thefirst lineusing the Tabs key

Step 1 : Place the mouse cursor at the first line of the text to indent, press the Tabs key on the computer
keyboard to indent the first line.

UniKey 14 chuong trinh digu khign ban phim, hay con goi 13 bé g8, 13 Bd g8 1

Viét hd trg nhép liéu tigng Viét trén may tinh, chay trén hé digu hanh Microsoft
Windows, dwgc phat trién bdi Pham Kim Long. Ban d3u, phan mém duwgc phat h
theo gify phép ngudn mé Gify phép Céng cdng GNU, tuy nhién tir phién ban 4.0
hanh ndm 2005 cho t&i nay, tac gid dd khéng con cong bd ma ngudn nira[2]. Trér
P ThuThiratPRatiViEém.vn

w ey 1a mét chwong trinh dung d& nhép céc ky ty tifng Viét va mot 56 ngdn ng
o hémﬁﬂN h*é*na"p N gyt mem nhap ki
Viét manh nhét chay trefd-drewndl | vwmeows, ho we-ndu hét cdc bang ma thy
dung, cac kiéu g8 tiéng Viét thong dung, cling nhu kha ning hé trg nhap céc ky t
nglt khdc nhw tiéng Phap, tiéng Nga...

The text will then be indented the first line.



UniKey l& chwong trinh digu khién ban phim, hay con goi la bo g8, 1a BS g6 1
Viét hd trg nhap lidu tiéng Viét trén mdy tinh, chay trén hé di2u hanh Microsoft
Windows, dwgc phét trién béi Pham Kim Long. Ban dau, phan mém duoc phat h
theo gifly phép ngudn ma Gidy phép Céng cdng GNU, tuy nhién tir phién ban 4.0
hanh ndm 2005 cho t&i nay, tac gia dd khong con cdng b6 mé ngudn niva[2]. Trér
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Vietkey 14 mét chuong trinh ding ¢& nhép cdc ky tu ti€ng Viéf

s6 ngdn ngir khac, 7 Inhém Vietkey Group phat trién. Day tirng dugc xem 1a ph3
nhép ky tu ti€ng Viét manh nhat chay trén hé didu hanh Windows, hd tro hiu hé
bang m3 thdng dung, cac kiéu g8 tiéng Viét théng dung, ciing nhur kha nng hé tr
cdc ky tw ngoai ngi khac nhuw tiéng Phap, tiéng Nga...

Step 2 : If the indentation distance is not what you want, you can make changes by:

1. Right click and select Paragraph .

UniKey la chuong trinh digu khién ban phim, hay con goi la bé gd, 13 Bo g6 1
Viét hé tro nhép liéu tiéng Viét trén méy tinh, chay trén hé didu hanh Microsoft
Windows, duwgc phat trién bdi Pham Kim Long. Ban dau, phan m&m duwoc phat hy
theo gidy phép ngudn md& Gidy Calibri (Body) - 13+ A" o ¥ &_J- phién ban 4.0
hanh ndm 2005 chotéinay, td B 1 u 2% - A - i= - = - sy dn nira[2]. Trén
Linux phan mém nay dugc goi ja A-unikey.
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Viét manh nhat chay trén hé di b :m pae hd tro hiu hét céc bang m3 th
dung, céc kidu gd tiéng Viét thi 0 kha niing hd trer nhép céc ky o
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1. Paragraph dialog box appears, select Tabs.
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Set As Default Cancel

1. Onthe Tabs dialog box, change the indenting distance in the Default tab stops section and click
OK .




Tabs
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So when pressing Tabs, your text will be indented according to the distance you have entered.

UniKey la chwong trinh digu khién ban phim, hay con goi la bd g8, | B g6 tiéng
Viét hd tro nhdp lidu ting Viét trén méy tinh, chay trén hé didu hanh Microsoft
Windows, dwgc phat trién bai Pham Kim Long. Ban d3u, phan m&m dwoc phat hanh
theo gidy phép ngudn ma Gidy phép Céng cdng GNU, tuy nhién tir phién ban 4.0 phat
hanh ndm 2005 cho tdi nay, téc gia d& khong con cong bd méd ngudn ni¥a[2]. Trén nén

Linux phan mem nay doc gol FRILAThu@tPhanMem._vn

Vietkey 13 mét chuwong trinh diing d€ nhap cac ky tu tiéng Viét va mdt sd ngdn ngik
khac, = nhém Vietkey Group phat trién. Day tirng dwoc xem 13 phn mém nhép ky tu
ti€ng Viét manh nhét chay trén hé digu hanh Windows, hd tro hau hét cic bang mé
théng dung, cac kifu gb tiéng Viét théng dung, ciing nhu kha ndng hé tro nhap céc ky tu
ngoai nglt khac nhu ti€ng Phép, ti€ng Nga...

Method 3: Usethe alignment tool on the horizontal ruler



Put the mouse in the position you want to indent the beginning of the line, next you can click on the icons as
shown below and drag to the desired position.
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UniKey 1a chuong trinh digu khién ban phim, hay con goi la bd gé, 14 B |

cislo0r

Viét hd trg nhép liéu ting Viét trén may tinh, chay trén hé dizu hanh Microsd
Windows, dwoc phat trién b&i Pham Kim Long. Ban d3u, phan mém dwoc phé
theo gidy phép ngudn ma& Gidy phép Céng cong GNU, tuy nhién tir phién ban

h.énh dm 2005 ThuTh\ufﬁftPha I'IM éfﬁ\.lcr‘ﬁfhbo mé& ngudn niva[2]. 1

Linux phan m&m ndy utroc gui g X-ulin

ietkey |a m&t chuong trinh dung dé nhép céc ky tu ti€ng Vigt va mot sé
khéc, do nhém Vietkey Group phét trién. Dy tirng dwgc xem |2 phan m&m nt
ti€ng Viét manh nhat chay trén hé digu hanh Windows, hd tro hiu hét cac ba
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théng dung, cac kiéu gb tiéng Viét théng dung, cling nhu kha néng hd tro nha
ngoainglr khac nhw tiéng Phép, tiéng Nga...

Above TipsMake.com showed you 3 ways to indent the first line of a paragraph in Word. So you can quickly
indent when necessary in the process of text editing in Word. Good luck!

Y ou finished reading the article "How to indent wordsin Word - Indent thefirst line of paragraphsin Word
" edited by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks.
Y ou can search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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