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How to Indent in Word

ThiswikiHow teaches you different ways to indent paragraphs in Microsoft Word. Open your document in
Microsoft Word. Y ou can do this by double-clicking the file on your computer.

Method 1 of 3:

Indenting a Sentence

Open your document in Microsoft Word. You can do this by double-clicking the file on your computer.
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Press Tab ? on the keyboard. Thisinserts a standard indent, which is 0.5' wide.[1]
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Nikola Teslai

Nikola Tesla symbalizes a unifying force and inspiration for all nations in the nam
science. He was a true visionary far ahead of his contempaoraries in the field of scientific d
3 Mew York State and many other states in the USA proclaimed July 10, Tesla's birthday- Nil

Many United States Congressmen gave speeches in the House of Representatives on July
celabrating the 134th anniversary of scientist-inventor Mikola Tesla. Senator Levine fram |
in the US Senate on the same occasion.
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Typeyour sentence. Once you reach the end of the line, Word will automatically arrange your text so that
only thefirst line contains that 0.5' space.

Method 2 of 3:

Indenting an Entire Paragraph



Open your document in Microsoft Word. You can do this by double-clicking the file on your computer.
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celebrating the 134th anniversary of scientistinventor Nikols Tesla, Senator Levine from Michigan spoke
inthe US Senate on the same oceasion. -

Highlight an entire paragraph. To do this, click the mouse before the first word, then drag the cursor
(don't let go of the button!) all the way to the end. When you lift your finger from the button, the
paragraph should appear highlighted in blue.



Press Tab ? on the keyboard. The entire selected paragraph will move 0.5' to the right.
1. To move the paragraph another 0.5', press Tab ? again.

Method 3 of 3:

Using a Hanging I ndent
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Open your document in Microsoft Word. Y ou can do this by double-clicking the file on your computer.
1. A hanging indent indents the second line of a paragraph instead of the first. Thistype of indent is
most often used in bibliographies and reference pages.
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Nikola Tesla

Mikola Tesla symbalizes a unifying force and inspiration for all nations In the name of peace and sclence.
He was a true visionany far ahead of his contemporaries in the field of sclentific devalopment. New York

State and many other states in the UsA proclaimed July 10, Tesla's birthday- Mikola Tesla Day,

celebrating the 124th sary of scientist-i tor Mikalas Tesla, Senator Levine from Michigan spoke
in the Us Senate on the same occasion.

The street sign "Nikeda Tesla Corner” was recently placed on the corner of the 40th Street and Gth
Avenue in Manhattan. There i5 a large photo of Tesh in the Statue of Liberty Museum. The Liberty
Sclence Center In Jersey City, Mew Jersey has a daily sclence demonstration of the Tesla Coll creating a
2_ million volts of electricity before the spectators eyes. Many books were written about Tesla -Prodigal.

Genius: The Life of Mikola Tesla by John J. O'Melll and Margaret Cheney's book Tesla: Man out of Time
has contributed significantly to his farme. A decumentary film Nikola Tesla, The Genius Who Lit the
World, produced by the Tesla Memaorial Society and the Mikola Tesla Museurmn in Balgrade The Secret of
Rikola Tesla [Orsen Welles), BEC Film Masters of the lonosphere are other tributes to the great genius,

Highlight an entire paragraph. To do this, click the mouse before the first word, then drag the cursor
(don't let go of the button!) all the way to the end. When you lift your finger from the button, the
paragraph should appear highlighted in blue.
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' uly 10, 1856 in Smiljan, Lika, which was then part of tF
itla. His father, Milutin Tesla was a Serblan Grthodox Pr.
entor in her own right of household appliances. Tesla st
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Right-click the highlighted area. A pop-up will appear.



Click the drop-down menu under 'Special.' It'sin the 'Indentation’ section.



Click . The second line in the paragraph will move 0.5' inward.

Y ou finished reading the article "How to Indent in Word" edited by the TipsM ake team. We hope this article
has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and guides.
Thank you for reading and for following us regularly.
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