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How to Format a Hard Drive

ThiswikiHow teaches you how to format your computer's built-in hard drive. Y ou cannot format the whole hard

drive—doing so would erase your operating system—but you can format a portion of the hard drive after
creating a partition. You can...

Method 1 of 2:

Using Windows

Open Start
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. Click the Windows logo in the bottom-left corner of the screen. The Start menu window will open on the
left side of the screen.

Type partitions intoStart. Doing so will search for the Partition section of the Computer
Management program.



t Create and format hard disk partitions
= Conaral pandl

Click [ Create and format hard disk paritions J. It's at the top of the Start window.
1. If you don't seethisoption, try typing cr eat e and format hard di sk
partitions intoStart.
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Select your hard drive. Click your hard drive's name in the window near the bottom of the screen.



Select [ All Tasks ). It's near the bottom of the drop-down menu. Y ou'll see a pop-out menu display to
the right of the drop-down menu.



Click [__Shrink Volume... ). Thisoption isin the middle of the pop-out menu. A new window will open
after Windows figures out how much space you have available.
1. It may take Windows several minutes to determine your available space.

Total size before shrnk in MB:

Size of available shrink space in MB: |85

Enter the amount of space te shank in MB:

Tetal size after shrink in MB:

Determine your partition's size. Type the number of megabytes that you would like your partition to be
into the "Enter the amount of space to shrink in MB" text field on the right side of the page. Thiswill
indicate how big the drive you want to format will be.
1. The maximum number of megabytes that you can alocate is listed directly above the field that you
typein.
2. There are 1000 megabytes (MB) in one gigabyte (GB). To create a5 GB partition, you would type
5000 intothetext field.



Click [__shrink ). It's at the bottom of the page. Doing so will remove a section of space from your
computer's hard drive and create a new "hard drive" with it.
1. Thiswill likely take afew minutes to complete.

Select the new partition. Click the "Unallocated” box to the right of the hard drive's box.



Click [ New Simple Volume... ]. It's near the top of the pop-out menu. A new window will open.




Mew Simple Volume Wizard el Wl

Welcome to the New Simple Volume
Wizard

This wizard helps you creata a simples volume on a disk.

A simple velume can only Be on a single disk.

Ta continus, click Next.
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Click [ Next ). It'sin the bottom-right side of the window.
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Specify Volume Size i
Choose a volume size that is between the maximum and minimum soes.,
Maxmum disk space n ME: 5000
Minimum disk spacae in MB: a
Simple volume size in MB: [spon :_]
.
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Click [ Next ). Doing so will accept your partition's size and take you to the next page.




Select adriveletter, then click [ Next J. You can change the partition's drive letter (e.g., "E") by
clicking the drop-down box and then clicking anew letter.
1. If you don't care about your drive's letter, click Next to skip this step.

Volume label:

Eﬁuﬁwma quick forrnat
[] Enatsle file and folder compression

Format your drive. Check the "Format this volume with the following settings" box, then click the "File
system” box and select one of the following:
1. NTFS- Used for Windows-only drives.
2. FAT32 - Used for Windows and Mac. Has a storage limit of 32 gigabytes with an individual file
size of 4 gigabytes.
3. exFAT - Used thisfor multiple devices (Mac, Windows, consoles, and so on). No storage limit.



Mew Simple Valume Wizard x 1
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Format Partition ]
To store data on this partition, you must format it first.

Choosa whether you want to format this volume, and i so, what settings you want to usa.

() Do not format this volume
(®) Format this volume with the fallowing settings:
Allccation unit size: | Default L
Volume labal: New Volume E
[+ Parferm a quick format
17. [C] Enable file and folder comprassion umg
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Click [ Next ). Thiswill take you to the confirmation page.
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Completing the New Simple Volume il
Wizard

You have successfully completed the New Simple Volume
Wizard.

You salected the following settings:

Weolume type: Simple Volume -
Dizk selected: Disk 0
Veolume size: 5000 MB
Drive letter or path: E:
Fils systam: NTFS
Allocation unit size: Default
Volume label: Mew Volume
i T
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To closa this wizard, dick Finish.
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Click [__Finish ). It's at the bottom of the page. Doing so will begin partitioning your drive. Once
partition is created, you can open it like any other hard drive from within the This PC program.

1. If you ever want to change the partition's format, you can format it like a flash drive from within the
File Explorer (Windows) or the Disk Utility (Mac).

Method 2 of 2:

UsingaMac



Click __Go ). It'sin your Mac's menu bar at the top of the screen.
1. If you don't see Go, click the desktop or Finder to make it appear.

2 Utilities

Click [ Utilities ). Thisis at the bottom of the Go drop-down menu.



Double-click [ Disk Utility J. It'sthe icon resembling a hard drive with a stethoscope. Thiswill open the
Disk Utility program.

Select your hard drive. Click your Mac's hard drive in the upper-left side of the Disk Utility window. It's
under the "Internal" heading.



Click [ Partition J. Thistabisat the top of the window.

Click [+ J. It'sbelow the hard drive circle. Doing so will open a set of options for your partition.



Determine your partition'ssize. Click and drag the knob at the bottom of the hard drive circle counter-
clockwise to increase the partition's size, or clockwise to reduce it.
1. You can also type anumber in gigabytes (GB) into the "Size:" field to set your partition's size.

ARFS (Encrypled)
APFS (Caso-sensitive)
APFS (Caso-sensitive, Encryptod]
+ Mac OF Extendid | Jourraded)
Mac OF Extended (Jourraled, Encrypted]
Mac 05 Extended (Case-sensithve, Journaled)
Mac 05 Extendad (Cose-pensithve, Jourmalod, Ererypted)
ExFAT
8 ME-DOS [FAT)

How

Format your partition. Click the File format drop-down box, then select one of the following formats:
1. Mac OS Extended (Journaled) - Basic Mac format. Only works on Mac.
2. Mac OS Extended (Journaled, Encrypted) - Encrypted version of the basic Mac format.
3. Mac OS Extended (Case-sensitive, Journaled) - Basic Mac format that treats files differently
based on upper/lower-case differences (e.g., "file.txt" and "File.txt").
4. Mac OS Extended (Case-sensitive, Journaled, Encrypted) - A combination of the three above
formatting options for the Mac format.
5. MS-DOS (FAT) - Works on both Windows and Mac computers. Has afile size limit of 4 gigabytes.
6. EXFAT - Works on both Windows and Mac computers. Has no storage limit.



How

Click _Apply ). It'sin the bottom-right corner of the page. Y our Mac will begin creating the partition.
1. Thisprocesswill take some time, so be patient.

== applying changes to "VMware Virtual SATA Hard
Drive Media”

Oporation suesessiul,

*  Show Dotoils

Click when prompted. Your Mac's partition has successfully been created. Y ou'll seethis
partition listed as a hard drive in the Finder.
1. If you ever need to reformat the drive, you can change the partition's format the same way in which
you would change a flash drive's format.

Y ou finished reading the article "How to Format a Hard Drive" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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