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How to Format a Computer

Formatting a computer involves erasing al of the data on the computer's hard drive, and then reinstalling the
operating system so that the computer is restored to factory defaults. This can be useful if your computer is
malfunctioning, or...

Method 1 of 2:
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Select where you want to save your backup

We recommend that you save your backup on an external hard drive.
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Backup your data. When you format a computer, you will lose al of your files and data. The programs
can't be backed up; they will need to be reinstalled. Any files—including documents, music, pictures, and
videos—that you want to save need to be copied to a backup location.
1. Youcanuse DVDs, CDs, externa hard drives, flash drives, or the cloud, depending on how much
data you have to backup.
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Set your BIOSto boot from CD. To do this, restart the computer and enter the setup screen when the
manufacturer logo appears. The key to do thiswill be displayed, and varies by manufacturer. The most
common keys are F2, F10, F12, and Del.

1. Onceinthe BIOS menu, select the Boot menu. Change the order of devices so that your computer
boots from CD before booting from the hard drive. Save your changes and exit. Y our computer will
restart.

2. If you areinstalling from aflash drive, then you will need to set the BIOS to boot from removable
storage

Press any key to boot from CD or DUD..._

Begin Setup. If the CD has been inserted and the BIOS is set correctly, you will see a message telling you
to 'Press any key to boot from CD..." Press a key on the keyboard and the setup process for Windows 7
will launch.

1. Your system may automatically launch the setup program without asking you to press any key.



Windows is loading files...

Watch the Windows files load. After completion, the Windows 7 logo will appear. No files have been

altered on your computer yet. Y our datawill be deleted in later steps.
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Time and currency format: [English (United States)

Keyboard or mput method: (134

Enter your language and other preferences and
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Choose your preferences. Y ou will be prompted to confirm your Language, Time & Currency format,

and Keyboard or input method. Select the appropriate options for you and click Next.
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Click Install Now. Do not click Repair Computer, even if you are repairing a computer by reinstalling
Windows. Once clicked, Setup will begin loading the files it needs to continue.

Please read the license terms
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Read and accept the terms. In order to advance, you must indicate that you have read and agree to
Microsoft's terms of use. Be sure to read through it so that you know your rights and limitations as a user.
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Choose Custom install. Thiswill alow you to perform a clean installation. Formatting the computer
means wiping it of all the datathat is on it, so you will be performing a clean installation, so that you will
be given the option to erase the disk.

Where do you want to install Windows?
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..iL Windows cannct be installed to Disk 0 Partition 1. (Show details)

Delete the partition. A window will open asking where you would like to install Windows. In order to
perform aclean install, you need to delete the old partition and start with a clean date. Click 'Drive options
(advanced).' Thiswill give you the ability to delete and create partitions.
1. Select the partition of your existing operating system and click the Delete button.
2. If your hard drive has multiple partitions, be sure to delete the correct one. Any data on a deleted
partition islost for good.
3. Confirm the deletion process.
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Where do you want to install Windows?
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Select the Unallocated Space and click Next. There is no need to create a partition before you install
Windows 7, thisis done automatically.

Installing Windows...

That's all the informaticn we need nght now. Your computer will restart several tirnes during
mstallatien.

Copying Windows files (05).
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Installing features
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Wait while Windows installs files. The percentage next to Expanding Windows files will steadily
increase. This part of the process can take up to 30 minutes.
1. Windows will automatically restart your computer when finished.
2. Setup will launch again, and a message will tell you that Setup is updating registry settings.
3. Setup will then configure your computer's services. This happens every time you start Windows, but
will happen in the background next time.
4. A window will open letting you know that Windows is completing the installation. Y our computer
will restart again when thisis complete.
5. Setup will now load drivers and check video settings. This part does not require any input from you.
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Enter your user name and computer name. Y our username will be used to log in to the computer and
personalize your account. Y our computer name is the name that your computer will display on the
network.
1. You can add more users later through the Windows 7 control panel.
2. Windows will ask you for a password. Thisis optional but highly recommended, especially if the
computer will be accessible by users other than yourself. If you'd rather not have a password, leave
the fields blank and click Next.
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Enter your product key. Thisisthe 25-character key that came with your copy of Windows. Check the
'‘Automatically activate Windows when I'm online' to have Windows automatically verify your key the
next time it is connected to the internet.
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Help protect your computer and improve Windows automatically

Use recommended settings

@ Install importaps and recomménded updates, help make Intenet browsing safer, check
anline far selutfing te problems, and help Microseft improve Windews,

Install important u
Cnly install security upd

@ Ask me later
Until you decide, your o

er impaortant updates far Windews.

albxle to secunty threats.

Learn myore about each aption

only, same infarmation i< sent to
contact yeu. Teturn off these settings
pd Support. faad the privacy statament

When yeu ute recommended settin
Micreseft, The infemmation is net w
Iater, search for Tum off recemme

14.

wiki

Select your Windows Update option. To make sure that your copy of Windows runs securely and stably,
it is highly recommended that you choose one of the first two options. The first option will install all
updates automatically, the second option will prompt you when important updates are available.
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Select your date and time. These should be correct already as they are linked to your BIOS, but you can
change them now if they are not. Check the box if your area observes Daylight Savings.
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Select network preferences. If your computer is connected to a network, you will be given an option to
identify that network. Most users will select Home or Work network. If your computer isbeing used in a
public place, select Public network. Mobile broadband users should always select Public network.

1. Windows will now attempt to connect your computer to the network. This process is completely
automated.

. Windows 7 Ulimate

Exploreyour desktop. After one final loading screen, your new Windows 7 desktop will appear.
Installation is now complete.

Method 2 of 2:

Mac OS X
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Backup your data. When you format a computer, you will lose al of your files and data. The programs
can't be backed up; they will need to be reinstalled. Any files—including documents, music, pictures, and
videos—that you want to save need to be copied to a backup location.
1. Youcanuse DVDs, CDs, externa hard drives, flash drives, or the cloud, depending on how much
data you have to backup.
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Reboot your Mac. While the computer is rebooting, hold down the Command + R keys. Thiswill open
the Recovery menu. Select Disk Utility and click Continue.
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Format your disk. Select your hard drive from the left frame in the Disk Utility. Select the Erase tab. In
the Format dropdown menu, select Mac OS Extended (Journaled). Enter any name you would like and
then click Erase.
1. All of the datawill be deleted from the disk at this point. Make sure you have properly backed up
any important files.
2. Close Disk Utility after the Erase process is complete.

Continue

Begin the Mac OS X installation process. Verify that you are connected to a network and select Reinstall
Mac OS X. You will need to verify your license by entering your Apple ID and password. Y ou will aso
need to accept the license agreements.



05 X Mountain Lion

Select the disk where you want to install 05 X.
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Select the disk toinstall to. Theinstaller will prompt you to select adisk to install the OS to. Select the
disk that you just erased using Disk Utility.

Install Succeeded

05 X was installed on your “Wikihow" disk.
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Wait for the processto complete. Mac OS X will begin installing itself, and requires no input from the
user. The computer may reboot during the installation process. After installation is complete, the desktop

appears.

Y ou finished reading the article "How to Format a Computer" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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