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How to fix a Word file showing 'Read Only,' disable
Read Only mode, and enable editing.

In fact, it's not difficult to fix a Word file that shows 'Read Only' on your computer. To help you open and edit a
document that only allows reading, you need to clearly identify the reason for this issue so that you can choose
the quickest and most effective solution.

When opening a Word file in Read-Only mode, you can only view the content and cannot edit it. To fix this, you
can disable Protected View or save the file with a new name. However, to completely resolve the issue, you need
to identify the root cause of this problem and apply the most appropriate solution.

 A Word file showing "Read Only" could be due to an error or a user-defined setting. 
 

Instructions on how to fix a Word file that shows "Read Only"

Reason 1: Due to Protected View settings

- Open the Word file -> Select File -> Options .
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- Select Trust Center -> Trust Center Settings .

- Go to Protected View -> Uncheck the corresponding 3 boxes -> Click OK to save.

Reason 2: The file has read-only permissions.



When a file is set to read-only, you can only view it, not edit it. To fix a Word file showing as read-only in this
case, do the following:

- Right-click on the Word file -> Select Properties .

- Uncheck the Read-only option -> Click OK .

If you receive a "Protected View" message when opening a Word file , simply click Enable Editing to be able
to edit it.



Reason 3: The computer is infected with a virus that changes the properties of the Word file.

Viruses can change the properties of a Word file, preventing you from disabling read-only mode. In this case, to
fix a Word file showing as read-only, use antivirus software to scan and restore the original data, allowing you
to edit normally.

Above are the causes and solutions for the Read Only issue in Word files, along with instructions on how to
disable Protected View mode. If you encounter this problem during use, immediately apply these three Read
Only fixes to resolve it quickly.

In addition, to ensure this situation doesn't happen in the future, you can take some preventative measures. First,
regularly update your antivirus software and perform a full system scan to detect and remove potential threats.
Second, ensure that you always store Word files in secure locations, avoiding unwanted permission issues.
Finally, regularly backing up your data will make it easier to restore files if you encounter problems with Read-
Only mode.

Additionally, if you need to secure your documents to prevent others from opening and viewing them on shared
computers, you should password-protect your Word files . You can refer to TipsMake's guide on how to
password-protect your documents. This is an effective and necessary measure to ensure security.

You finished reading the article "How to fix a Word file showing 'Read Only,' disable Read Only mode, and
enable editing." edited by the TipsMake team. We hope this article has provided you with many useful tech tips
and tricks. You can search for similar articles on tips and guides. Thank you for reading and for following us
regularly.
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