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How to find and recover unsaved word files (save) in
Word

How to find and recover unsaved word files (save) in Word. Sometimes in the process of writing documentsin
Word, you have not saved the Word file yet, the computer suddenly loses power, or the error message and forced
to close Word. When that Word file reopens

Sometimes in the process of writing documents in Word, you have not saved the Word file yet, the computer
suddenly loses power, or the error message and forced to close Word. When you open the Word file again, you
do not see the content of your editor. You can recover files that have not been saved in the ways that the article
guides below.
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Here are ways to find and recover words that have not been saved in Word and how to set the time to
automatically save Word files, please follow along.

How to find and recover unsaved Word files

Method 1

Step 1: Open Word, select Filein the interface .
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Step 2: In Info tab, select Manage Document -> Recover Unsaved Documents.
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unsaved files

Step 3 : Now you will be redirected to the folder containing the Word files that you have not saved, you just
need to select the file that you need to recover and select Open to reopen it into Word.
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Step 4 : You select Save As and save the Word file and edit normally.

MNo preview available.

Tools View

You.asd: 02/07/2018 1:00 PM (Unsaved File) [Read-Only] -...

RECOVERED UNSAVED FILE This is a recovered file that is temporarily stored on your computer.
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Method 2

Step 1. Open Word, select File-> Optionsin the interface.
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Step 2 : Select the Save tab in the left menu, next copy the path in the AutoRecover file location , then click

OK to turn off Word Options.

Word Options

General
Display

Proofing

Language

Advanced

Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

E Customize how documents are saved.

Save documents

Save files in this format: ‘Word Document (*.docx)

| Save AutoRecover information every | 10 2| minutes

] Keep the last autosaved version if | close without saving

AutoRecover file location:

Ch\Users\Admin\Apg X Cut

Don't show the Backstage when opening or saving files Bz Copy

[+ Show additional places for saving, even if sign-in may
Save to Computer by default
Default local file location: |CAUsers\Admin\Documents\,

Default personal templates location:

Offline editing options for document management server files

Save checked-out files to: (0
The server drafts locatien on this computer

® The Office Document Cache

Server drafts location: 'C:\Users‘\)‘l‘cimi.r:l\lj.ocumants\SI;areljoi.nt Dra‘f‘ts‘\

Documentd

ThuThuatP!

Preserve fidelity when sharing this document:

Browse.

Browse.

Browse,

Cancel

-

Step 3. Open File Explorer, paste the copied path into the address bar in File Explorer and press Enter to open

thefolder.
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Or you can press Windows + R to open the Run window , paste the link in the Open box and click OK to open
the folder.
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Step 4 : Filesin the asd format are unsaved files, you can choose to open it in Word. Or you can select the folder
name file to view the file has not been saved.
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Step 5: Findly, select Save Asto save the Word file and continue editing if necessary.
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RECOVERED UNSAVED FILE This is a recovered file that is temporarily stored on your computer,
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Step 1: On the Word interface, select File -> Options.

How to set the time automatically saved in Word
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Step 2: In Word Options, select the Save tab, tick the box before Save AutoRecover information every , then
set the time to automatically save in the next box. Please note that the unit of time is minutes. Then click OK to
save the settings.
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Above are two ways to help you find and recover unsaved word files (save) in Word. Hopefully, with two ways
of writing instructions, you will not lose important document files when the computer goes down and you have
not saved it. Good luck!

Y ou finished reading the article "How to find and recover unsaved word files (save) in Word" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.


https://tipsmake.com

© 2019 TipsMake.com



