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How to export Microsoft OneNote notesto PDF file

Y ou want to share your OneNote notes with someone who doesn't use OneNote, or if you want to prevent
someone from interfering and editing your notes, the easiest way isto convert the notesinto a PDF file. .

Basically, anote file (notebook) in OneNote usually contains one or more sections, and each section contains
one or more different pages of notes. Y ou can refer to the chart showing the structure of a notebook in OneNote

asfollows:
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Therefore, what elements you can save as PDFs in OneNote will depend on the operating system you're using.
For example, OneNote for Windows 10 allows you to save a page, part, or entire notebook as a PDF. However,
OneNote for Mac only alows you to save the single page of notes you are currently on as a PDF.

How to export Microsoft OneNote notesto PDF file on Windows 10

To get started, launch the OneNote app on your Windows 10 computer. Next, open the notebook that you want
to convert to a PDF file, then click the 'Fil€e' tab on the toolbar.
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Next, select the section in the notebook that you want to export from the '1. Export Current’. Y ou can choose
between the 'Page’, 'Section’, or ‘Notebook' options that you currently have open.
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In the '2. Select Format', you select 'PDF from the list of file types, then click 'Export'.

2. Select Format:
File Types

OneNote 2010-2016 Section (*.one)

Word Document (*.docx)

Word 97-2003

PDF (*pd) Make

XPS (*xps)

ent (*.doc)
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Single File Web Page (*.mht)
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The File Explorer window will open. Choose the location where you want to save thefile, give it aname, then
click 'Save'.
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The corresponding PDF file will be created. Y ou can open this file with your favorite web browser or PDF
viewer.

How to convert OneNote notesto PDF on Mac

Exporting OneNote notes on aMac is generally pretty easy, but as mentioned above, the Mac only lets you save
the page you're currently on — you can't save an item or the entire notebook — as a PDF.

First, open the OneNote app, then open the notebook that contains the page you want to convert to PDF. Next,
click 'File' on the menu bar.

" OneNote File Edit View Insert

v

Draw View

- Calibri * 20 v|i:
1

Copy

Past - X, ~
aste < Format B I s | abe =

In the drop-down menu, click 'Save as PDF.
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The 'Save As window will appear. Name the file, choose the location where you want to save the file and click
'Save'.
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Y our PDF file is now ready for retrieval. Repeat this process if you want to export more OneNote pagesto a
PDF file.

Y ou finished reading the article "How to export Microsoft OneNote notesto PDF file" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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