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How to Email Audio Files

ThiswikiHow teaches you how to send an audio file viaemail. In casesinvolving large audio files, you'll first
need to upload the file to a cloud service (e.g., Google Drive) and then share it from there. Locate your audio
file. You can...

Method 1 of 4:

Attaching an Audio File Directly
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L ocate your audio file. You can do this by typing its name into Finder (Mac) or the Start search bar (PC).
If it'son your desktop, simply look for the file's name.
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Two-finger click (Mac) or right-click (PC) thefile. Thiswill invoke a drop-down menu.

Click (Mac) or [ Properties ] (PC). Doing so will bring up alist of thefile's attributes,
including itstotal sizein bytes.




Opens with: Windows Media Player Change...

Location: F:\Hindi Songs‘\Dharak
Size: 9.78 MB (10,260,513 bytes)
Size on disk: 5.78 MB (10,264,576 bytes)

Created: Today, August 8, 2018, 10 minutes ago
Modified: Wednesday, July 11, 2018, 6:46:35 PM
4. Accessed: Today, August 8, 2018, 10 minutes ago

Atibutes: [ ] Read-only [_]Hidden Mvaﬁd

Look for thefile'ssize. It will be to the right of the "Size" heading on both Mac and PC platforms, though
you may first need to click General on Mac to view the "Size" heading. Most email providers have asize
restriction for files:

1. Gmail - 25 megabytes

2. iCloud Mail - 20 megabytes

3. Outlook - 34 megabytes

4. Yahoo - 25 megabytes

Deter mine whether or not your file can be sent directly. If your audio file is larger than the maximum
size allowed by your preferred email provider, you'll need to use one of the other methods described in this
article.
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Open your preferred email service on a computer. Some popular email providers include the following:
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Create a new email. To do so:
1. On Gmail, click COMPOSE in the top-left side of your inbox.
2. OniCloud Mail, click the pencil-and-sgquare icon near the top of the page.
3. On Outlook, click +New above your list of emailsin the inbox.
4. On Y ahoo, click Composein the top-left side of your inbox.
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Gmail - Go to https://www.mail.google.com/. Y ou may first need to login.
iCloud Mail - Go to https://www.icloud.com/#mail. Y ou may first need to log in and then click

Outlook - Go to https://outlook.live.com/owal. Y ou may first need to log in.
Y ahoo - Go to https.//www.mail.yahoo.com/. Y ou may first need to log in and then click the Mail
icon in the top-right corner of the page.
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Add arecipient and a subject. To do this, smply type your recipient's email address or name (if they're
in your contacts) into the "To" field in the new email window, then type in a subject in the "Subject” field
below it.

1. The subject isn't necessary to send the email, but it will help explain the context of the email.

Add 2 message or drag a file here

Click and drag the audio fileinto your email window. Doing so will placeit in your email as an
attachment once you rel ease the mouse.
1. You can also click the paperclip icon and then select your audio file in the resulting pop-up window.



Click _Send ). Your email will be delivered to your recipient, at which point they will be able to
download the audio file by opening the email and clicking the "Download" button or link.

Method 2 of 4:

Using Google Drive
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Gotothe Google Drive website. It'slocated at https://www.drive.google.com/.
1. If you aren't signed into your Google account, you'll need to click Go to Google Drive and enter
your email address and password before continuing.



Click [ NEW ). This blue button isin the top-left side of the Google Drive window.

Click [__File upload . It's near the top of the NEW drop-down menu.
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Select your audio fileand click [ Open . You may need to first select the audio file's [ocation from the

list of foldersin the left-hand pane in this window.
1. You can also click and drag your audio file into the Google Drive window.
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Wait for your fileto finish uploading, then click it. Thiswill select thefile.
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Click the" Share" button. It's a person-shaped icon with a"+" next to it in the top-right side of the
Google Drive window. Clicking thiswill bring up awindow with afield for email addresses.

Caps Lock

Typein an email addressand press Tab ?. This should be the email address of the person with whom
you wish to share your file.
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Add a note

Click [_Send ). Doing so will send alink to the audio file to your selected contact(s); upon clicking
Open below the linked audio file in the email, recipients will be taken to the audio file's page, at which
point they can click the downward-facing arrow in the top-right corner of the page to download it.

1. You can also enter anotein the field below the email area before clicking Send.
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Method 3 of 4:

Using OneDrive
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Go tothe Outlook OneDrive site. It's located at https://www.onedrive.con/.

1. If you aren't signed into OneDrive, you'll have to enter your Outlook email address and password
before continuing.



garch everything =+ New v | T Upload
ve FIlE‘S
nt

|
LA

.LL;_

Zle bin Documents .. Ema
Rdme T AN Wikl

Click [__Upload J. Thistab is near the top of the OneDrive window. Doing so will prompt a pop-up
window to appear.
1. If you have any selected files, you won't see this tab. Click your browser's "Refresh” button (the
circular arrow in the top-left side of most browsers and the right side of the URL bar in Safari) to
de-select any files.
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Select your audio fileand click [ Open . You may need to first select the audio file's location from the
list of foldersin the left-hand pane in this window.
1. You can also click and drag your audio file into the OneDrive window.



Progress

Uploading 1 item to Files
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Wait for your audio fileto finish uploading. The amount of time thiswill take varies depending on the
file size and your Internet speed.

Click your audio file'stop-right corner. Thiswill select it.
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Click [ _Share . It'sinthe top-left side of the OneDrive tool bar that's at the top of the page.

Share '01 - Dhadak - Dhadak (Title Track)’

Anyone with this link can edit this item. ~

Allow editing
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Click [_Email )when prompted. Doing so will open awindow with afield for email addresses.



Caps Lock

Typein an email addressand press Tab ?. This should be the email address of the person with whom
you wish to share your file.
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Click [_share J. Doing sowill send alink to the audio file to your selected contact(s); once they open the
email, your recipient(s) can click View in OneDrive to listen to the track.

Method 4 of 4:

UsingiCloud Drive
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GototheiCloud website. It's at https.//www.icloud.com/.
1. If you aren't signed into iCloud, you'll need to enter your Apple ID email address and password to

continue.
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Click [_iCloud Drive ). It'sawhite app with a blue cloud located in the top row of options.




How

Click the cloud with an upwar d-facing arrow icon. Thisicon is at the top of the iCloud Drive window.

Select your audio fileand click [ Open ). You may need to first select the audio file's location from the
list of foldersin the left-hand pane in this window.
1. You can aso click and drag your audio file into the iCloud Drive window.
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Wait for your audio fileto upload, then open it. You'll do this by double-clicking it. Since iCloud Drive
doesn't have a"Share" option like the other cloud services, you'll have to manually copy your audio file's
URL and send it to afriend.
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Click theaudio file' sURL. It'sthe long string of numbers and letters in the address bar at the top of your
browser's window. Clicking the URL will select it.
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Two-finger click (Mac) or right-click (PC) the selected URL . Doing so will invoke a drop-down menu.
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Click [ Copy J. Thiswill copy your selected URL.
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Open your preferred email service. Since you aren't sharing the URL from within iCloud Drive, you can
paste the URL into any email from any provider.

(‘E New | v &3 Mark all as read

Focused Other

Other: New messages ¥ Google; Windows Insider Program; |
Microsoft account team Microsoft account password chant
Microsoft account team Microsoft account password chang
llka Borges ludopatia « Tu crees que somos tor
Microsoft account team Microsoft account password cham
Hasibur Rahman Chowdhury & (Mo subject) = (Mo message text)
10 Hasibur Rahman Chowdhury i (No subject) » (Mo message text)
Hasibur Rahman Chowdhury 1} (No subject) « (Mo message text)
Hasibur Rahman Chowdhury ] (Mo subject) « (Mo messaae text)
it e Dmbmmmen sl b e i T Y PRI S-PAPR T ....,:.L,..: Sl

Open a new email window. This process will vary based on your email provider; for example, you'll click
COMPOSE on Gmail and Y ahoo, but New for Outlook.



Add arecipient and a subject. To do this, smply type your recipient's email address or name (if they're
in your contacts) into the "To" field in the new email window, then type in a subject in the "Subject” field

below it.
1. The subject isn't necessary to send the email, but it will help explain the context of the email.
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Two-finger click (Mac) or right-click (PC) the email's message window. Thisiswhere you'll paste
your URL.
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Click [ Paste ). Doing so will paste your copied URL into the email's body.
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Click [ _Send )tosend your email. Your recipient will be able to click the URL to view thefile, at
which point they can click the downward-facing arrow on the right side of the file's audio control bar in

order to saveit to their computer.

Y ou finished reading the article "How to Email Audio Files" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and

guides. Thank you for reading and for following us regularly.
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