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How to Duplicate Slides in Power Point

This wikiHow teaches you how to create copies of slides in PowerPoint. Open your PowerPoint presentation if it
isn't aready open. To do so, either double-click the presentation file, or open PowerPoint and select the file's
name from the...
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Open your Power Point presentation if it isn't already open. To do so, either double-click the
presentation file, or open PowerPoint and select the file's name from the | eft side of the window.
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Find the slide you wish to duplicate in the sidebar. The column of slides in the |eft pane of the
PowerPoint window displays all slidesin your PowerPoint presentation.
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Right-click your dlide'sicon in the sidebar. The sidebar is on the left-hand side of the PowerPoint
window. Right-clicking one of the slide icons here will invoke a drop-down menu.
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Click [ Duplicate Slide . It's near the middle of the drop-down menu. The copied slide will appear
immediately after the original slide.
1. If you want to move the duplicate, you can click and drag it up or down the slide column to change
its order in the presentation.
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On Mac

Presentation

Double-click your Power Point presentation if it isn't open. Doing so will open the presentation in your
Mac's PowerPoint program.



Find the dide you wish to duplicatein the sidebar. The column of sides on the left pane in the
PowerPoint window displays all slidesin your PowerPoint presentation.

Click adide'sicon in the sidebar. This should be the slide you want to duplicate. Clicking this slide will
select it.
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Click your Mac's|_Insert ) menu item. It'sin the top-left side of your Mac's menu bar. Clicking it will
invoke a drop-down menu.
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Click [ Duplicate Slide J. Thisoption isin the drop-down menu. Clicking it will create a copy of your
selected slide and insert it directly after the selected dlide in the presentation.
1. You can click and drag the slide'sicon up or down in the sidebar to reposition it.

Y ou finished reading the article "How to Duplicate Slides in Power Point" edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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