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How to Double Space

Whether you are writing an essay for school or a narrative report for work, you have to choose line spacing for
any written work. Most people prefer to write with a double space between lines, because it makesit easier for
the reader to...

Method 1 of 3:

Double Spacing in Microsoft Word

Open up the document you are working on. This can be a blank page if you are planning to format the
whole thing and you have not begun writing yet.
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Create a default setting that will ensur e the entire document is double-spaced.
1. Look inthe Styles group on the toolbar. On the home tab, right-click on Normal. Once a menu pops

up, click on Modify.
2. Look for the Formatting prompt and click the Double Space button.
3. Click OK. Thiswill set your entire document in a double space format.

Paragraph...

Create an area within your document wher e you want double spacing. This may be a section of text in
asingle spaced document or in something with larger spaces.
1. Highlight the text you want to double space.
2. Click on Line and Paragraph Spacing, which can be found in the Paragraph group of the Home tab.
3. Click onthe 2.0 option. Thiswill double space the area of the document you have highlighted.



Method 2 of 3:

Double Spacing in Wor dPerfect Programs

Line Spacing Options...

Usethe Line Spacing or Leading featurein Wordperfect to create a double space between linesin
the entire document or just a section.

Click on Format. Y ou will see amenu that offers Line. Click on Line and then on Line Spacing.



Type 2.0 in the Spacing box that pops up. Instead of offering afew choices, Wordperfect will ask you to
create your own line spacing value. A 2.0 value will mean double spacing.
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Remember that the double spacing will take place from whatever part in the text your cursor is
positioned.
1. Placeyour cursor on the very top of the page if you want the entire document to be double spaced.
Everything will be double spaced until you reset it to something else, such as 1.0 for single spacing.

Method 3 of 3:

Double Spacing in Google Docs



Go to Google Docs
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Open up Google Docsin your web browser. Log into your account if you are not automatically logged
in, and look for the summary of your Google documents.
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Click on the text document from thelist that you want to double space.
1. Click on Create New if you are starting a new document and you want to use double spacing.



Select the area of text you want to double space by highlighting it. If you want to do the whole
document, or you are creating a new document, hold down the Control (Ctrl) button with the A button.

Click on Format. When you see the options, click on Line Spacing. Four options will be presented.
1. Choose the last option, or 2.0. Thisisthe value for double spacing.

Y ou finished reading the article "How to Double Space" edited by the TipsM ake team. We hope this article has
provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and guides. Thank
you for reading and for following us regularly.

© 2019 TipsMake.com


https://tipsmake.com

