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How to display the Ruler bar in Word versions

But sometimes in Word documents we don't see the Ruler bar. To find the lost Ruler, let's explore the following
article

When working with Word documents and performing tab operations or formatting the size of the text, the Ruler
bar is extremely important to help users make more precise adjustments. But sometimes in Word documents we
don't see the Ruler bar and wonder how it appears. To find the lost Ruler bar, let's find out how to make the
Ruler bar appear in Word 2016, 2013, 2010, 2007, 2003 documents in the following article.

Thereisaquick and simple way to open the horizontal ruler, vertical Ruler isto use the keyboard shortcut Alt +
W and then press R and if you remove Ruler, repesat that action again.
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1. Theway the Ruler bar appearsin Word 2016 documents

H
File Home  Insert Design Layout FReferences  Mailings  Review i Developer @ Tellme.. Signin rQ'_ Share
|_ ._1 |— 7] El outline uler q Ij_. E] onepage 5 New Window [T rIT_'_| E’
— & [ Draft Gridlines B [0 Multiple Pages M Arrange All 3 o -
£ Pt g 9 :
Read ' Print  Web Zoom 100% _ Switch  Macros
Mode: [BSIO0E Layout Navigation Pane € Page Width 1 split M Windows - &
Views Show Zoom Window Magros | A
L |-l-|-F:-_.'\I-| 1.0 :2:1-3-3 -4+ 63 -6-1+7 0-8B-) 64 20-4 I -12-4 13- 1 -04- 4 - 15 ) - AENRIIEIIEEE
i

Hién thi Ruler, thanh thwéc ké can chinh I& trong Word 2016

On the user interface of Word 2016, go to the View tab and check the Ruler box is successful

2. How the Ruler bar appearsin Word 2013 documents
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Similar to Word 2010, to display the Ruler function in Word 2013, you aso choose View and check the Ruler to
display the toolbar in Word.

3. How the Ruler bar appearsin Word 2010 documents



Step 1: First you open up Microsoft Word 2010, in the toolbar select the View tab and check the Ruler to display
this Ruler bar in Word.

W d9- 0 Documentl - Micm‘oi
Hame Insert Page Layout References Matlings View
J @l & web Layout q |-_ 4] Donerage 3 Neww

_| Cutline Gridlines @Twu Pages E Arrang
Print |Full Scréen Zoom 100% ;
Layout| Reading L= Draft [ navigation Pane 2] Page Width | T Split
| SR
| Document Views Show Zoom

E@
t

Step 2: After ticking the Ruler is complete, you can open up the Word Option and set the unit for the Ruler bar
such asinches, centimeters, .
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4. Theway the Ruler bar appearsin Word 2007 documents

Option 1. Click the View tab and select the Ruler icon as shown below:
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Method 2: Click the View Ruler button in the vertical scroll bar on the right of the Word editing screen.
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Method 3: If doing the above two ways that only horizontal ruler appears, no vertical ruler, you do the
following:
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Click the Office Button button in the upper left corner of the Word screen, then select Word Options (quick
shortcut press Alt + F then press1)

Next select Advanced in the menu sequence on the left.Drag the slider in the right frame down, find the Display
group, check the Show vertical ruler in Print Layout view and click OK to finish.
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5. How the Ruler bar appearsin Word 2003 documents

Step 1: To display the ruler, click the View menu, select Ruler in the drop-down menu.
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Step 2: If you want to display the ruler vertically in text view, click Tools, then select Options . in the drop-
down menu.The Options window appears, select View and check the Vertical ruler (Print view only) item in the
Print and Web Layout options group.Click OK to finish.



Dptions [ X

Spefing & Grammar Track Changss User Information Compatibility

File Locations Complex Scripts
| ceneral Edit Print Save Securtty

Show

Startup Task Pans Smart tags Windows in Taskbar

Highlight Anmated text [ ] Beld codes

[ | Bockmarks [+] Horzontal scroll bar Feld shading:

Status bar Vertical scroll bar When selected W

Screenlips [ ] Picture placeholders -
Fomatting marks

[ | Tab characters [ ] Hidden text

[ ] Spaces ] Cptional hyphens

(] Paragraphmarks [ ] Al
Frint and Web Layout opticns
Drawings [«] White space betwesn pages (Print view only)
[ ] Object anchors [ | Background colors and images (Print visw only)
[] Text boundaries [+] Vertical ruler (Print view only)

Above are the ways to make the Ruler bar appear very smple and fast in all versions of Word documents.If you
do not want to use it anymore, we just need to remove the check mark in the Ruler bar and it completely
disappears as the original.

Y ou finished reading the article "How to display the Ruler bar in Word versions' edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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