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How to disable the Auto-Complete feature in
Outlook 2013

Auto-Complete feature in Outlook 2013 automatically names and email addresses when you enter them in the To
or Cc field. Based on the characters that you start typing, Outlook will display a list of possible options that
match what you entered.

Auto-Complete feature in Outlook 2013 automatically names and email addresses when you enter them in
the To or Cc field. Based on the characters that you start typing, Outlook will display a list of possible
options that match what you entered.

Then, you can click on the desired email address in the list or press Enter to insert the email address.

Auto-Complete feature can help save time if writing multiple emails and have multiple contacts in address
book. However, be careful when using this feature, it may not accidentally choose the wrong email address and
send email to the wrong person. If Auto-Complete annoys you and doesn't want to use it, you can easily disable
it.

To disable the Auto-Complete feature , open Outlook, then click the FILE tab.

Click Options from the menu list on the left.
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In the Outlook Options dialog box, click Mail in the left menu list.

To disable the Auto-Complete feature, scroll down to the Send messages section on the right> uncheck the Use
Auto-Complete List check box to suggest names when typing in the To, Cc, and Bcc lines.



Outlook keeps track of the email addresses used in the Auto-Complete List list. You can delete this list by
clicking the Empty Auto-Complete List button.

The confirmation dialog will be displayed to make sure you want to clear the Auto-Complete List. Click Yes if
you want to delete the list.



You can activate the Auto-Complete feature at any time by selecting the Use Auto-Complete List check box to
suggest names when typing in the To, Cc, and Bcc lines.

You finished reading the article "How to disable the Auto-Complete feature in Outlook 2013" edited by the
TipsMake team. We hope this article has provided you with many useful tech tips and tricks. You can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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