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How to Delete Read Only Files

In some cases, you may have difficulty deleting afile from your PC or Mac because thefileis classified as Read

Only. By changing the file attributes, you can easily delete Read Only filesin Windows or Mac OS X. Right-
click thefilein...

Method 1 of 4:

Usethe Properties Menu to Eliminate the Read Only Attribute
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Right-click thefilein Windows Explorer.
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Choose " Properties’ from the drop-down menu.
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Uncheck the box next to the" Read Only" option in the " Properties’ menu.
1. If the box is checked and grayed out, either the file isin use or you don't have permission to change

it.
2. Quit any programs that are using thefile. If needed, login as an administrator to gain permission to

alter thefile.
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Deletethefile.

Method 2 of 4:

Usethe Attrib Command to Turn Off the Read Only Attribute

B BIOErootn File Tramsler

(] Calouletor

B Command Prompt

@8 Connectto s Metwork Projector |2
B8 Connect to 2 Projectar

ol Getting Stacted

A1

iral Panel

: Sticky Motes wult Pregrims
) Syne Certer
7 Windows Explorer incd Suppart
1. i |
| Search progroms and ez 2]

IS r
ST AT s L

Click Start and select Run. If you don't see the Run command, then click All Programs > Accessories >
Run.
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Removethe Read Only attribute and set the System attribute. Type the following command:
1. attrib -r +sdrive:
2. For thetest folder, for example, type attrib -r +sc:test
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Deletethefile.

Method 3 of 4:

Delete Read Only Filesin Mac OS X Using Finder
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Open Finder. Find the file that you want to delete and click to highlight it.
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Click File at thetop of the Finder menu, then select Get I nfo.
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Click on the box next to " Owner."



| @ O @ - 9 01-landecape_trees_fo..

= 9 Oi-landscape_trad..
sea| Wiodifed: Jarmary 26, 2015

S Ragd anly

Set thefileto Read & Write status.
6. Picture 13 of How to Delete Read Only Files
Deletethefile

Method 4 of 4:

Delete Read Only Filesin Mac OS X Using Terminal
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Select Applications> Utilities> Terminal.
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Type cd . For example, if you want to adjust permissions for afile in your documents folder, then type cd

Documents.
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Last login: Tue May 5 21:33:54 on consol

Matthews-Mac-mini:~ matthews cd Docuggpis
Matthews-Mac-mini:Documents matthews

ki

Input the command Is-I to view the directory contentsin long form. Permissions are displayed on the

far left column.
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Last Llogin: Tue May 5 21:33:54 on console

Matthews-Mac-mini:~ matthew$ cd Documents
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Type chmod u+rwx " filename" to grant read, write and execute permissions. Close Terminal.
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Find and deletethefile.

Y ou finished reading the article "How to Delete Read Only Files" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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