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How to delete Header and Footer in Word

Word Header and Footer are inserting content at the top and bottom of the page. So how to delete Header and
Footer in Word?

Reference materials, textbooks, . are often inserted with Header and Footer in Word. This operation is
considered to be the basic content when editing content on Word. We can create different Header and Footer on
Word, insert lines for Header and Footer. So what if | don't want to use Header and Footer for Word documents?
The following article will show you how to delete Header and Footer in Word.

1. Instructions for inserting notes in the footer in Word
2. How to delete Footnote notes on the footer of the Word page
3. How to create Header in Microsoft Excel

Method 1: Manually delete Header & Footer on Word
Step 1.

In the document you want to delete Header and Footer, click the Insert item on the ribbon bar. Then go to
Header & Footer and click on Header to remove thetitle.
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Step 2

In the displayed list click Remove Header to delete the inserted header title.
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Step 3:

Y ou do the same with Footer to delete the content inserted at the bottom of the page. Click Remove Footer in
thelist.
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Method 2: Quickly delete Header and Footer in Word

Step 1

In the Word interface, click the File button or the Office icon with the Word 2007 document.
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Step 2:

In the new interface click the Info item and look at the content next to you click on Check for Issues.

[ Close

Recent

New

Print

Save & Send

Help

|z Options

Ed Exit

Convert

Protect

Document ~
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Compatibility Mode
Some new features are disabled to prevent problems when working with

previous versions of Office. Converting this file will enable these features, by
may result in layout changes.

Permissions

Anyone can open, copy, and change any part of this document.

Prepare for Sharing
Before sharing this file, be aware that it contains:
Content that cannot be inspected until you save the file.

Content that cannot be checked for accessibility issues because of the
current file type

Click on Inspect Document .



Prepare for Sharing
Before sharing this file, be aware that it contains:
Content that cannot be inspected until you save the file,
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Content that cannot be checked for accessibility issues because of the
current file type

~P  Inspect Document
;p / Check the document for hidden properties _
or personal infarmation,

b Check Accessibility
_@ Check the document for content that people
with disabilities might find difficult to read.

@ Check Compatibility
Check for features not supported by earlier

versions of Word.

Step 3.

The display interface shows the Document Inspector panel. Here, select the Headers, Footers, and
Water marks content and click on I nspect below.

Document Inspector ? X

To chedk the document for the selected content, didk Inspect.

|:| Comments, Revisions, Versions, and Annotations
Inspects the document for comments, versions, revision marks, and ink annotations.

[[] Document Properties and Personal Information
Inspects for hidden metadata or personal information saved with the document.

[] custom XML Data
Inspects for custom XML data stored with this document.

Headers, Footers, and Watermarks
Inspects the document for information in headers, footers, and watermarks.

[] Invisible Content

Inspects the document for objects that are not visible because they have been formatted as
invisible. This does not include objects that are covered by other objects.

[] Hidden Text
Inspects the document for text that has been formatted as hidden.

Inspect Close

Step 4:

At this point the tool will check all Headers and Footers available in Word. Y ou just need to click Remove All to
delete al contents of Header and Footer with the content inserted.



Document Inspector

Review the inspection results.

¥ Headers, Footers, and Watermarks Pemoue Al

The following items were found:

* Footers
Headers and footers may indude shapes such as watermarks.

/1 Note: Some changes cannot be undens,
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When successful deletion will display the notification interface as shown below.

Document Inspectar

Review the inspection results.

) Headers, Footers, and Watermarks
Headers, footers, and watermarks were removed from the document,

/1 Note: Some changes cannot be undone,

Close




So you have 2 ways to delete Header and Footer in Word. The first way is simpler, but users need to access each
Header and Footer to delete each content separately. With the second way we will quickly delete al the headers
and insert the end of the page content, or insert watermark on Word.

Video how to delete Header and Footer in Word

See more:

1. Insert audio into Word documents
2. How to repeat the title bar in the Word list table
3. Enter the serial number and the automatic initial character MS Word

| wish you all success!

Y ou finished reading the article "How to delete Header and Footer in Word" edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.
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