' ipsMake.m

TipsMake > Application >Office information >

How to delete cellsin Excedl

Do you need to delete a content, format, or just want to delete the comment of a cell in Excel? Today Dexterity

Software will guide you how to delete cellsin Excel offline.

Do you need to delete a content, format, or just want to delete the comment of a cell in Excel? Today Dexterity

Software will guide you how to delete cellsin Excel offline.
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For example, you have the following data table:

E5 - 5 52590
A B | C | ] E F | G
1 Doanh thu tirng cira hang theo Qui
STT| Tén cita na Qui | San pua S6 lrong| Don gia Tong tién
€0 Clra han: ul an am z o
g P (Chiéc) |(VND/Chiée)| (VND)

2

3 | 1 |Chinhanh Ha Ngi 1/2018 | Ao so mgi nam 52,871 190,000 | 10.045.490,000
4 | 2 |Chinhénh HiiDuwong | 1/2018 [Ddm n:\ o i -oeese 229,000,000
5 3 |Chinhianh Hé Chi Minh | 1/2018 |Ao so' mi nit 52,590 || | Thu Thuat Phan Mem  [.500.000
6 | 4 |ChinhinhHaiDuwong |3/2018|Acsemint | 38729 b.250,000
7 | 5 |Chinhanh Ha Ngi 2/2018 | Ao so mi nit 41,180 5,000,000
8 | 6 |Chinhinh PaNing 1/2018 |Dam nix 4255 TUTrTT T2503.000,000
9 7 |Chi nhinh Hué 1/2012 [Dam niv 7.358 600,000 | 4.414.800,000
10| 8 |Chinhanh 5 c vl NUIENUATRNANIVIETIIVIY 600000 | 541200000
11| 9 |Chinhanh HaiDuong | 4/2018 |Dam nit 1,672 600,000 | 1.003.200,000
12| 10 |Chinhanh Hé Chi Minh | 3/2018 |Ao so mi nit 43,800 190,000 | 10.950,000,000
13
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Cell E5 contains the content (formulas and data), format (number format and border), accompanying comments
(Software Tips) and alink (link) to another file.

Delete the entire cell

To delete the entire contents, formatting, comments and links of a cell, follow these steps:
Step 1: You select the cell to be deleted. 1n the example above, cell ES.
Note, you can select arange of data or select arow / column in a spreadsheet.

Step 2: Onthe Hometab (1) , click on the Clear icon (2) . Select Clear All (3) to delete all contents of the cell.

ins  Help  AblebitsData  AblebitsTools  FoxitReader POF  NewTab  Q Tellme

10 Chi nhanh H6 Chi Minh | 2/2018
Chi nhanh Hai Duong _| 42018

Chi nhanh Ho Chi Minh | 3/2018 A0 so mini

902 600,000 | 541,200,000

wsom - W [ | B 3 i) | Saesm by O
Py Conditi ‘t C‘H IEEIFI DEE\‘( F it EF‘H' - Find &
I = =B =5 | Emeceac o > |51 matas Cel ncert Delete Forma ind
- a == By $-% - Fon able~ Stylesw | - v~ Clear~ esaew
Ciipboard vignment ol wumber  ml  syles | cen 0 Clear Al
A .
E5 3 52590 - -
.
A B C D E F G H 1 J K L M
1 Doanh thu tirmg cita hang theo Qui
STT| Tén cita ha Qui | Sin phi s6 lwgng| Pon gid Téng tién
én cira hang ui | Sin pham _; i
Chiée) |(VNBFRR N
. " | "hiiThuatPRanMem.yn
5 | 1 |Chinhanh Ha Noi 1/2018[Ao sominam| 52871 150,000 | 10,045.490,000
4| 2 |Chinhanh HaiDuong | 12018[Dimnl _ peedsi@ocy 600,000 | _2,100,000,000
5 [ 3| Chi nhanh H5 ChiMinh | 1/2018]A0 525907 | 190,000 | 13,147.500,000
6| 4 |Chinhanh HaiDuong | 3/2018|A0 so miny | ZEal 190,000 | _9,682.250,000
7 [ 5 |Chinhanh Ha Noi 22018 |0 so min 41,180 190,000 | 10,295,000,000
5| 6 |ChinhanhDaNang | 12018 4255 600,000 | 2.553,000,000
9 [ 7 |Chinhanh Hué 172018 7358 600,000 | _4.414,500,000
s
5
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1,672 600,000 | 1,003,200,000
43,800 190,000 | 10,950.000.000

s

Theresult isthat all contents, formatting and notes of the cell have been del eted.
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A B C D E F G
1 Doanh thu tirng cika hang theo Qui
STT| Tén cita ha Qui |Sin phi S6 legng| Don gia Tfjng tién
€N Cira nan ul an am R R
8 P (Chiéc) |(VND/Chiée)| (VND)

2

3 1 Chi nhanh Ha N§ 1/2018 |Ao s¢ mi nam 52,871 190,000 | 10,045450.,000
4 2 |Chi nhanh H& Dweng 1/2018 |Dam nit 3,500 600,000 2.100,000,000
5 3 |Chi nhanh Hé Chi Minh | 1/2018 |Ao so mi nit 190,000 | 13,147 500,000
6 4 |Chi nhanh H& Dweng 3/2018 |Ao so mi nit 38,729 190,000 9,682 250,000
7 5 |Chi nhinh Ha Nai 2120120 A g sg mi v 41 180 190,000 | 10295000000
8 | 6 |cumampanie _INUTHUAtRhanMemivn sooo00 | 2553000000
9 | 7 |Chinhanh Hus 12018 |[Dam nir 7358 600,000 | 4,414,800,000
10 § |Chinhanh Hé Chi Minh | 2/2018 |Dam nit 902 600,000 541,200,000
11 9 |Chi nhinh Hai Dwong 4/2018 |Dam nit 1.672 600,000 1,003.200,000
12 10 |Chi nhanh Hé Chi Minh | 3/2018 |Ao so mi nit 43 800 190,000 | 10,950,000,000

a

Note: To delete entire cells, you can use the Delete tool in Cells. However, if you use the unfiltered Delete tool,
the data of columns and rows after the delete cell will be changed. So Ad encourages you to use the Clear tool to
delete datafor acell or arange of data.

Only delete the contents/ formatting / notes/ links of the cell



The Clear tool is superior to Delete in that it allows users to choose to delete only one of the following points of

the cdll: content / format / notes/ links.

1. To delete the formatting applied to selected cells: in Step 2, instead of selecting Clear All , select Clear

Formats.
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A B 9 D E F G H
1 Doanh thu tirng cita hang theo Qui
STT| Tén cita na Qui |sa na s6 lrgng| Pon gid Tt’)ng tién
€n cwa han; U an am s "3
s L (Chiéc) | (VND/Chiée)|  (VND)

2
3 1 |ChihchHa Néi 12018 Ao sominam| 52871 190,000 | 10,045.450,000
4| 2 |Chinhénh Hai Dvong | 1/201 [Dam ny 00 600.000
5[ 3 [Chinhnh Hé Chi Minh | 1/2018 |Ao so' minit 0 190.000
6| 4 |ChinhinhHa Duong | 32018 [Ao somint 38,729 Thui!
1[5 22018 [A0 so minit 41,180 190,000
8| 6 g 12018 [Dim nir 4255 600,000 | 2,553,000,000
9 [ 7 |ChinhanhHué 12018 [Dim nir 7358 600000 | 4414,800,000
10| 8 |ChinhdnhH Chi Minh 18 [Dam nir 902 600,000 541,200,000
11| 9 |Chinhinh Hai Duong 15 [Dam o 1672 600.000 | 1,003.200000
12|10 |Chinhdnh Hé Chi Minh [Ao so minit 43.800 190.000 | 10.950.000.000
13

rmulas. Data bits Data Abl Tell me
% - B [0 | 5= B [ | Savosm - A
Calibri i A A Custom - Zd o =2 ad
e 2 & B EDEZE gL
aste B [l | Oea- e = L% » | $3 | Condtional Formatas Cel nsert Delete Formal ort & Fin
B4 = = £ =EREIt $ % 3% | Formatting~ Table~ Stlesw | - v~ Clear~ Fiter~ Select~
Clipboard 12 Font [ Alignment [} Number & Styles Cells Clear Al
S . £ | sz Clear Formats
Clear Comments T
A B C D E F G H 1 J K L M
- - - " Clear Hyperlinks i
1 Doanh thu timg cita hang theo Qui P —r—
sTr| Tén cita na Qui |San phi $6 lwgng| Pon gid Téng tién
en cwa han U an am 3 "
2 L (Chiéc) | (VND/Chiée)|  (VND)
2
3| 1 |ChinhanhHa N Aosominem| 52871 190,000 | 10,045.490.000
4 |2 |Chinhanh Hai Dvong [Dam my 3,500 500,000 | 2,100,000,000
5| 3 |ChinhanhH6 ChiMinh Ao so mi nit 52,590 1 00
6 |4 |Chinhanh Hai Dvong Ao so mimy 38729 iNhuatRhanMem.vn
7 5 |ChihashHa Ao so mimi 41,180 00,000 -
8 | 6 |ChinhanhDa Nang [Dam 4255 2,553,000,000
9 | 7 |Chinhdnh Hué [Dam nir 7.358 4:414,800.000
10| 8 |Chinhdnh Ho ChiMinh [Dam ni¥ 902 541,200,000
11 9 |Chichash Hai Duong [Dim nir 1672 1,003,200,000
1210 _|Chi nhanh Ho Chi Minh | 32018 Ao so'mi 43,800 150,000 | 10,950.000.000
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rmulas  Data Ablebits Data bl Tellme

o ¥ Fim By [ | ZAutosum - A

Calibri -1 Custom - 7z .} JoT =
Ba - B ) & o m - v o

Paste B I~ - Merge & Center = | § = 9% » |3 9 | Condiional Formatas Cell | Insert Delete Format Sort & Find &

- - Formatting = Table~ Styles~ - - - Clear~ Filter - Select~
Clipboara Font o Aignment = Number 5 Stytes cens
E5 e b3 52590

A B c o E F G H 1 J K L M

1 Doanh thu tirng cita hang theo Qui

STT| Tén cira ha Qui |san pha 56 lrgng| Don gid T\’mg tién

én cira han; ui |Sin phim H 5
g P (Chiéc) | (VND/Chiée)|  (VND)

2
3 [ 1 _|ChinhinhHa Ng 12018|Ao sominam| 52871 190,000 | 10,045.490,000
4 | 2 |Chinhinh Hi Duong |[Dim nit 3,500 600,000 | 2,100,000,000
5 [ 3 |Chinhanh H Chi Minh Ao so mimy 52,590 13,147,500,000
6 | 4 |Chinhanh Hai Duong Ao so mint 38729 tRhanMem.vn
7| 5 |ChinhinhHa Ao so'minit 41,180 ooooo |
8 | 6 |Chinhinh Da Ning [Dim ni¥ 4255
9 | 7 |ChihamhHw@ 7358 600000 | 4:414,800,000
10| 8 |Chichanh H Chi Mish 502 600,000 | 541,200,000
11 9 |Chinhanh Hai Duong 1,672 600000 | 1,003,200,000
12 10 _|Chi nhanh H Chi Minh | 32018 Ao somimy 43800 150,000 | 10950000000
3

1. Toremove hyperlinks applied to selected cells, select Clear Hyperlinks.
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D?’ Calibri METRr WY Custom " ‘%Y p
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Pte | g I |0 B O-A- erge & Center + | $ v % > | 85 | Co Formatas Cell | Insert Delete Format Sort & Find &
- Formatting~ Table~ Styles~ - Fiter  Select~
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A B C D E F G H 1 J K L M

1 Doanh thu tieng cita hang theo Qui

sTr| Tén cita na Qui |San phi $6 lwgng| Pon gid Téng tién

en cwa han U an am i "3
2 L (Chiéc) | (VND/Chiée)|  (VND)

2
3| 1 |ChinhanhHa N 12018[Ao sominam| 52871 190,000 | 10,045.490.000
4 | 2 |Chinhinh Hai Dvong | 1/2018 [Dam n 3,500 600000 | 2,100,000,000
5 | 3 |Chinhinh Hé Chi Minh | 12018 [Ao so minit 52,590 190,000 | 13,147,500,000
6 | 4 |Chinhanh Hai Dvong | 3/2018 Ao so mimy 38729 ThuThuatBhanMem.vn
7 | 5 |Chinhanh Ha Néi 212018 |Ao so mi nit 41,180 150,000 |"10255:000.000° -
8 6 |ChichanhDaNang | 12018 [Damnir 4255 600,000 | 253,000,000
9 | 7 |Chinhdnh Hué 1/2018 [Dam niy 7.358 600,000 | 4.414,800.000
10 8 |Chinhanh HO Chi Minh | 272018 [Dam nir 502 600000 | 541,200,000
11 9 |Chichach Hai Duong | 42018 [Dém o 1672 600,000 | 1,003,200,000
12| 10_|Chi nhénh HO Chi Minh | 312018 |Ao so minit 43800 190.000 | 10,950.000.000
13

Note:

1. To delete the contents of a cell without changing its format, notes, and links, you can select the cell to be
deleted, and press the Delete or Backspace button on the keyboard.

2. To delete comments from a cell or range, select the cell or range to delete, right-click and select Delete
comment .

ES - J || 52550 Calibi ~[11 - & & $ - %
B I =0 -A-HE-5%8
A B C D E F G
1 Doanh thu tirng cira han, % ©*
By Copy B
S0 lwg = Paste Options: tir
n - - - - i TR ptions:
STT| Ten cwa han ui |San pham L
g |Q P (Chié =, = 5]
2 “« =
3 [ 1 |Chinhanh Ha Nai 1/2018 | Ao so' mi nam 5y, Pestespecial.. 0
4 2 |Chi nhinh Hii Dwong 1/2018 |Dam nit 3/ [0 Smart Lockup 00,
5| 3 |ChinhinhH5 Chi Minh | 1/2018 |Ao so minit 52 qnsert. 0,
6 | 4 |ChinhinhHa Dwong | 3/2018 |Ao so mi nit 38, — in
7 | 5 |Chinhanh Ha Néi 2/2018 | Ao so minir 41, - )0,
S 7 - B - Clear Contents ™
8 | 6 |Chiphanh23 Nasge 10012 | Dam a7 4, " )0,
o | 7 Jcumamn BinUThuatPhanMem:ovn; 0
10| 8 |ChinhdnhHb Chi Minh | 2/2018 |Dam nit Filter » 0
11| 9 |Chinhinh Hai Dwong | 4/2018 |Dam nit 1 Sort ,
12| 10 |Chinhanh H Chi Minh | 3/2018 |Ao so mi nit 43 )0,
13 Z3  Edit Comment B
14 [ 1 %7 Delete Comment 1
15 A Show/Hide Comments !
U Format Cells...
17 ] ]
18 Pick From Drop-down List.,
19 Define MName...
20 &) Edit Hyperlink...
| Tinh tong (-B. Open Hyperlink I
Ready £3 SR Remove Hyperlink

1. Toremovelinks, right-click the areato delete and select Remove Hyperlink .
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Calbri ~11 - A A § -~ %
B 1= G- A0
A B C D E F G
1 Doanh thu tirng cira han, % ©*
By Copy B
S0 lwg = Paste Options: tir
n - - - - i TR ptions:
STT| Ten cwa han ui |San pham L
g |Q P (Chié =, = 5]
2
3 [ 1 |Chinhanh Ha Nai 1/2018 | Ao so' mi nam 5y, Pestespecial.. 0
4 | 2 |Chinhinh Ha Dwong | 1/2018 |Dam nit 3, O Smart Lookup 0,
5| 3 |ChinhinhH5 Chi Minh | 1/2018 |Ao so minit 52 qnsert. 0,
6 | 4 |ChinhinhHa Dwong | 3/2018 |Ao so mi nit 38, Delete i0
7 | 5 |Chinhanh Ha Néi 2/2018 | Ao so minir 41, - )0,
- s x - Clear Contents h
8 | 6 |Chinhinh23 Nioz 17012 | Dam s 4, - )0,
o [ 7 JcumamlinUThuatPhanMem:-vn; 0
10| 8 |ChinhdnhHb Chi Minh | 2/2018 |Dam nit Filter » 0
11| 9 |Chinhinh Hai Dwong | 4/2018 |Dam nit 1, Sort , 1o
12| 10 |Chinhanh H Chi Minh | 3/2018 |Ao so mi nit 43 )0,
13 #1  Edit Comment I
14 3 Delete Comment
15 1 Show/Hide Comments
Uz Format Cells...
17
18 Pick From Drop-down List.,
19 Define Name...
20 &) Edit Hyperlink...
Tinh tong @-:. _. QOpen Hyperlink .
Ready £3 I SR  Remove Hyperlink I

Above, Dexterity Software has guided you a number of ways to delete content, notes of cellsin Excel. Wish you

success!

Y ou finished reading the article "How to delete cellsin Excel" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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