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How to create presentationsin Google Slides

Google Slidesis afree, online, presentation-replacement application for PowerPoint. Here's how to create a
basic presentation on this application.

Google Slides is a free, online, presentation-replacement application for PowerPoint. It is a great program that
allows you to create everything from presentations to cookbooks. The only requirement is that you need a
Google account.

Although it's great, there are very few people using Google Slides. To rule out user prejudices about Google
Slides, here's how to create a basic presentation on this application.

Stepsto create presentations in Google Slides

Step 1: Set up the document

Step 2: Options in the navigation bar
Step 3: Change the theme

Step 4: Change the font

Step 5: Change the background

Step 6: Replace the image

Step 7: Delete the slide

Step 8: Move the dide

Step 9: Add effectsto the dlide
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Step 1. Set up the document
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The first thing you need to do is open the Google Slides application. If you do not have an account, you should

create a Google account following the instructions in the article How to sign up for Gmail, create and create a
Google account.

If you're in the Google Drive interface, click New> Google Slides> From a template . You can use an empty
presentation if you want, but in this tutorial we will use an existing design and adjust it to suit your intended use.
Thisway will be faster when creating presentations from scratch.
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Click From a template to open the sample library. Like Canva, Google groups these templates according to
their intended use. In this presentation we will select samples for general use.
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When opening the template, you will see a screen that looks very similar to the screen above. At the top are the
navigation bars, on the left are the dlide thumbnails of the template, the middle is the slide enlargement you
choose and on the right is another drop-down menu called Themes.

Step 2: Optionsin the navigation bar

One of the important things to create presentations on Google Slides is to capture the top navigation bar and
what each drop-down menu does.

In the File, you will see the basic options for controlling Google Slides presentations such as sharing, importing
dlides, downloading slides, setting up basic pages, printing settings and languages. In the Edit menu, you will
see basic tools for controlling individual pages such as undo actions, cut, copy and paste.
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In the View menu, you can see different ways to view presentations and effects.



presentation ]
'Insen Format Slide Arrange Tools Add-ons Help Lastedit was seconds ago

+ v e g Present #H+Enter ﬂ Background...  Layout~ Theme.. Transition..

1 2 3 4

Animations 3£+0ption+Shift+B

Master
Grid view #+0ption+1
2
Zoom -
+ Show ruler
Guides -
E]
Snapto .

~ Show speaker notes

Full screen

Click on the Insert menu, you will see different options for the content in the presentation. In the Format menu
aretoolsfor editing text, font style and margin format.
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Slide menu allows you to make major changes to the overall presentation. Arrange menu allows users to
organize sections on individual pages.

If you want to correct spelling errors, look up dictionaries and add accessibility options to the presentation, you
can use the options in the Tools menu. The Add-ons menu is a shortcut to special features you can add to
Google Slides.
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Finally the Help menu, click on this menu to get help or search for updates.
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Once you've grasped the functions of each menu, you'll start editing the presentation. Now you need to change
the theme if you don't like the old theme. As mentioned earlier, Google Slides groups presentations by purpose
of use. In each group, you will find themes used for the presentation.



The theme will include specific fonts, certain colors and styles, making your presentation consistent. To change
the theme, scroll through the options on the right and click on the theme that suits your purpose.

Step 4. Changethe font
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After selecting the theme, you will enter your information into the slideshow. To change the text in the cell,
simply click on each cell and start typing. Y ou can change the font, color if you want.
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To change colors, make sure to select the font you want to change, then click on the font color option. A drop-
down color menu appears, choose the color you prefer. If you cannot select the color you want, you can create a
completely new color by clicking Custom .
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If you want to change the font, click on the drop-down menu, choose the font you want.

Note: You should choose afont that is easy to see so that people sitting far away can see clearly.

Step 5: Change the background
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If the presentation's background is quite boring, you can change it by right-clicking on the slide page. When
doing this, make sure the text on the page is not selected, then select Change Background .

On the new dialog box that appears, you can change the background color, add an image or return to the
previous background. In the Color section, you can choose a monochrome or gradient color for the background.
Here you can also choose custom colors and gradientsif you want.
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Once completed, select Done or Add to theme . When applying this background to a theme, al the pages in
your presentation will have the same background.

Step 6: Replacetheimage
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If you want to replace the image on the page, select it (you'll see the blue box surrounded), then click Replace
Image . You can choose to download photos from your computer, search the web or insert images viathe URL.

Note: Y ou should make sure you have the right to use these photos. If you have difficulty finding images, hereis
alist of free photo search sites.

Step 7: Deletethe dide
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If you don't use all the pagesin the template, you can delete it. To delete, right-click athumbnail of the slide you
want to delete and select Delete .

Step 8: Movethedide
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In the template with slides you like the layout but in the wrong position in the presentation, you can move it by
right-clicking and the slide thumbnail on the left and selecting M ove slide to end to go down or Move. top slide
to top.

Step 9: Add effectstothe dide
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To add effects to a presentation, right click on the slide you want to add and select Change Transition .
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When you do this, you'll see new options on the right toolbar, select the effect you want to use from the drop-
down menu. Y ou can choose to use that effect for the entire presentation or just in acertain side.
So you've created a simple presentation in Google Slides. | wish you all success!

Y ou finished reading the article "How to create presentationsin Google Slides' edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.
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