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How to create notes in Action Center in Windows 10

How do I create notes in Action Center in Windows 10? Instructions on how to use Action Note to create notes
on Windows 10 effectively

Action Center is a very new feature built into Microsoft Windows 10 operating system. It allows you to quickly
activate some functions as well as review notifications of previous applications.

And if you are someone who regularly uses Action Center on your computer to perform operations, you can
completely create notes here with Action Note application.

In this article, let's go learn how to create notes in Action with Action Note app on Windows 10!

1. Introduction to Action Note application

On the Windows 10 operating system, there are also many applications that support note creation, typically
Sticky Notes, which has existed on the Windows operating system for a long time (from Windows XP version),
It allows you to create and pin notes to Windows Desktop easily.

However, many people do not like the style of Sticky Notes creating notes, for example, I do. Because leaving
these notes on the screen seems rather cumbersome, taking up a lot of space, and secondly, others just need to
look at it and see immediately, there is no privacy, especially important notes.

My personal opinion is like that, in general it also depends on your purpose of use.
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Also for the above reasons, someone like me often uses notes to find a new solution called Action Note!

Action Note is a free application on the Microsoft Store that allows you to create notes right in the Action Center
of Windows 10, just open up to see the note. In addition, if we like, we can also pin these notes to the start menu
for easy viewing and monitoring.

2. How to create notes in Action Center with Action Note application

+ Step 1: To install the Action Note app, first open the Microsoft Store => and enter the keyword Action Note in
the search box => then press the Enter key.

Or you can click this link!

Look in the Action Center application's list of results with the icon shown in the picture, and click on it to open
the application's introduction page.

https://www.microsoft.com/en-us/p/action-note/9nblggh6c03h?activetab=pivot:overviewtab


+ Step 2: Here, you just need to click on the green GET button as shown in the picture, all the process of
downloading and installing applications into Windows 10 will be automatically performed by the system, you
just need to wait until it's done.



Note: This application is very light, so the download takes less than 1 minute, however, if the
download fails, check if the Windows Update service is disabled.

=> After installation is complete, click the Launch button to run Action Note application.

+ Step 3: This is the main interface of Action Note, in which tab:

1. Notes is where you create, edit, delete, and manage notes.
2. The Archive section is like saving notes, but I still don't understand what it is for and how to back up notes

here.

Since this software in addition to the free version we are using, it also has a PRO version for about $ 3, allowing
you to sync notes across all devices, so the Ugrade tab will be the place for you to upgrade. software.



As for the About and Settings lines, you probably know what to do, right, they are information about software
and settings, I will talk later.

Now, click the + sign below to create a new note. To delete all the notes created in the Notes section, click on
the 3 dots => and select Delete All.

+ Step 4: This is the new interface to create notes of Action Note, enter the name of the note in the box NOTES
and the content of the note in the box This is the content of the note! => then click on the Save icon, but I draw
an arrow to it.



There are also functions that I numbered, corresponding to those numbers are:

1. Number 1: Share a note, only available when you edit any note. Also you can only share via email.
2. Number 2: Insert sound from your Mic into notes, also known as voice notes.
3. Number 3: Pin the currently edited note to the top of the note list.
4. Number 4: Add attachments to notes, photos, videos .
5. Number 5: Cancel comment editing.
6. Number 6: Since Action Note can show the note in the Windows Action Center, this button lets you hide

the note in the Action Center.
7. Number 7: Mark this as an important note, there will be a flag icon next to the list of notes when you

activate
8. Number 8: Color is the classification of notes in Action Note, default is all white, click here to change.



How do I pin a note to the Windows Start Menu?

At the beginning of the article I said Action Note allows you to pin notes to the Start menu for easy viewing. To
do this, first go back to the list of notes in the Notes section.

Right click on the note in the list that you want to pin it to the Start menu => then select Pin to Start, a
confirmation window will pop up, click Yes and you're done.

In addition, you can double-click on any note to edit, choose Delete to delete, and Share to share via Email.

Attachment icons and flags to indicate that this is an important marked note and with attachments, these 2 icons
also appear on the note in the Action Center.



This is a note that when you pin it in the Start menu, it will show both the name, part of the content, and the
background image if there is an image file attached in it.

Now, to add and display any message in the Action Center, click the X or Alt + F4 to close the Action Note.

Note: The shortcut to quickly access the Action Center is Windows + A

Rest assured that this app will always be running to show the notes in the Action Center and the Start menu for
you. Open the Action Center and you will see the notes you created will appear here.



In addition, you can also quickly create notes by entering the name in the Tile box, the content in the Detail box
and finally click Save.

So I just instructed you in detail on how to create notes on Windows 10 with Action Note, so you can display
notes right in the Action Center of Windows 10 easily and then ha.

Hope this small application will help you work more efficiently, if you find the article useful, do not forget to
share this article for everyone to use. Good luck !

You finished reading the article "How to create notes in Action Center in Windows 10" edited by the
TipsMake team. We hope this article has provided you with many useful tech tips and tricks. You can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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