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How to create List Box in Excel

Y ou want to create alist of options (List Box) for your Excel file but do not know how to do it. In this article,
TipsMake.com would like to guide you how to create List Box in Excel most accurately. Let's follow along!

You want to create a list of options (List Box) for your Excel file but do not know how to do it. In this article,
TipsMake.com would like to guide you how to create List Box in Excel most accurately. Let's follow along!
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Step 1: Set up the list table you want to cresate.

A B  ThullhuatPhanMem.vn
1 —
2 —
3 | Tinh Thanh Phé Hai Phong
4 Ha Noi
5 H® Chi Minh
6 Da Nang
7 Mha Trang
8 | Quang Ninh
g —
10
1
12

Step 2 : Use your mouse to select the area you want to implement List Box.
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Tinh thanh phé:

Hai Phong
Ha N&i

Da Ning

HB Chi Minh
Mha Trang
Quang Ninh

STT Ho va Tén Pia diém tip hudn
1 Pham Quang Huy
5 Pham Vin Thang
R Nguyé&n Thi Hudrng
a Pham Thi Thanh Xuin
5 Duwrong Quy An
6 Pham Ti&n Pat
7 Trdn Hoai Nam

Then on the toolbar you select Data -> select Data Validation.
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Step 3: A Data Validation windowappears, you perform in turn:

- At Allow select List .

- In Sour ce, select mouse with the list you created in Step 1.

Then click OK .




Data Validation ? X
ThuThuatPhanMemivn| ~~_ . o] settings | input Message | e et
Validation criteria
c M ad Allow:
+| [ 1gnore plank
A 8 c o e anore b b
T I — | o In-cell dropdown
2 Tinh thanh ph: Hai Phong etcen e
3 Ha Noi Source:
4 B3 Ning E +
5 HB Chi Minh
6 Nha Trang
7 Quéng Ninh Apply these changes to all other cells with the same settings
8
s Clear Al Cancel
w0 s HovaTeén Dia digm tap hudn /
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And hereis the result we will achieve:

[+
9
o STT Hova Tén Pia diém tip hudn
Pham Quang Hu Ha NGi
1 1 am Quang Huy C
Pham Vin Thang Hai Phang
12 2
Nguyén Thi Hrirng |
13 3 i
. . Hai Phang
14 a Pham Thi Thanh Xuin Ha MNéi
Ba Néng
. H& Chi Minh
15 5 Duorng Quy An Nha Trang
Quang Minh
= 6 Pham Tién Bat
__[— Tran Hoai Nam
ThuThuatPhanMem-vn
19

Also if you do not want to create an external list column, then in the Source section, please fill in the options
there. Then select OK .
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L/ata vaiaation ? x

i tirng di tdp hudn chwa?

Settings  Input Message  Error Alert

Validation criteria

Allow:

List v Ignore blank
Data: [ In-cell dropdown
between ~

Source:

Chura di [3n nao, 1-2 13n, 34 13n, 5 [3ntrd 1én] | 4

Apply these changes to all other cells with the same settings

Clear All Cancel




And we will have asimilar list box:

Pa tirng di tap hudn chwa?

Chua di [3n nao

Chua di Ian nao
1-2 Ian

34 1an

S I&dn trd 1én

1-2 [3n

L [En tror 1En

3-4 [3n
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Thank you for following the article. | wish you successful implementation!

Y ou finished reading the article "How to create List Box in Excel" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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