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How to create Brochurein Word with built-in
templates

Y ou can save alot of money if you know how to make your own brochure for your business. And sometimes,
you just need a simple tool, Word, to create brochures.

|. How to create a Brochure with an existing Word template

1. Find Brochure Templates

A great way to design a brochure in Word isto use a pre-built template. On the main page of Word, click More
templates ?.
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Y ou enter Brochure in the search box, then you will see the templates appear. Click on the template that you
like.

Click Create, the brochure template will open in anew file and you can start editing it to your liking.
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Florist brochure
Provided by: Microsoft Corporation

This calorful brachure includes all the details about

your florist or any business, This template will guide

you through each step of creating attractive and
useful content, Use as is, or easily customize with
our own images, fonts, and colors,

To find more brochure templates, you can search on Google with keyword 'brochure template word'.

Or, check out the websites below to find your own brochure templ ates:

1. Template net
2. Template Lab

3. DesignShack
4, Office 365 Templates page
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Q Al & Images [J Videos [ News ¢ Shopping i More Tools

About 23,000,000 results (0.63 seconds)

hitps:/ftemplates.office.com » en-us > brochures

Brochures - Office.com - Microsoft templaies

For businesses with multiple products or services, download a brochure template in Word to
create a catalogue with all your listings. You can even add an order

Tri-fold business brochure - Tri-fold brochure (blue) Word - Booklet

https:/ftemplates.office.com » brochure-tm02911897
Brochure - Micrasoft templates - Office 365

Customize this accessible template with information about your business. ... Travel brochure
(4-fold). Word - Business brochure (tri-fold). Word

2. Customize your text

The first thing you need to do is edit the text on the page to match the content you want to convey.

Y ou can edit text sections normally with tools in the Home section such as Font, Size, Text Color, Style,
Alignment, etc.


https://www.template.net/editable/brochures/word
https://templatelab.com/brochure-templates/
https://designshack.net/articles/inspiration/free-brochure-templates/
https://templates.office.com/en-us/brochures
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Contact Us

- Phone: [Telephone]
Emeil: [Email address]
Web: [Web address]
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How do you get started with this
template?

“You can use this fresh, professional brochurs
Just as itis or easily customize it

+ We've included = few tips throughout the
template to help you get started.

« Toreplace a photo or the logo with your
own, fustright-click it and then cick
Change Picture.

[Brochure subtitle or company
[Company Name] o
replace i [Comeen tagline]
[City, 5T ZIP Code]

If you want to add a new text area, choose Insert >> Text Box.
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In the Built-in window, you can choose an existing text template, or create your own by selecting Draw Text
Box.

Filigree Sidebar Grid Quote Grid Sidebar

@ More Text Boxes from Office.com >

Draw Text Box
H -~ -~

Drag and drop to draw arectangular text box. When you're done drawing, you can start typing in that box.
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‘template to help you get started.

« Toreplace a photo or tha logo with your
own, just right-click it and then click
Changs Picture.

To remove the border of the text box, click on it >> Shape Format >> Shape Outline >> No Outline.
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3. Add your own image

To easily replace an image in the template with an image that you have prepared in advance such as logos,
product photos or other designs.

Right click on an existing image on the template, select Change Picture >> From aFile... to upload your image.
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To change the arrangement layout of the image (above or below the text), select the image >> click the Layout
Options button next to >> select the desired layout option.

2y
] . . ? Who We Are
‘s 0 capiian for your phatc]
O C
Layout Options x
blevator pitch." If you
In Line with Text pitch your products
nat would you say?
N_
With Text Wrapping
How do you get started with this MY S
template?
You can use this fresh, professional brochure [ —
just as it is or essily customize it o T - = G—
[porttitor congue
+  We've included a few tips throughout the ®) Move with text @ izna sed pulvinar
template to help you get started. . - lesuada libero, sit
Fix position on " los quis urna.
»  Toreplace a photo or the logo with your page
own, just right-click it and then click nin. Fusce est.
Change Picture. SEE mMore..,
— Pellentesque Rabitant morbi ristique

Then, to move the image, ssmply hold down on it and drag it to another location.



4. Delete other objects

Some brochure templates have text and image objects that you don't need. To delete an object, select it and press
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How do you get started with this
template?

“You can use this fresh, prsfessi'e.\ ‘brochure
just as it is or asily customize |
+  We've included a few tips lughsut the
template to help vou gat
.\3 To replace a photo or the lo@l with your

own, just right-clic d than chick
Change Picture.

the Delete button on your keyboard.

Who We Are

About Us

This is the place for your ‘elevator pitch " If you
only had a few seconds to pitch your products
or services to someone, what would you say?

Contact Us

Phone: [Telephons]
Email- [Email addrass]
Web: [Web address]

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Maecenas porttitor congue
massa. Fusce posuere, magna sed pulvinar
ultricies, purus lectus malesuada libero, sit

amet commodo magna eros quis urna.

Nune viverra imperdiet enim. Fusce est.

Vivamus a tellus.

Pellentesque habitant morbi tristique

senartus at nets ot malesuada fames ar

|I. Some professional brochuretemplates

If you don't like the templates available in Word and want more options. Please refer to some professional

Brochure styles below.

1. Business Brochure Template

If you want to design a 2-page brochure, Template L ab offers some very nice business templates as shown

below.

Lorem ipsum dolor sit amet,
consectetur adipiscing elit,
sed do eiusmod temporinc
ididunt ut labore et dolore
magna aliqua. Ut enim ad
minim veniam, quis nostrud
ex

Ercitation ullamco laboris nisi
ut aliquip ex ea comme do
consequat. Duis aute irure
dolor in reprehenderit in
voluptate velit esse cillum
dolore eu fugiat nulla
pariatur. Excepteur sint

an occaecat cupidatat non
proident, sunt in culpa qui
officia deserunt mollit anim id
est laborum

Ercitation ullamco laboris nisi
ut aliquip ex ea commo

do consequat. Duis aute irure
dolor in reprehenderit in
voluptate velit esse

TemplateLAB

a4

COMPANY
NAME HERE

=< Contact@companyemail.com

BUSINESS
BROCHURE

Sed ut perspiciatis unde omnis iste
natus error sit VD|UDIH(EITI accusa
ntium doloremque laudantium

2549 Primrose Rd.
Menomonee Falls, Wi 53051

= Call +1-202-555-0126
Fax +1-202-655-0143

(3} v corporatawebsite. com



https://templatelab.com/brochure-templates/

2. Technology Brochure Template

Tech brochures have always been a stunning and professional design template for tech companies. Download
here.

flexible solutions for

your business needs: # ieares

3. Brochuretemplate 3 fold

The 3-fold layout in the sample below is powered by StockL ayouts, featuring a technology theme and modern
design.

StockL ayouts also offers many other free brochure templates that you should check out. But be aware that there
are a'so chargeable samples.

IT solutions that work for your business.

* ENIM IRIUAE ACCUMSAN ERULAE

+ MOLIDA VIGIS FEUGIAT,

flexible solutions for
your business needs

* QUADRUM QUIDEM NISL EA

+ HAERD UT NUTUS ACCUMSAN

* GEMITUS, TE VERD, ERAT.

4. Educational Brochure Template

If your company is an educational institution, check out thisform. Thisis a neat, modern and very approachable
brochure template.



https://www.stocklayouts.com/Templates/Free-Templates/Free-Sample-Brochure-Template-Design.aspx
https://www.stocklayouts.com/Templates/Free-Templates/Free-Sample-Brochure-Template-Design.aspx
https://www.stocklayouts.com/Templates/Free-Templates/Free-Sample-Tri-Fold-Brochure-Template-Design.aspx
https://www.template.net/pro/30313/modern-education-tri-fold-brochure
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The above article has guided you to create brochures with designs available in Word and suggested some other
designs. Good luck!

Y ou finished reading the article "How to create Brochurein Word with built-in templates' edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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