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How to create a password protection for Excel sheets

In addition to creating passwords for Excel files, we can proceed to set the password for each sheet in Excel data

to prevent the ability to edit the sheet content, but can still view the content.

In addition to creating passwords for Excel files, preventing file opening, we can aso create passwords for
sheets in the data sheet. When setting a password, the sheets will be locked and prevent others from editing the
content illegally. Editing on the sheet will not work, but the content in each sheet is till trackable. Readers can

track how to lock sheet in Excel in the article below.

1. MSExcdl - Lesson 4. Working with lines, columns, sheets
2. How to temporarily hide rows and columnsin Excel 2013
3. Change color between different lines in Microsoft Excel

How to create a password for a sheet in Excel

Step 1.

We open the Exce file and the data sheet wants to create a secure password. In that sheet, click the Review tab

on the Ribbon and then select the Protect Sheet .

D"a = 7 DMDT [Compatibility Made] - Microsoft Excel - 0O X
‘a
- Home Insert Page Layoyt Formulas Data Review | view W - & X
42, Research ﬁ (£l Protect Sheet €1 Protect and Share Workbook
55 Thesaurus ot E_':"JF‘rotectWorkbook' @AllowUsersto Edit Ranges
Spelling ., Mew % ;
dg Translate Comment ‘?J h_.aJShare Workbook # Track Changes =
Proofing Comments Changes
Al 3 f | MA 881 TUONG ¥
A B C 8
1 |MA p0I TU’D’NGI TEN BOI TPQNG TEN TIENG ANH
2 (K001 Cdng ty Co phan EZSOFT EZSOFT Joint Stock Compa|
3
4
5
6
il
B8
9
4 4+ M| Sheetl ~Sheet? ~Sheetd ¥1 g .0
Ready U@ O/ [T|, 1008 G)—w @ &)

Step 2
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A small dialog box appears. At this point, the user enters the password that you want to place the sheet in the
Password to unprotect sheet . Then click OK to save.

Protect Sheet 7 oy

Protect worksheet and contents of lodked cells
Password to unprotect sheet:

Allow all users of this worksheet to:

A
Select unlocked cells

[ ]Format cells

[ ]Format columns

|:| Format rows

[ ]Insert columns

|:| Insert rows

[ ]Insert hyperlinks

[ |Delete columns

[ ]Delete rows W

Step 3:

Soon the Confirm Password dialog box appears. We need to enter the correct password created in Reenter
password to proceed frame. If you forget or enter the wrong password, it cannot be restored.

Finally click OK to verify.



"
>

Confirm Password

Reenter password to proceed.,

Caution: If you lose or forget the password, it cannot be
recovered. It is advisable to keep a list of passwords and
their corresponding workbook and sheet names in a safe
place. {Remember that passwords are case-sensitive.)
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Thus, we have completed the operation of creating security passwords for sheets in Excel, locking operations to
edit the content in the sheet sheet. When the other person clicks the mouse to perform the editing of the content
in the sheet, a bulletin board appears as shown below.

Microsoft Office Excel X

The cell or chart that you are trying to change is protected and therefore read-only.

! To modify a protected cell or chart, first remove protection using the Unprotect Sheet command (Review tab, Changes group). You may be prompted for a

password,

Step 4

To remove the security password created for the sheet in Excel, we also click the Review tab and click on the
Unprotect Sheet entry.
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Step 5:



Enter the correct password previously set in the Password box, then click OK to confirm. Thus users can

remove the password for the sheet in Excel.
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By setting the password for the sheet in Excel, you can restrict the manipulation of content by notification, as
soon as you click on that sheet in Excel. If you want the content on the sheet to be trackable, but don't want to be
edited illegally, we can create an Excel sheet password according to the above article.

Video tutorial to create password for sheet on Excel

| wish you all success!

Y ou finished reading the article "How to create a passwor d protection for Excel sheets' edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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