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How to create a filter in Google Sheets

Creating filters in Google Sheets helps you organize and analyze data easily, saving time working with
spreadsheets. The following article will guide you on how to create filters in Google Sheets quickly and
effectively.

Creating filters in Google Sheets helps you organize and analyze data easily, saving time working with
spreadsheets. The following article will guide you on how to create filters in Google Sheets quickly and
effectively.

Step 1 : Open the data file that needs to be filtered in Google Sheets, first select the data area that needs to be
filtered or press Ctrl + A to select the entire spreadsheet.
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Step 2 : Select the Filter Views icon ? Create Filter View .

Step 3 : The filter view for the spreadsheet appears, each data column will have a filter icon, you want to filter
which data you select the icon in the header cell of that column, Google Sheets supports 3 filter modes: Filter by
color, filter by condition, filter by value.



Filter data by color : Select Filter by color , then select Fill color ? the color you want to filter if you want to
filter by background color, select Text color ? select the color you want to filter if you want to filter by text
color.

Filter data by condition : Select Filter by condition ? select the None box ? select the condition by which
you want to filter data.



Then enter the appropriate condition of your choice.

Filter data by value : You select Filter by value , then select or deselect the value you want to filter by, by
clicking on that value.



Step 4 : After setting up data filtering, select OK to apply the filter.

Step 5 : Select Save view .



You name the view and select Save .

Step 6 : To review the filter you created, select the Filter Views icon and select the name of the filter you
created.



Above, TipsMake.com has shared with you how to create filters in Google Sheets quickly and easily. Thus, with
just a few simple steps, you can create filters in Google Sheets. Creating multiple filters helps you easily track
and manage data on Sheets in the most effective way. Hopefully this article will be helpful to you, thank you for
your interest and following this article.

You finished reading the article "How to create a filter in Google Sheets" edited by the TipsMake team. We
hope this article has provided you with many useful tech tips and tricks. You can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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