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How to create a filter in an Excel cdl

Dexterity Software getsalot of questions from readers about how to create filters in an Excel cell, or some of the
readers also called drop-down lists that allow people to select an item from the list you create.
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Today, Dexterity Software will guide readersin the most detailed way how to create filtersin an Excel cell.

Consider the specific example as follows, need to create a list of products including: Men's shirts, Women's
shirts, Women's dresses so the importer selects a product item from the list you have created.

A | B | e D E | F ‘ G
: DoaililulihuatPhanMemsun Qui
2 STT| Ténciraha Qui |Sin phim |S6 lrgng| Don gia Thanh tién
3 1 |Chinhinh Ha Nai 1/2018PAm nit
4| 2 |Chinhinh Hai Duong 18 Ao sominam|~
5| 3 |Chinhanh HS ChiMinh | 1/2018 ‘
6 | 4 |Chinhinh Hai Duong 3/2018 ['pam nir
7 5 |Chinhanh Ha Ngi 2200 | Aosoming |
8| 6 |ChinhanhPaNing 12018
9 7 |Chinhish Hué 1/2018
10| 8 |Chinhdnh H Chi Minh 2/2018
11| 9 |Chinhénh Hai Duong 4/2018
10

Chi nhinh Hé Chi Minh 3/2018
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The way to do thisis asfollows:
Step 1: Create a product listing on a separate worksheet.
Create a new sheet, enter the product entries you want included in your drop-down list.
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Step 2: Convert the product list to atable ( Table) in Excel.

1. Select any cell in the data area containing the product list. Press the key combination Ctrl + T .

2. Create Table window appears, if your data contains headlines, click My table has headers, if not, then
uncheck.

3. Click the OK button to set the Tabletable.
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Step 3: Return to the working worksheet. Select the cells in the worksheet you want to place the drop-down list.
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Where is the data for your table?

=5A51:5A54|

My table has headers

D32 v Fa
A B C D E F G

1 Do thu tirg cita hang theo Qui

2 |STT| Tén cira hang i S3npbim |S6 lwrgng| Pon gid Thanh tién
3| 1 |Chinhanh Ha Néi 1/201

4| 2 |chinhinh Hai Dueng 1/201

5| 3 |Chinhédnh Hé Chi Minh 1/201

6| 4 |ChinhinhHaiDwong  .1,3/2018 .

7 | 5 |chinhdnh Ha Nai L) Illdlﬁug

2| 6 |ChinhinhPa Ning 1/201

9| 7 |Chinhinh Hué 1/201
10| 8 |Chinhinh Hé Chi Minh 2/201
11| 9 |Chinhanh Hai Duong 4/201
12| 10 |Chi nhdnh Hé Chi Minh 3/201
13

Step 4: On the Data tab (1) => Click on the Data Validation icon (2) .
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D3 - F 3
I B c D £ F g cell
1 Doanh thu tirng cira hang theo Qui
2 |STT| Téncirahang | Qui |Sin phim|So6 lrgng| Pon gid Thanh tié vl entries
3| 1 |cChinhash Ha Ngi 1/2018
4| 2 |chinhanh Hai Duong 1/2018
5| 3 |Chinhdnh H6 Chi Minh 1/2018 T
6 |+ [ChimhahriaiDweng [ 30018 UNTNIEATR AN MEm-un
7 | 5 |chinhanh Ha Nei 212018
8 | 6 |ChinhinhDa Ning 1/2018
9 | 7 |ChinhinhHué 12018
10| 8 [Chinhdnh Hé Chi Minh 212018
11| 9 |Chinhanh Hai Duong 412018
12| 10 |Chinhénh H5 Chi Minh 312018
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Step 5: Data Validation window appears. On the Settingstab , Allow (1), click List .
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Doanh thu tirng cita hang theo Qui

Data Validation D |

Settings | Input Message | Error Alert |

Validation criteria
Allow:
Any value Ignaore blank

A B e D
1
2 |STT| Tén cira hang Qui |Sdn phim
3| 1 |Chinhinh Ha Néi 1/2018
4| 2 |Chinhinh Hai Duong 12018
5| 3 |Chinhinh H Chi Minh 1/2018 1
6| 4 |Chinhinh Hai Duong 3/2018
7| 5 |Chinhdnh Ha Nai 2/2018
2| 6 |ChinhénhPaNing 1/2018
9| 7 |ChinhénhIé 1/2018
10| 8 |Chi nhanh Hé Chi Minh 22018
11| 9 |Chi nhinh Hai Dwong 4/2018
12| 10 |Chi nhanh Hé Chi Minh 3/2018
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The Sour ce (2) section selects the range of item ranges your product created in Step 1.

Note that you omit the subject line because otherwise, the subject line will form another option.

Tablel i

B C D E F
1
| . I S
2 1Ao so mi nam 1| Data Validation [
3 Dé_m nir settings | Input Message | Error Alert |
. . ~ Validation criteria
4 |Ao so mi nir I atow:
__________________________ — = .
List [¥] 1gnare blank
5 Data: ln—cEH dropdown
6 between E
Source:
7 ='Danh sach san pham'5A32:3A54|
- ThuThuatFhanMem_vn
9 - —— T—wmam-;ngn—to all other cells with the same settings
10
11
12
13
‘ Bang ke | Danh sach san pham |
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1. If you want the user to leave the box blank, select Ignore blank , if you force users not to leave the box

blank, uncheck the box.

2. Select In-cell dropdown (filter box to select options).

Step 6: Switch to the I nut messeger tab .

If you want a notification to pop up when the user clicks on that box, select the Show input messeger when cell
is selected (1) check box , then type the title and content you want to notify (2) (maximum 225 characters). If

you do not want to be shown, deselect this item.
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D3 - F
A B C D E F G H 1
1 Doanh thu tirg cita hang theo Qui
- - - - = i r A
2 STT Tén cwra hang Qui | Séin pham (§ pata validation PR X
3 1 |Chinhinh Ha Néi 12018
a 2 |Chi nhanh Hai Duong 1/2018 Settings | Input Message | Error Alert
5 3 |Chi phanh Hé Chi Minh 1/2018 [¥] Show input message when cell is selected
& 4 Chl. uhanh Ha.lDul‘n‘ng 3".2[]18 When cell is selected, show this input message:
7 5 |Chi nhanh Ha Nai 2/2018 =
8| 6 |ChinhinhDaNing 1/2018 ——
- yéu cau nhap
9 7 |Chi nhanh Hue 1/2018
- — — — - Input message:
10 8 |Chi nhanh Ho Chi Minh 2/2018 ] nhap vé day i
11 9  |Chi nhdnh Hai Dwong 4/2018
12| 10 |Chi phanh Hé Chi Minh 3/2018
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Step 7: The Error Alert tab is used to set up an error warning if the person who entered the product item is not
inthelist you created at the beginning.

If you want Excel software to report errors, select the Show error alert after invalid data is entered (1) check
box .

Select the symbols that appear in the case of errors in Style (2) and enter the title and message content (3) if
necessary.

A B c D 3 F G H 1
1 Doanh thu tirng cita hang theo Qui
a - 2 - = Z " S
2 |STT Tén cira hing Qui |Sdn pham |{ pata validation P |
3| 1 |chinhinhHa Néi 1/2018
4 2 |Chi nhanh Hai Duong 1/2018 T Settings | Input Message | Error Alert I—
5 3 Chi nhanh H6 Chi Minh 1/2018 ‘ ihuw error alert after invalid data is entered
< h ChtnhanhHalDu.‘u‘ng 3:‘2018 ‘When user enters invalid data, show this error alert:
7| 5 |chichsnhHa Nai 2/2018 stye: Tite:
s | 6 |Chinhinh D3 Ning 12018 _E —
9| 7 |Chinhinh Hué 112018 F——
10] 8 |ChinhinhHé ChiMih | 202018 = e
11| 9 [Chinhinh Hai Dwong 42018 .
12| 10 |Chinhanh H5 Chi Minh | 32018 [8\
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Step 8: Click the OK button to start running Data Validation . Theresult is:



D3 - fe

A B C ; E [ G
1 Doanh thu tirng civa hang theo Qui
2 |STT| Téncitahing | Qui |San phim|Sé g| Dongia Thanh tién
5| 1 |Chinhanh Ha N&i 1/2018 -
4 | 2 |Chinhanh Hai Duong 1/2018 [encuniip |
5| 3 [Chinhdnh Ha Chi Minh 1/2018 | nhapvoday |
6| 4 |ChinhanhHai Dwong 3/2018 T
7 | 5 |Chinhanh Ha Néi 2/2018
2| 6 |ChinhinhBPaNing 1/2018 .
o [ 7 |Chinhanh Hué ThuljhuatRhanMem:.vn
10| 8 [Chinhanh H5 ChiMinh | 22018
11| 9 |Chinhanh Hai Dweng 412018
12| 10 |Chi nhinh Ha Chi Minh 3/2018
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When you click on a cell where you have Validation installed , the selection arrow box will appear to the right
of the cell, click the arrow and select items from the previously created list.

D3 - 5
A E C ; E [F G
1 Doanh thu tirng cira hang theo Qui
> STT| Ténciahing | Qui [Sin phiam|Sé lrgng|” Pon gid Thanh tién
5| 1 |Chinhanh Ha Nei 1/2018 - ‘/U
4 | 2 |Chinhinh Hii Duong 12018 Ao saminam [
— - —= Bam nir ap
5 | 3 |Chinhénh HS Chi Minh | 1/2018 | Ao sq mi nir by
6 | 4 |Chinhanh Ha Duwong 312018 T
7 | 5 |Chinhanh Ha Nei 212018
8 | 6 |Chinhinh Ba Ning 12080 B
o |7 _|Chinhanh Fué ThuThuatRhanMem.vn
10| 8 |ChinhénhH3 ChiMinh | 22018
11| 9 |Chinhanh Hai Duong 412018
12| 10 |Chi nhinh H5 Chi Minh 3/2018
13
14

Or you can type the item directly into the cell. If you make a mistake, Excel will display awarning window:



7 £ | Quan

A B € D E F G H 1 J

1 Doanh thu tirng cira hang theo Qui
" N N - = T T y - N =
2 STT| Tén cira hing Qui SanThh[‘[ hiiatRhanMeni vn_Thanh tién
3 1 |Chinhinh Ha Ngi %2018 |Ao somimam | T
4 | 2 |Chinhdnh Hai Duong 1 A iai
5[ 3 [Chinhanh B Chi Minh | 1/2014[Quén FT | Microsoft Excel [—siy
6 4 |Chinhinh Hai Duong 372018 Ty e ni
o[- Chl.nha:nhHéI\:‘? 212018 lﬂhapw gy ‘_8_\ This value doesn’t match the data validation restrictions defined for this cell.
8 6 |Chinhinh D3 Nang 112018 @’
9 7 |Chinhinh Fué 112018 [Fr ) [cne] [Lnew
108 |Chinhinh Hé ChiMinh | 2/2018
11| 9 [Chishinh Hai Duong 42018 [ [ [
12| 10 |Chiphinh 5 ChiMinh | 3/2018 | | |

In this case you just need to press the Entry button and re-enter the correct data.
Above Software Tips guide you how to create drop down lists with tools available in Excel. Good luck!

Y ou finished reading the article "How to create afilter in an Excel cell" edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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