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How to convert Word to Power Point quickly and
correctly

Converting Word to PowerPoint is afunction that israrely used but still available. Y ou can use this function to
quickly convert Word to PowerPoint. TipsMake.com will guide you the simplest method to convert Word to
PowerPoint.

Converting Word to PowerPoint is a function that is rarely used but still available. You can use this function to

quickly convert Word to PowerPoint. TipsM ake.com will guide you the simplest method to convert Word to
PowerPoint.
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For example, we have atext as below and want to convert it into PowerPoint. First you need to click on the File
ribbon on the toolbar.
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Next, you click on Optionsinthelist of File just displayed.
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The Word Options function window will pop up. You open the Customize Ribbon item in the window this
function up.



In this section, you can change the settings related to the shortcut function on the ribbon. We can create a quick
shortcut function from Word to PowerPoint conversion on the ribbon.

As you can see when you turn on the Customize Ribbon tab, you will see two function list strips, of which the
right side is the added functionsin the Ribbon.

We will add an item to the Home ribbon, so click on Homein the Main Tabs list and select New Group .
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A new entry will be created in your Home ribbon . You can change the name for that item by clicking on

Rename and entering a new name at Display name. Finaly click OK to confirm.




Next, you change Choose commands from to All Commands so that you can display all the functions in Word.
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Scroll down the list to find Send to Microsoft Power Point . Thelist isin aphabetical order, so you only need a
series of functions headed by the letter Sto be able to localize the Send to Microsoft Power Point .

When you select the Send to Microsoft Power Point line, click Add to add it to the function section you just
created.
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Finally click OK to confirm the change of the previous settings.
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Keyboard shortcuts:

Now you can easily see Send to Microsoft PowerPoint in your Home ribbon . Even in the next time using
Word, you can see it there without having to reinstall it from scratch.

Now when you click on this function, your text will immediately be converted to PowerPoint.
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Thisisthe result that you will get.

Presentation] - PowerPoint Xuan Pham . = =) m]

Home EIEEL3 ‘ Design |Trans|t|ons | Animations ‘ Slide Show ‘ Review ‘ Vlew| Help | Foxit Reader PDF | Format Q' Tellme ) share
-y o - =R ~ A~ B . -
B B | MimesNewhor |28 -| & o | % | B2 i LY 5 2| p
Paste New = B I U S aeM-pa- A- |==_ _ ; G- Shapes Arrange Q-j:k - Editing
- ¥ | Sider B = L - BE== Emr - Styles- & -
Clipboard = Slides Font [Fl Paragraph L] Drawing [F] ~

1

Cach chuyén Word sang PowerPoint
nhanh va chuan

o]

+ Tao thém muc Word to PP
+ Add thém clnre ndng Send to Microsoft PowerPoint vao thw muc dé
+ Chuyén d6i Word thanh PowerPoint

ThuThuatPhanMem.vn

slide1of1 [ English (United Kingdom) = Notes @ Comments BN 5 B T -—18 + 2% b

However, the conversion from Word to PowerPoint can only create ssmple text conversions and the created
slides are not fully aesthetic required for a presentation. So if it is not necessary, the user should create the slide
right in PowerPoint rather than converting from Word to PowerPoint.

Thank you for reading our article TipsMake.com on How to convert Word to PowerPoint. Wish you can
successfully implement this trick.

Y ou finished reading the article "How to convert Word to Power Point quickly and correctly” edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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