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How to convert uppercase lettersto lower case letters
In Power Point

To convert uppercase to lowercase on PowerPoint, you'll use the date tool available on the interface.

While editing with Office tools, you need to change lowercase to uppercase or vice versa. To convert uppercase
to lowercase on Word, or uppercase to lowercase on Excel we can use Unikey tool. So how to convert uppercase
to lowercase on PowerPoint?

Converting uppercase to lowercase and vice versa on PowerPoint is simple, not too complicated. We will use the
PowerPoint support tool. The following article will guide you how to convert uppercase to lowercase and vice
versa on PowerPoint.

1. How tofix Vietnamese errors in PowerPoint

2. How to create text effects in PowerPoint

3. How to create handwritting PowerPoint effects

4. Guide font formatting, change stretch and create artistic text in Word

| nstructionsto convert upper case to lower case Power Point

Step 1

At PowerPoint slides, users enter content as usual .
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Then highlight the text you want to convert uppercase to lowercase and click the Aa icon on the toolbar. Y ou
will then see 5 different text conversion options.

Sentence case: Leave the defaullt.

lowercase: Convert to lowercase.

UPPERCASE: Convert to uppercase.

Capitalize Each Word: Capitalize the first letter of each word.
CASE tOOGLE: Write down the first |letter of each word often.
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To change uppercase letters to lowercase, click on the lowercase.
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The result will be lowercase as shown below.

J =T~ Calibn Dight (Headings 60~ =Y e =T lm |_—| | | j =
B I U § ac AV~ = 2]~ > O g # -
v s & ol m g - Shapes Arrange Quick
k- =17 Y- A-Aa- A =SE== (B - +  Styles~ ™
lides Font Pl Paragraph F] Drawing Pl
Q \f Q
Q Q

\ quan tri mang

Click to add subtitle

Step 2



In case you want to change the capital letters, click on UPPERCASE . The text will automatically switch to
capitalization.
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Step 3:

If you want to switch to the initial capitalization of each word, click on Capitalize Each Word . The first
lettersin each word will change to capitalized.
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So without using another tool, it is easy to switch uppercase letters to lowercase and vice versa on PowerPoint.

Fonts and font formats remain the same, especially without Viethamese errors after switching to different
typefaces.

| wish you all success!

Y ou finished reading the article "How to convert upper case letter sto lower case letter sin Power Point™ edited
by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can
search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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