l ipsMake.c.,m

TipsMake > Application >Office information >

How to combine 2 or more cdlsin Excel without
losing data

How to combine 2 or more cells in Excel without losing data. WWhen merging cells containing datainto 1 cell,
Excel retainsthe datain thefirst cell only, datain the remaining cells are deleted. So to retain al datain the cells
you need to merge, you cannot use the feature

When merging cells containing data into 1 cell, Excel retains the data in the first cell only, data in the remaining
cells are deleted. So to retain all data in the cells you need to merge, you can not use the Merge feature in Excel
but need to use it in a different way. The following article details instructions How to combine 2 or more cellsin

Excel without losing data.

For example, with the collected population list, it is necessary to combine the field of first and last namesinto 1
cell and retain all the data. Especially when every school full name and first name of an individual automatically

enter theline.
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Cich gép 2 hay nhiéu 6 trong Extel ma khong mit dir liéu |
ThuThuatPhandent.vn
TT| Hovatén |Gi6i tinh Ngay sinh Noi sinh §6 s0 h khéu
1 |Nguyén Van An am | 1/1/1967 |Lé Loi. Kién Xuong_ Thii B} nEs
2 |Lé Thi M§ Nt | 6/6/1968 |Lé Loi, Kién Xuong, Thii B
3 |Bui Ngoc Can Nam | 5/4/1963 |LéLoi, Ki{en Xuong, Thii Binh e
4 |Vii Thi Ngoc Nit | 4/5/1970 |Lé Loi, Kién Xwong, Théi Binh
5 |Pham Tuan Anh| Nam | 6/1/1945 |Lé Loi, Kién Xuong, Théi Binh
6 |Pao Vin An Nam | 5/6/1962 |Lé Loi, Kién Xuong, Théi Binh 457
7 | Vi Thi Mai Nit | 1/5/1967 |Lé Loi, Kién Xuong, Théi Binh
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For example, here, Nguyen Van An and Le Thi My share the same weapon to make 2 cells to make one cell,
especialy Le Thi My Chi automatically goes down the line:
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s [sTT vatén  |Gi6i tinh Ngay sinh Noi sinh S6 56 ho khau

6| 1 |Nzuyén VinAn| Nam | 1/1/1967 |LéLoi, Ki(%n Xvong, Théi Binh 455

7| 2 | LéThiMy Nit | 6/6/1968 |Lé Loi, Kién Xuong, Thii Binh

5| 3 |BuiNgocCan | Nam | 5/4/1963 |LéLoi, Ki(%n Xuong, Thii Binh 456 N
9| 4 |Vvii ThiNgoc Nit | 4/5/1970 |Lé Loi, Kién Xuong, Thii Binh

10| 5 |Pham Tudn Anh| Nam | 6/1/1945 |Lé Loi, Kién Xwong, Thai Binh
11| 6 |Pao Van An Nam | 5/6/1962 |Lé Loi, Kién Xuong, Théi Binh 457
12| 7 |Vii Thi Mai Nit | 1/5/1967 |Lé Loi, Kién Xuong, Thii Binh
13 |Z|
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To combine two or more cellsin Excel to ensure no data loss, follow these steps:

Step 1: Open the Excel file containing the data to merge -> press Alt + F11 to open the VBA editor to create

Macros -> on the Insert tab -> M odul e

Micresoft Visual Basic for Applications - Book1

m Format Debug Run Tools Add-lns  Window Help
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B ThisWarkbook
VBAProject (TLS_NgaTT!
>

Sheet3 Worksheet 'I
Alphabetic | Categorized |
I(Name} Sheet3
DisplayPageBreak False
DisplayRightToLef False
EnableAutoFilter |False
EnableCalculation True
EnableFormatCon True
EnableCutlining |False
EnablePivotTable False
EnableSelection |0 - xiNoRestricti
Name Sheet1
ScrollArea
StandardWidth 8,43
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Step 2: Enter the following code content, with the module name MrgClI:

Sub M gd |

() bmd|l As Range, Tenp As String Application. D splayAlerts

Fal st



#4 Microsoft Visual Basic for Applications - Book1 — m] X
E File Edit View [nset Format Debug Run Tools Add-lns  Window Help
H ¥ ER@RA9 )y 0 8 BEW = @I, con

E1-E5 Modules

fyd® Modulel w
< >
Modulel Module -1
Alphabetic |Categoriled |
(Name) Module L

Format Debug Run Tools Add-lns  Window Help
Ctrl+5 h W% EW =@ n2cos
Crl+M
Ctrl+E

j MmCII

, Temp As String
ication.Displayhlerts = False
On Error Resume Next
If Selection.MergeCells = False Then
For Each Cl1 In Selection
If Cl1 <> ™" Then Temp = Temp + Cl1.Text + vbCrLf
Hext Cl11
Selection.Merge

tic |Ca lEdI zi;:ction.\.’alue = Left (Temp, Len(Temp) - 1)
(Hame) Madule 1 Selection.UnMerge|
End If

Selection.HorizontalAlignment = xlCenter
Selection.VerticalAlignment = x1lCenter

r
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Step 4. So you have created a macro with 2 or more cells without losing data, the rest you create a shortcut
combination to use this Macros. Click the Developer tab -> Macr os:
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File Home Insert Pagelayout Formulas Data Review View Team @ Tellmen Q.Share

i = 4 Properties EE Map Properties =5 Import
" ﬁ? Q gn b'i"/' \u‘ie:r Code [E b Explansinln Packs = Ex:cn
Add-  Excel COM Insert Design Source
Basic Add-ins Add-ins ~ ~  Made (3] Run Dialog Refresh Data
Controls HML -
B3 View Macros (Alt-F8) uThuatPhanMem.vn £
See a list of macros you can work
with,
| e Tell me more z B % <
I .
2 Cach gop 2 hay nhiéu 6 trong Excel ma khong mat di liéu
3 ThuThuatPhanMenr.yn
4
5 |STT| Hovatén |Gidi tinh| Ngay sinh Noi sinh S0 s0 ho khéau
6| 1 Nguyén Van An | Nam 1/1/1967 |Lé Lo, Kién Xuong, Théi Binh 455
7| 2 |Lé ThiMy N 6/6/1968 |Lé Loi, Kién Xuong, Thdi Binh
2| 3 |BuiNgoc Can Nam 5/4/1963 |Lé Loi, Kit’%n Xuong, Théi Binh 456
g | 4 |Vii ThiNgoc Nir 4/5/1970 |Lé Lei, Kién Xuong, Théi Binh
10| 5 |Pham TvAn Anh| Nam 6/1/1945 |Lé Loi, Kién Xuong, Thai Binh
11| 6 |Pao Van An Nam 5/6/1962 |Lé Loi, Kién Xuong, Théi Binh 457
12| 7 | Vil Thi Mai Nir 1/5/1967 |Lé Loi, Kién Xuong, Théi Binh
13 -
| chartt | chartz _Sheeti @ 1 y
Ready % B M - 1 + 100%

In case the Developer does not appear on the Ribbon, you do the following: Go to the File tab -> Options -> the
dialog box appears option Custom Ribbon -> in the Main Tabs area select the Developer -> click OK:

Excel Options T X

General

E—E Customize the Ribbon.

Choose commands from: (3 Customize the Ribban: (i

Formulas

Proof
B Popular Commands s Main Tabs ¥

Save

Language 'Y Add or Remove Filters - Main Tabs
All Chart Types... Background Removal

Borders 4 B [ Home

Calculate Now

Center

Conditional Formatting 4

Copy

Custom Sort...

Cut

Decrease Font Size

Delete Cells...

Delete Sheet Columns

Delete Sheet Rows

Email

Fill Colar

Font

Font Color

Font Size

Format Cells

Format Painter Eicld-ine

Freeze Panes 4 A Team

Increase Font Size

Insert Cells...

Insert Function...

Insert Picture L

Insert Sheet Columns Mew Tab

Insert Sheet Rows — h

Insert Table Customizations:

Macros T

Merge & Center %
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Ease of Access

Advanced

Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center
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Step 5: A dialog box appears, the name of the newly created macros is displayed -> click select the name of
macros -> select Optionsto set the shortcut for macros:
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File Home Insert Pagelayout Formulas Data Review View QISELLEE Team Q Tellmen
’ Properties Map Properties Import
. View Code Expansion Packs Export
Visual Macros Add-  Excel COM Insert Design Source
Basic ! ins  Add-ins Add-ins Mode Run Dialog Refresh Data
Code Add-ins Controls XML
B3 - fe || ThuThuatPhanMem.vn
Macro ? X
B d Macro name: G
1 Run
2 | sepinte | NG Mat dik liéu
3 Edit
4 Create — —
s |STT| Hgv: S0 s0 h khau|
N Delete A
6| 1 |Nguyén] Thdi Binh 455
;2 [Letnin Losflens | [1hdi Binh
g 3 Bui NgO‘ Macros in: | All Open Workbooks - i Binh 456
o | 4 | Vi ThiN pescription Théi Binh
10| 5 |Pham Ty Théi Binh
11| 6 |Pao Vin Théi Binh 457
12| 7 | Vil ThiN Cancel | IThdi Binh
13
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Step 6: Default shortcut key combination Ctrl and 1 any key of your choice, for example, here set Ctrl + e key

combination to use macros to combine two or more cells without losing data:

H ©- = Bookl - Excel Nga Tran
File Home Insert Pagelayout Formulas Data Review View QREELLES Team Q Tellmew
L D b= ’ & = b/‘ Properties [E Map Properties [ Import
DB ® & & ¥ o e _
ql View Code +j Expansion Packs Export
Visual Macros Add-  Excel  COM Insert Design Source
Basic Y ins  Add-ins Add-ins Made (2] Run Dialog Refresh Data
Code Add-ins Contlﬂ\sis XML
B3 = Je || ThuThuatPhanMem.vn
viacro ? X
B g Macro name: l s
5 —
1] Macro Options ? X
» _ Cachg ™, ... " ng mit dit liéu
3 MrgCll P
4 Shortcut key: E
3 Ctrl E A R 2o z
5 [STT Ho vi L @ E S0 s0 ho Khau
o Description:
6| 1 |Nguyen? [ Thédi Binh
guyé Orenyl 455
7| 2 |LéeThiM | 'Thdi Binh
8| 3 |BuiNgoc¢, | Thai Binh 156
5| 4 |Vii ThiN Théi Binh
10| 5 |Pham Tu Théi Binh
11| 6 |Pao Van Thdi Binh 457
12| 7 |ViiThin ) Thdi Binh
1 : :
| chartt | chartz Sheeti @ < v
Ready % B [ - ] + 1008

Step 7: Click the Close icon to close the M acr os dialog box :
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Home Insert Pagelayout Formulas Data Review View QISELLEE Team Q Tellmen

j D e ﬁ? o= t./' Properties [E Map Properties 2 Import

i - = 7] View Cod 2] Expansion Pack Export
Visual Macros Add-  Excel COM Insert  Design =L ° Source 43 Epansion Packs iy
Basic ins  Add-ins Add-ins Made [ F0 Eehetibal s

Code Add-ins Controls XML S
B3 = Je || ThuThuatPhanMem.vn

Macro ?

B O Macro name: Close G -

1 MrgCll +
= Fol e TR
2 Cachg sepinte | g Mat dik liéu
3 Edit
4 Create E— _
s |STT| Hgv: S0 s0 h khau|
= Delete
6| 1 |Nguyen] = Thdi Binh 455
7| 2 |Lé ThiM Qetions- | IThsi Binh
g 3 Bui NgO‘ Macros in: | All Open Workbooks - Théi Binh 456
o | 4 | Vi ThiN pescription Théi Binh
10| 5 |Pham Ty Théi Binh
1| 6 |Pao Van Théi Binh 457
12| 7 | Vil ThiN Cancel | IThdi Binh
13 -
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Ready % B M - 1 + 100%

Step 8: Finally, select the data range to merge cells and use the shortcut keys instead of the newly created
Macros. For example, select cells C1 and C2 -> press Ctrl + e -> 2 cells to be combined into 1 cell without
losing data. Special dataline breaks:

E e D E F G -
1
2 Cach gép 2 hay nhiéu 6 trong Excel ma khong mat di liéu
3 h ThuThuatPhandlen.vin
4
5 |STT va tén  |Gi6i tinh Ngay sinh Noi sinh 56 s0 ho khéu
6| 1 |Neguyén VinAn| Nam | 1/1/1967 |Lé Lqi,Kién Xuong, Théi Binh 455
7| 2 Lé Thi My Nit | 6/6/1968 |LéLoi, Kién Xuong, Thdi Binh
s | 3 |BuiNgoc Can Nam | 5/4/1963 |Lé Loi, Kién Xuong, Thdi Binh 456
s | 4 |Vii ThiNgoc Nit | 4/5/1970 |LéLoi, Kién Xuong, Thdi Binh
10| 5 |Pham Tudn Anh| Nam 6/1/1945 |Lé Loi, Kién Xwong, Thii Binh
11| 6 |Pao Vin An Nam | 5/6/1962 |Lé Loi, Kién Xuong, Thdi Binh 457
12| 7 |Vii Thi Mai Nit 1/5/1967 |Lé Loi, Kién Xuwong, Théi Binh
13 -
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Similarly, performing the merging of cells for the remaining exports results:



E C D E F G -

2 Cach ggp 2 hay nhiéu 6 trong Excel ma khong mat di liéu
3 ThuTlhuatPhanden.vi
4

STT| Hovatén |Gioitinh| Ngay sinh Noi sinh 56 s0 h khéu
6 1 |Nguyén VinAn| Nam | 1/1/1967 |Lé Lo, Ki{en Xuong, Théi Binh 455
7 Lé Thi My Nit | 6/6/1968 |LéLoi, Kién Xuong, Thdi Binh
s | 3W4BuiNgoc Can | Nam | 5/4/1963 |LéLoi, Ki{en Xuong, Théi Binh 456
s | 4 ["Vil Thi Ngoc Nit | 4/5/1970 |LéLoi, Kién Xuong, Thdi Binh
10] 5 |Pham Tuén Anh| Nam 6/1/1945 |Lé Loi, Kién Xuong, Théi Binh
11| 6 | DaoVigAn | Nam | 5/6/1962 |Lé Loi, Kién Xuong, Thi Binh 457
12| 7 Vii Thi Mai Nit 1/5/1967 |Lé Loi, Kién Xuwong, Théi Binh

Chartl | Chartz | Sheetl () 1 L4

The above is adetailed guide on how to combine 2 or more cellsin Excel without losing data. Good luck!

Y ou finished reading the article "How to combine 2 or more cellsin Excel without losing data” edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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