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How to check the history of printed documents on
Windows 10

Check your printer history to see what has been printed slightly difficult to track. By looking at the amount of
ink you cannot know how many documents have been printed. Y ou need to enable printing log in Windows 10
and thisis how to do it.

Check your printer history to see what has been printed dlightly difficult to track. By looking at the amount of
ink you cannot know how many documents have been printed. Y ou need to enable printing log in Windows 10
and thisis how to do it.

1. Instructionsto change the printer name on Windows 10
2. How toinstall 2 printers on a Windows computer
3. How to fix offline printer error on Windows 10

Enablejournaling of recently printed documents

By default, your print document history will be deleted after printing is complete. Y ou can change the settings to
see alist of recently printed documents from the printer print queue.

Y ou need to change this setting for each installed printer.
Accessthe print queue

To access the print queue, right-click on the Windows Start menu and select the Settings option. From here,
click on Devices> Printers & Scanners.
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Find the printer in the Printers & Scannerslist, click it, and then click Open Queue to open the print queue.

Printers & scanners

pe Add printers & scanners
Add a printer or scanner
4+ P

levices

Printers & scanners

EPSOMNEE731A (ET-2600 Series)
Offline

Open queue Manage Remove device

Ig] Fax

The printer queue will list the items currently printing and the queue. Previously printed documents will not be
displayed, so you need to enable logs.

Turn on printer history

In the printer print queue window, click Printer> Properties . Alternatively, select a printer and click on
Managein the Printers & Scanner s settings menu.
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In the printer properties, click on the Advanced tab and then select the Keep Printed Documents box .

Click OK to save the settings.
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When document history is turned on, printed files will not disappear from the print queue after printing is
complete.



Turn on longer print history

The print queue will provide an overview of previously printed documents. If you want to see a long list, you
need to use the Windows Event Viewer.

To get started, right-click on the Start menu and click on the Event Viewer option.
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The Event Viewer will alow you to view alist of previously printed files, but you need to have Windows set up
the long-term print history first.

Enable print history in Event Viewer

In the Event Viewer window, click Applications and Services Logs> Microsoft> Windows in the Event
Viewer (Local) menu on the left.
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This will open the Windows services, scroll down to find PrintService . From here, right-click on Operational
and then select Properties.
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Click the Enable Logging box and then set the maximum size for the log. The larger the size, the more
Windows records the history of printed documents.

Click OK to save the settings.
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Windows will now automatically save the printer history for al installed printers to the log file, which you can
accessin Event Viewer.

View print history in Event Viewer

Once the printer history isturned on, you can access it anytime from the Event Viewer. To do this, find and open
PrintService, then click on Operational .
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History of all Windows printer events will be listed from print file success to failure. Unprintable files also
appear here.
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General  Details

Document 3, Print Document owned by benst on \\BEN-LAPTOP was printed on Microsoft Print to PDF
through port C\Users\benst\Desktop\howtegeek.pdf. Size in bytes: 2005289, Pages printed: 7. No user
action is required.

For easy sorting, you can group print logs by type, to separate Printing a Document events into separate
components. To do this, right-click on the Task Category and then on the Group Events by This Column
button .
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Item will now be broken down by category.

You can minimize other categories, leaving the Printing a Document as a whole to display only a list of
previously printed documents.
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Usethird party printing journaling software

Although the way Event Viewer works, it is a bit complicated to view printed documents. Y ou can use third-
party print journal software such as PaperCut Print Logger to view along printer history.

1. Download PaperCut Print Logger for Windows

PaperCut Print Logger provides a list of timestamped documents, including information about Windows users
who have printed documents, document names, and the number of pages and copies.
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Y ou can access the admin page from the default PaperCut Print Logger folder.

On Windows 10, the folder is always located at C: Program Files (x86) PaperCut Print Logger. Double-click the
ViewL ogs shortcut to open the admin panel to seethelist of printed documents broken down by date.
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When you open the PaperCut Print Logger admin page in View, click the HTML button to access the print

history for that date.

Y ou can aso click the CSV / Excel button in the Date (Day) or Date (M onth) sections to export this monthly or

monthly print history to the XL S Excel file.
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Y ou can also access these logs from the L ogs> CSV folder in the PaperCut Print Logger settings folder.
I wish you successful implementation!

Y ou finished reading the article "How to check the history of printed documents on Windows 10" edited by
the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search
for similar articles on tips and guides. Thank you for reading and for following us regularly.
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