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How to change the Heading styleon Word

On Word there are available Heading styles to use. And users can completely change those types of formats.

In the process of editing the layout as well as completing the Word content, we will need to use the provided
Heading. Heading styles are pre-formatted with fonts, font sizes, colors, typefaces, etc. Users just need to click
on any available Heding style to use.

And besides creating our own Heading style, we can also change the default Heading styles available. You will
rely on the pre-designed layout of that Heading type, then change according to your needs. The following article
will show you how to change the default Heading style on Word.

1. Tutorial for Word 2016 (Part 27): How to use Style

2. Trick to remove Formatting text format in Word
3. Createalist of tablesin Word automatically

| nstructionsfor changing Heading style on Word
Step 1.

At the interface on Word in the Styles section you will see two types of display Heading available.
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Right-click on the Heading type 1 or 2 and select M odify . to change the Heading format.
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In case the user wants to expand the other types of Heading available on Word, in Style group click on the
arrow icon as shown below.
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Styles (Alt+Ctrl+Shift+5)

Preview, manage and custornize the
text styles in Word.
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Use the window to see and edit
formatting details for each style,
create new styles, and quickly
preview styles in your document.
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You can also update styles to match
selected text.

Display the Styles list column, click the Options button below to change the display.
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In the Style Pane Options interface under Select styles to show, click on the arrow and select All Styles in the
drop down list. Click OK .



Style Pane Options

Select styles to show:
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Select formatting to show as styles:
|:| Paragraph level formatting
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Select how built-in style names are shown
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Back to the Styles|ist interface we will see 9 different Heading styles on Word.
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Hover over the type of Heading you want to edit and also press Modify .
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Display the Modify Style interface to change the Heading format. First in Name you can change the name for

Step 2:
this Heading.
Modify Style
Properties
MHame:
Style type

Style based on:
Style for following paragraph:

Formatting

Cambria (Heading |~ 13 |~

Custom Style

Linked [paragraph and character)

T Maormal
T Mormal
B I U I
= = | x0@E|= (=

Next to the Formatting section you can change the font, size, font color, apply formatting styles to text such as
bold, italic and italic. The section below will align the position for the content of Heding.

White content will display the entire preview layout of Heading. Below is the detailed content of the Heading
format. Finally, click Ok to save the changes.
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Back to the Style group interface we will see the changed Heading including the Heading name and the internal
layout content. Finally we enter the content as usual.
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With 9 types of Heading available in Word, we can change to 9 different Heading styles. Users will rely on the
type of layout available to change back to the type of Heading to use.

See more;

1. How to create and delete horizontal lines on Word
2. How to create different Header, Footer on Word
3. Inserting letters, logos sink into Microsoft Word 2013

| wish you all success!

Y ou finished reading the article "How to change the Heading style on Word" edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.
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