l ipsMake.c.,m

TipsMake > Application >Office information >

How to change the default font on Google Docs

Setting the default font on Google Docs will help users do not need to customize the font every time they edit
online at their own discretion.

When editing text, setting the default font will help you not to customize the font at the next working time. Word
or Excel text editors al have the default font options. So, how do you customize online editing tools like Google
Docs?

Google Docs is aso available with default font settings with an optional font list. You can choose the font
according to your needs, or change some of the fonts that Google Docs prefers such as Times New Roman,
Calibri or Aria. The following article will guide you how to install the default font on Google Docs.

1. Instructions for setting the default font in Microsoft Word
2. How to set the default font and font size on Excel
3. How to change the default Windows 10 font

How to set the default font on Google Docs

Step 1.
Y ou access the Google Docs then create new documents or select available documents on the account.

If you want to select this font as the default font on Google Docs, highlight the document and then click the
Format tab on the toolbar.
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Step 2:

Next in the list click Paragraph and then select Options at the bottom. Then click on Save as my default style
(Save as my default styles).

Van ban B I U A & o
Kiéu doan = Buéng vin va 16 bong...
Can chinh va thut &
= Gign céch déng Van ban théng thudng
== cat Tiéu de
Déu ddu déng va dénh s6 Phy 32
Tigude 1
Tigu d& 2
Tiu dé 3 ing
Tidu dé 4
¥ Xoa dinh dang Cul+ Tiu d& 5 1 thang voi ngloi dung
Tigu dé 6 ame cua dich
Véinhitngai T chon k Luu 12m kidu méc dinh cia téi
bay la dich vu thu phi hang thang véi ny St dung céc kiéu méc dinh cia i
vi1 sé hitn s6 hrone game nhone nhi. vé Dt 1o Lide

Y ou will then receive a notification from Google Docs about saving the font as defaullt.

In addition, we can highlight any text and then press Ctrl + button on Windows or Command + to move the
selected text to the default font.
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So if you want to change the default font on Google Docs to the font you are using, just save the font you want
to use in the default font list. Once you open the Google Docs document, the font you choose will be selected as
the default font.

See more:

1. Google Docstricks for beginners
2. Instructions for creating tables, deleting tables in Google Docs
3. Some tips when using Google Docs

| wish you all success!



Y ou finished reading the article "How to change the default font on Google Docs" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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