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How to change straight quotation marksto curved in
Word

By default, Word will always use curved quotation marks for al text entered in Word. So what if you want to
use straight quotation marks in Word by default?

When quoting documents in Word, by default we will use quotation marks, with two types: straight quotation
marks and curved gquotation marks. By default, Word will always use curved quotation marks for all text entered
in Word. So what if you want to use straight quotation marksin Word by default, or change between quotation
mark typesin Word? The article below will guide you to change the quote style in Word.

How to default to quotation marksin Word

Step 1

At theinterface in Word, users click File and then select Optionsin the next interface.
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Step 2:

Switching to the new interface, users click on Proofing and then select AutoCorrect Options. next to it.



| ABC
General ' Change how Word corrects and formats your text.

Display

Proofing AutoCorrect options

Save Change how Word corgectssand formde . AutoCorrect Options...
Language .

When correcting spelling in Microsoft Office programs

Ease of Access
Ignore words in UPPERCASE
Advanced Ignore words that contain numbers

Customize Ribbon lgnore Internet and file addresses
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In the new interface as shown, the user clicks on the AutoFor mat tab as shown.

AutoCorrect; English (United States) ? hd

AutoFormat Actions
AutoCorrect

Math AutoCorrect AutoFormat As You Type

Show AutoCorrect Qptions buttons

Correct TWo IMitial
Capitalize first letter
Capitalize first letter of table cells
Capitalize names of days

Correct accidental usage of cAPS LOCK key

Exceptions...

Replace text as you type

Replace: With: Plain text | 4 Fonmatted text

Add Delete

Automatically use suggestions from the spelling checker

Next, uncheck 'Straight quotes with 'smart quotes' if you want to use the default straight quotesin Word .
If you use curved quotes by default, select 'Straight quotes with 'smart quotes.




AutoCorrect ? H

AutoCorrect Math AutoCorrect AutoFormat As You Type
AutoFormat Actions
Apply
Built-in Heading styles Automatic bulleted lists
List styles Other paragraph styles
Replace

|:| "Straight guotes” with “smart quotes”

|~| Ordinals (1st) with superscript

Eractions (1,2} with fraction character (%)
Hyphens {--} with dash (—)

*Bold* and _italic_ with real:formatting .
Internet and network paths with hype}'linksi .

Preserve
Styles

Always AutoFormat

Plain text e-mail documents

Step 3:

Continue clicking on the AutoFormat AsYou Typetab . If you want to use straight quotation marks,
uncheck 'Straight quotes with 'smart quotes' . If you want to use curved quotation marks, select 'Straight
guotes with 'smart quotes.



AutoCorrect ? x

AutoFormat Actions

AutoCorrect Math AutoCorrect AutoFormat As You Type

Replace as you type

] "Straight quotes” with "smart quotes” Ordinals (1st) with superscript
|i| Fractions (1/2) with fraction character (%) Hyphens (--) with dash (—)
|:| *Bold* and _italic_ with real formatting

Internet and netwark paths with hyperlinks

Apply as you type
Automatic bulleted lists Automatic numbered lists
Border lines Tables
[ Built-in Heading styles

Automatically as you type
Format beginning of list itemn like the one before it
Set left- and first-indent with tabs and backspaces
[] pefine styles based on your formatting

How to change bracket stylein Word

Change curved quotation marksto straight in Word

Step 1.

First, enter the quoted content in Word with curved quotation marks as usual. Next we will have to access
AutoCorrect Options and uncheck 'Straight quotes with 'smart quotes at the AutoFormat AsYou Type
tab and the AutoFormat tab .
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Step 2

Next we pressthe key combination Ctrl + H then at the Find what and Replace with interface we enter the
character ' and then click Find Next below. Then click Replace All to change curved quotes to straight.

nymous / An danh”

Find and Replace

Replace GoTo

Find

Find what:

Replace with: "

Replace 4/l
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Step 3.

Find Mext

Cancel

Asaresult, userswill be quoted straight quotesin Word as shown below.

"

"Anonymous / An da

Find Replace Go Ta

Find what:

Replace with: "

Replace

More >>
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How to change straight quotesto curved in Word

Step 1.

Replace All

Microsoft Word X

o All done, We made 2 replacements.

Eind Mext Cancel




We also enter straight quotation marksin Word . Then select ' Straight quotes with 'smart quotes' at the
AutoFormat AsYou Typetab and the AutoFor mat tab and then click OK to save.

Step 2

Also press Ctrl + H to open the dialog box and enter the character ' and click Find Next below to search in
the Word document.

/'\ﬁﬂbnymous / An danh"

Find and Replace & ? X
Find Replaci Go To

Find what: " N

Replace with: " bod

More »> Replace Replace all Find Next Cancel
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Step 3.

Then you also click Replace All to change straight brackets to double quotes. The results of straight parentheses
have been converted to double quotes.

“Anonymous / An %”

&

Microsoft Word X

Find Replace Go

Find what; B o All done. We made 2 replacements, =
[ 66

Replace with: |" A
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Y ou finished reading the article "How to change straight quotation marksto curved in Word" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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