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How to Changea Commato Dot in Excel

ThiswikiHow article teaches you how to change a commato adot in Excel. Manually replacing commas with

dots in Excel can be atime-consuming task. Y ou might run into this situation due to European countries using
commas as adecimal...

Method 1 of 2:

Usingthe Find & Select Tool

Open the Excel spreadsheet you need to update. Whether it's on your desktop or in afolder, find the
spreadsheet and double click on it to open it.
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Click on the[_ Find & Select ] button. This button can be found in the top right corner of the screen. It

will say 'Find & Select’ and it will be represented by a magnifying glass or binoculars, depending on the
version of Excel you're using.
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Click [__Replace )from the menu. A menu will appear and Replace will be the second option down, just
to the left of an icon featuring an arrow between the letters'b' and 'c.’



Fill out thefields. A window will open with two fields: 'Find what' and 'Replace with." In the 'Find what'
field, type in acomma. In the 'Replace with' field, type in a period/dot.

Click [ _Replace All ). Clicking this option will replace every comma in the document with a period/dot.

Method 2 of 2;

Changing Number Separators



Open the Excel spreadsheet you need to update. Whether it's on your desktop or in afolder, find the
spreadsheet and double click on it to open it.

Click in the top left corner. The File button is always the first option in the top menu of a
Microsoft Office document. Y ou can find it in the top left corner of the window.
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Click [ Options ] in thebottom left corner. The menu along the left side of the screen will be green. At
the very bottom of this menu, in the bottom left corner of the menu, you will see Options.
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Click [_Advanced )inthemenu on theleft. A window of Excel Optionswill pop up that has another
menu along the left side. Y ou can find the Advanced option just beneath Ease of Access.
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Uncheck the| Use system separators ] box. You can find this option near the bottom of the Editing
options section. The box should be checked by default. Click on the check mark so that it disappears, and
the box is unchecked.
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Updatethe Decimal separator ]Jand | Thousands separator |fieldsas necessary. Depending on

what your defaults are, one of these fields should have acommain it. Replace it with a period/dot and
click 'OK" at the bottom of the window to compl ete the change.

Y ou finished reading the article "How to Change a Comma to Dot in Excel" edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.
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