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How to automatically number columnsin Excel
quickly and ssimply

Numbering columnsin Excel makesit easier to manage data, especially for tables with hundreds of rows. There
are many ways to automatically number columns, from dragging with the mouse to using Excel formulas and
functions. In this article, we will learn the most optimal methods.

Y ou can quickly number columnsin Excel by dragging the mouse, using formulas or functions such as
SEQUENCE, ROW. These methods help save time and limit errors when working with large data.
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How to automatically number columnsin Excel

1. Drag the mouse to number in Excel

Suppose we have alist of 7 people as below with employee codes from M01 to M07, so how to quickly type
MO1 to MO7 without having to fill in each line. Because in redlity, if there are only 7 people, filling in each line
issimple, but with alist of up to hundreds of people, it isadifferent story. Let's solve the above problem with
this example with TipsMake.
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Sep 1: Here you see the plus arrow when you point to the corner of acell, click on it and drag down to where

the code MO7 is.

Sep 2: And when you release it, Excel will automatically number the columns in order, jumping by 1 number.
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Sep 3: However, sometimes you follow the instructions but get a series of similar numbers out of order, that's
because when dragging the mouse in step 1 you accidentally held or pressed Ctrl at that time.
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2. Use Fill/Seriesto number in Excel

Sep 1: Enter the first order number: 1



1
2 TUDPONG PANH SO TRONG EXCEL
3 Demo by: Taimienphi vn - Betdownload.com
H Ho va Tén Gidi tinh | Todn Van
1 ang Trung Kién Nam 8 7
7 Le Van Nam Nam 9 8
Ngu:rgn ThuHuwomg | Nik 8 6
3 Lé Kiéu Linh Nit 9 g
10 Nguyén Thi Thiy Nir 7 7
11 Nguyén Minh Trang Ni¥ 6 9
12 Doan Thi Hong Nit 8 7
13 Ngé Quang Vioh Nam 9 8
14 Neuven Tra My Nik 8 8

Sep 2 : In the Editing section, select Fill / Series.
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Sep 3: The Series dialog box appears. Y ou perform the following stepsin turn:

- Seriesin : Select Rows if numbering by row, Columnsif numbering by column.
- Type: Select + Linear : Numbering in ascending order

+ Growth: Progressive type
+ Date : Date type
+ Auto Fill: Auto fill type

- Step value : Distance between two serial numbers.
- Stop value : Only enter status up to this column position.

Click OK.
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We have the result: Display automatic column numbering in Excel.
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Ho va Tén Gigi tinh | Toan Vian
1 |Hoang Trung Kién Nam 8 7
2 |Lé Van Nam Nam 9 8
3 |Nguvén Thu Hwong Nir 8 6
4 |Lé Kiéu Linh Nt 9 8
10 5 |Nguyen Thi Thay Nir 7 7
11 6 [Nguyén Minh Trang | N 6 g
12 7 |Poan Thi Hong Nie 8 7
13| 8 |Ngé Quang Vinh Nam 9 8
14 9 |Nguyén Tra My Nir 8 8
15 10 [Nguyvén Huyén My Nir 8 8

3. Use formula to number in Excel

Step 1: Open the Excel file you want to fill in the order. Enter the order for the first cell => Enter the formulafor
the second cell with the formula = Position of the cell just filled in + 1.

For example, the third row in the table below would be entered as=A2 + 1.



Step 2: Use the mouse to place the small squarein the corner of that cell and drag it down to the position you

want.
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3 2|a02 Quyt (Taimienphi.vn) 15/2/2022 30| 30
4 AD3 Xodi 21/2/2022 45 45
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6 A05 B 26/2/2022 19| 19
7 ADB Mit {Taimienphi.vn) 27/2/2022 21 21
8 A07 Dwa hiu 30/2/2022 30| 30
9 |Bo1 Mang cut (Taimienphi.vn) 5/3/2022 40 40
10 IBOZ Téo 14/3/2022 41 41
1 |so3 Chudi (Taimienphi.vn) 17/3/2022 37 37
12 BO4 Nho 24/3/2022 49 49
13 BOS Man 27/3/2022 56 56
14 BO6 Hang 30/3/2022 34/ 34
15| Bo7 Vi siva 2/4/2022 21 21
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4. Use the SEQUENCE function to number in order in Excel

Select the starting cell of the sequence => Enter the formula™

=> Press Enter .

For example: To number 7 rows, use the following formula: =SEQUENCE(7) .

Paste 1~ -
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1 .STL VI3 SP Loai qua |Ngay nhap héngNhép hang (kg)|P3 ban (kg)|Con lai
2 1|FCAOL Cam 27/10/2021 14 14
3 2|TX001  [Xoai 27/10/2021 20 20
4 3|§THO2  |Thom  |28/10/2021 50 32
5 4{5M101 Mit 28/10/2021 70 40
6 5/TBUO1 Budi 28/10/2021 30 3.1
7| 6/FDUO1 Dwa hau |27/10/2021 30 30
8 7|5MA02  |Mang cut|27/10/2021 32 - 19, = b
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5. Use Auto fill

=SEQUENCE(Number of rowsto number) "

To use the Auto Fill feature, follow these steps:

Step 1: Open an Excel file that you want to create a serial number for, then select File.
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Step 4: Inthe Main Tabs section in the Home section , right-click and select Add New Group .
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Step 5: Continueto select Filter Seriesor Pattern => Click Add => Click OK .
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Step 6: Go back to the table where you want to enter the serial number, enter the serial number for the first cell

=> Select Fill => Select Series.
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Step 7: The Series table appears and you have options such as:

+ Linear: Numbering in ascending order.

+ Growth: Progressive order.
+ Date: Date order.
+ Auto Fill: Auto fill order.

In the Step value section you can enter the starting number and the Stop value is the ending number.

Then press Ok to execute.
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- Result:
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6. Using the nested SUBTOTAL function with | F

In thisway, | will nest 2 functions together, which are the I F function and the SUBTOTAL function with the
following syntax:

=IF(logical _test; [value if_true]; [value if false]; SUBTOTAL (function_num; refl;.))

For mula meaning:

+ logical_test: Condition of the IF function.
+ [value_if_true]: Return valueif the condition istrue.
+ [value_if_false]: Return valueif the condition isfalse.



+ function_num: The function is understood by numeric value (Here the number 3 is equivalent to the
COUNTA function).
+ refl;.: Areacontaining the serial number.

P.-):‘.l’ \;.ﬁormat i I U H- &2-A- === =3 ElMergesCenter ~ & Clear ™
Clipboard F] Font 7] Al 7]
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1 STT M3 SP  |Loai qua |Ngay nhap h.‘anaNhép hang (kg)|D3 ban [kgj(.bn lai (kg)
2 FCAOL Cam 27/10/2021 14 14 0
3
4 TX001 Xoai 27/10/2021 20 20 0
5 STHO2 Thom 28/10/2021 50 32 18
6
T
8 SMI01 Mit 28/10/2021 70 40 30
9
10 TBUO1 Buai 28/10/2021 30 11 19
11
12 FDUO1 Dua hau [27/10/2021 30 30
13 SMAO2  [Mang cut|27/10/2021 32 1 21
14
Enter the function with the syntax " =IF(B2="","" ,SUBTOTAL (3,$B%$2:B2)) ".

Function explanation:
For the function SUBTOTAL (3,$B$2:B2)) we have:

+ function_num = 3: Understands as the COUNTA function in SUBTOTAL - Counts the number of non-empty

cells.
+refl =$B$2:B2: Isthe numbered range (Note: Always lock the first value, hereis B2, if not locked, when
running the function will fail for the cells below).

For the function IF(B2="""" ,SUBTOTAL (3,$B%$2:B2)) we have:

+C3="";"": Thismeansthat if the valuein cell C3isempty, the serial number will aso be empty.
+ SUBTOTAL (3,$B$2:B2)): If cell C3isnot empty, the SUBTOTAL function will be used.
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3
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6
7
8 4lsMI01 Mt 28/10/2021 70 40 30
9
10 5(TBUOL  |Buoi 28/10/2021 30 11 19
11
12 6|FDUO1  |Dwa h3u [27/10/2021 30 30 0
13 7|smMAa02  |Ming cut|27/10/2021 32 11 21
14

7. Some notes when numbering in Excel

With the mouse drag method, you can easily apply it to tables with little data and when using a table with more
than 1000 rows, manual dragging will be affected and when deleting a row, the serial numbers will not
automatically jump back.

For how to use the SEQUENCE function. This function is only supported on Excel 365.

8. Other quick ways to number in Excel

In addition to the above 2 methods, Free Download also introduces to you 5 other ways to automatically number
in Excel such as using the ROW, COUNTA, SUBTOTAL functions. which you can refer to in the article here:
HERE

In Excel, automatic numbering saves you time, especially when working with large data tables. Y ou can use the
Fill Handle tool by entering the first number, then dragging or double-clicking the right corner of the cell to
automatically fill in the number. If you encounter errors, check the cell format or use the ROW() formula for
more flexible numbering.

In addition, Excel also provides many popular calculation functions such as SUM, IF, COUNT, which help
process data effectively. For those who work with large lists, the VIookup function will support quick
information search. If you are not familiar with VLOOKUP, please refer to the detailed instructions from Free
Download to apply correctly.

Y ou finished reading the article "How to automatically number columnsin Excel quickly and ssimply" edited
by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can
search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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