l ipsMake.c.,m

TipsMake > Application >Office information >

How to arrange incremental datesin Excel

To customize the data of the date, month and year in Excel can increase or decrease gradually, we will
immediately use the feature available in the Data tab.

When working on Excel, editing and reformatting data on days, months and years is often required. Excel
supports users with rich features to reformat the date, month, and year in the data table, such as customizing the
incremental or descending timeline depending on the table's requirements.

Adjusting the mode of increase or decrease the time in Excel can immediately use the built-in feature in the Data
tab. And in the Data tab, users can choose from a variety of tools to reformat the time data according to their
discretion. In the following article, Network Administrator will summarize the ways to arrange incremental time
in Excel.

1. Summary of expensive shortcutsin Microsoft Excel

2. Instructions for printing two-sided paper in Word, PDF, Excel

3. You want to print text, datain Microsoft Excel. Not as ssmple as Word or PDF! Read the following
article!

We will proceed to reformat the Y ear of Birth column in the Excel datatable as shown below.
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Method 1:

In this list, click on any location of the time column, here is the Year of Birth, then click on the Data tab and

select theitem A> Z.

Soon, we will see the data in the Year of Birth column arranged in ascending order based on the year of birth

datain the column.
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Method 2:

Step 1:

Also at thisinterface, we click on the Data tab and then click on the Sort featur e on the interface.

ﬂﬁn HO-o-)s Bookl - Microsoft Excel - O *
R Page layout  Formulas | Data | Review View @ - 7 X
3 BEE|T R 80 EC
Get External| Refresh o %l Sort [ Filter 7 Text to Remove R {Outline
Data - Al =2 | X2 || columns Duplicates =P -
Caonnections Sort & Filter Data Tools
c2 e £ | 7/8/1990 ¥
| A B £ E
1 STT Ho Tén Nam sinh
2 5 Ha Thai Anh 7/8/1990 =
3 3 Nguyén Hoang Anh 11/10/1991
a 2 Tran Vén Linh 5/2/1993
- 1 Nguyén Tuan Minh 10/1/1996
6 4 Pham Tuin Minh 20/6/2001
7 6 Lé Thai Minh 21/4/2002
8 1
4 4 » W] Sheetl Sheet2  Sheet3 ¥ . | el !
Average: 4/1/1937  Count: 18 Sum: 7/12/2272 Hﬁ-@-@ = ) +

{E'?:: HY-®-+ Bookl - Microsoft Excel - O *®
RO — Pagelayout Fomulas | Data Review View @ - 7 X
apl@ 3 | Y ¢S a8l
Get External  Ref = Sort | Filter \:} Text to Rerr_mve o (Qutline
Data~ Allr =2 | 2 || Columns Duplicates &P~ -
Connections Sort & Filter | Drata Tools
c1 - fe | Nam sinh ¥
| 4 A B C
W STT Ho Tén Ném sinh
o 1 Nguyén Tuin Minh 10/1/1996 1
3 2 Tran Van Linh 5/2/1993
4 3 Nguyén Hoang Anh 11/10/1991
5 4 Pham Tuén Minh 20/6/2001
6 5 Ha Thai Anh 7/8/1990
7 6 Lé Thai Minh 21/4/2002
8 !
[i€ <> ¥ Sheetl ~Sheetz _ Sheets . 7 = _ I
Average: 34011 Count:7  Sum: 136044 Hﬁ-@-@ 1 T




Step 2:

The interface of the Sort table appears. Here part Sort by we will enter the data to be processed as column Y ear
of birth , Sort On is Values and Order section we will choose Oldest to Newest, to sort data on day, month,
year on Excel. Then click OK below.
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Cancel

Soon the user will also get the results of the date, month and year data sorted in ascending order.

e \Hd9-%-)- Bookl - Microsoft Excel - O *®
-E’; Home  Insert Page Layout  Formulas Data | Review View & - & X
S REBeE|YE R §aE ¢
Get External Reﬁh __T il @ Fi]li \:(:’ T-el}d:l:co F?rr_lmre iEEv Cutline
Data - Al = 12 || columns Duplicates =P -
Cannections Sort & Filter Data Tools
ca - fe | 5/2/1993 =
A B c
1| STT Ho Tén Niam sinh
2 5 Ha Thai Anh 7/8/1990 =
3 3 Nguyén Hoang Anh 11/10/1991
4 2 Tran Vin Linh 5/2/1993
5 1 Nguyén Tuan Minh 10/1/1996
6 4 Pham Tuan Minh 20/6/2001
7 6 L& Thai Minh 21/4/2002
a8
4> %] Sheetl Sheet? ./ Sheetd Pa=y I - [
Ready u@ [e] = [ T

Method 3:

Step 1

Also at the data table interface, we also click on the Data tab and then use the Filter feature to filter data on

Excdl.




Step 2:

In the time data column, click on the triangleicon and select Sort Oldest to Newest in the list that appears.
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Finally we aso get the Y ear of Birth column arranged in ascending order as shown in the table below.
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Thus, in order to be able to reformat the date, month and year datain Excel in ascending order, you can use up to
3 different ways. The above methods also apply when the user needs to arrange the time in descending order, we
just need to press Z> A with way 1 and select the Newest to Oldest for both way 2 and way 3. Thisis the basic
and simple operation to perform, because you do not need the support of calculation functions, but immediately
use the features available in Excel.

| wish you all success!

Y ou finished reading the article "How to arrange incremental datesin Excel" edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.
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