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How to adjust line spacing in Word 2016, 2019, 2010,
2007, and 2013

Adjusting line spacing in Word 2016 isn't difficult. If you want to know what ‘'multiple’ means in Word or how
to adjust line spacing when writing a document, please refer to the guide below.

Adjusting line spacing in Word 2016 isn't difficult. If you want to know what " multiple" meansin Word or
how to adjust line spacing when writing a document, please refer to the guide below.

Microsoft Word is one of the most popular word processing software programs today. In Microsoft Word 2016,
how do you set line spacing to 1.5 after placing the cursor in a paragraph? This is a common question in many
office skillstests. If you frequently use Word for work or study, you've probably already discovered the feature
to do this: Line Spacing in Microsoft Word.

Line Spacing refers to the spacing between any two linesin a Word document. The default size for Line Spacing
in MSWord is 1.08. However, you can add custom spacing for different lines and paragraphs as needed or
desired, ensuring good readability for others.

Currently, you have many ways to align text in Word 2016 and other versions. Below is a detailed guide.
Adjust line spacing in Word

Line spacing refers to the distance between lines in a paragraph. In Word, you can adjust the line spacing as you
wish, such as single-spaced (one line high), double-spaced (two lines high), etc. The default spacing in Word is
1.08 lines (greater than one line high).

In the image below, you can see the difference in line spacing for each section. From left to right, the spacing
will be the default spacing, single spacing, and double spacing.
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To adjust line spacing in Word, follow these steps.
Step 1: Highlight the text you want to format.

Step 2: Onthe Hometab , under Paragraph, select Line and Paragraph Spacing (). Next, choose your desired
spacing.
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Step 3: The selected text will be spaced according to the spacing you set:



g View Help  Fouit Reader PDF Q) Search 5 Share
. o = _r - OFind -
ar Jas - o | [V = o et i
puia CERMEN L b= €30 8T Luescend mambccods AAB L ——
Pa_s-.e e Bl T U-amx, ¥ (- age & E - Dr- - T Mosmal | 1Mo Spac.. Heading1 |3 [+ Select -
Chpboard Fant 5 Faragraph 5 stys . Editing ~

Gi&i thiéu vé Quantrimang.com

Khéi ngudn tir mét frang web cung cp kidn thirc v& mang, server, cac thidt bi mang,
thi thuat may tinh. Hién nay, Quantrimang.com da tré thanh mang x& hdi vé khoa hoc
céng nghé, mé réng ndi dung dé dap tng nhu cdu cla cac thanh vién vé nhidu Tnh vie
cong nghé hen nhur dign thoai, thiét bi théng minh, dign tir, bao mat mdy tinh, ...

Chiing t6i mong muén céc thanh vién cta minh ludn ndm bét dugce nhirng théng tin,
kién thire, xu huéing edng nghé méi nhit, clng nhur g& réi nhirng vén d& cong nghé
cac thanh vién gap phai khi str dung may tinh, dién thoai, cac thiét bj dién tr thong
dung khac.

Cée ban o6 thé tr& thanh mét phdn cia Quantrimang.com béing cach giri bai viét, tri

nahiém céna nahé cda minh vé cho d6i nal uan I¥ néi duna cla mana xa héi thona
Pagelof2 310 words English (United States) e B - i + 100%

Customize line spacing in Word

Y ou can adjust the line spacing indefinitely in the Line and Paragraph Spacing menu. To adjust the spacing
precisely, select Line Spacing Options on the toolbar. Immediately, the Paragraph box will appear with
additional customization options.

1. Exactly : Line spacing is measured in points (pt). For example, if you are using afont size of 12pt, you
can use a line spacing of 15pt.

2. At least : Similar to the Exactly customization, you can choose any pt size. However, if the font sizes on
the same line are different, this spacing will be adjusted to accommodate the larger font.

3. Multiple: Inthis setting, you will enter your desired line spacing. For example, select Multiple and set the
spacing to 1.2; the text will be slightly more spaced than text with single spacing. If you want the linesto
shrink, choose alower value such as 0.9.
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For matting paragraph spacing in Word

Similarly, you can format the spacing before and after paragraphs. Thistool is convenient for paragraph breaks,
headings, and subheadings.

Par agraph spacing for mat

For example, in this section, we will increase the spacing before each paragraph to separate them and make them
easier to read.

1. Select one or more sections you want to format.
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2. Select the Line and Par agraph Spacing command in the Hometab . Next, click Add Space Before
Par agraph (to add line spacing before a paragraph) or Add Space After Paragraph (to add line spacing after a
paragraph) from the drop-down menu.
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3. See the result after adjusting the stretch.
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Alternatively, in the dropdown menu, you can select Line Spacing Optionsto open the Paragraph window .
From there, adjust the spacing before and after the paragraph.
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You can use Word's Set as Default utility to save al the formatting changes you've just made and
automatically apply them to new documents.

How to doubleline spacing in Word 2016 from the Page L ayout tab

Many document types utilize double-spacing, which adds extra space between lines of text. In Microsoft Word,
there are several different ways to apply double-spacing to a document. If you use Word for writing, you might
benefit from learning how to add double-spacing if you're working on a project that requires this formatting.

There can be many reasons why someone might need to double the spacing in a Word document. For example,
some professionals adhere to specific style and formatting guidelines when writing, especialy in formal
documents. Many formats, such as APA and MLA formatting, require writers to use double spacing throughout
the text. Another common reason for adding this type of spacing isin academic papers, as many teachers prefer
students to use wide line spacing so they can add footnotes below the text as needed.



Doubling the spacing also makes Word documents easier to read, as the added whitespace allows for more
definition between lines.

To use this method:

Open Microsoft Word .

Click the Page Layout tab .

Go to the Paragraph section. Click the down arrow in the bottom right corner. Thiswill bring up the
Par agraph dialog box .

Click the Indents and Spacing tab .

In the Spacing section , find the Line Spacing box and click onit.

Then click Double from the list box.

Click OK to double the line spacing. This action will close the dialog box.
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Another method you can use to double the line spacing is through the Home tab. Y ou can use it when you want
to double the line spacing for only a section of the document. Select the section you want to change and follow
these steps:

1. Open Microsoft Word.
2. Goto Home > Paragraph group > Select the Line and Paragraph Spacing .
3. To double the line spacing, select 2.0 from the dropdown menu.

For more spacing options, select Line Spacing Options from the list.
Asyou can see, adjusting paragraph and line spacing in Word 2016 and other versionsisn't too difficult thanks
to the built-in tools. Therefore, Microsoft Word remains the top choice for word processing software today.

Frequently Asked Questions about Line Spacing in Word

Isit possibleto set double line spacing asthe default in Word?

Y es, you can set double line spacing as the default spacing option in Word. Y ou can do this by navigating to the
"Line Spacing" dropdown menu in the "Paragraph Settings' window under the "Home" menu. Then, select the
double line spacing option and click the " Set as Default”" button. This will automatically set double line spacing
for every new document you create in Word.

Arethereany other line stretching options besides double line stretching?

Y es, there are several line spacing options in Word. For example, you can aso use single spacing, 1.5-line
spacing, and 3.0-line spacing. The exact spacing you use may vary depending on the type of project you need to
complete, so be sure to use the formatting that best suits your project specifications.

Why do you need to double theline spacingin Word?

There can be many reasons why someone might need double the line spacing in a Word document. For example,
some professionals adhere to style and formatting guidelines.

Thisis especialy true when writing, particularly with formal documents. Many formats, such as APA and MLA,
require writers to use double spacing throughout the text. Another common reason for doubling line spacing isin
academic papers, as many teachers prefer students to use large spacing so they can add footnotes below the text



as needed.

Y ou can aso use double spacing to make Word documents easier to read, as the added space can create greater
clarity between lines.

Y ou finished reading the article "How to adjust line spacing in Word 2016, 2019, 2010, 2007, and 2013"
edited by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou
can search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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