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Free up Gmail fastest

Gmail isafree email sending tool, commonly used, but after awhile, the capacity isfull, users will not send or
receive emails. So how to free up Gmail space fastest, most effectively ... without deleting important emails?

On the Gmail interface with the search bar and want to clean up Gmail, the operations start from there. The first
isto delete messages that contain attachments. If you want to find messages with MP3 attachments, type mp3 in
the search bar, if you want to search for documents, type doc or docx and enter, almost immediately emails with
mp3 and doc files appear. . Mail containing PDF files also does the same thing, instead typing PDF will appear
and delete all messages that are no longer touched or outdated. When you find that the file isimportant, saveit to
your computer before deleting.
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Emalil istoo large dueto the file size is too much or too heavy and in thousands of emailsit is difficult to
remember which emails contain large or small files, so there should be away to filter the size of email
attachments: use For larger phrases, we can find out messages containing attachments larger than a certain size,
like typing larger: 5m on the Gmail toolbar, immediately emails containing files larger than 5SMB will appear.
just select and delete.

The emails we see with more pictures, decorations and stylesarein HTML format. Usually such amail does not
take up much space, but thousands of messages after many years, it is also the reason why Gmail becomes full
fast. Therefore, if thereisno need to use HTML format, let's set Gmail to send messages in plain text, so we will
save more space by doing in the editor. Click the small arrow in the lower right corner of the screen, select Plain
text mode.

We are once again using Gmail search to filter out messages received years ago. All that is needed isto type
older_than: 2y to display messages that are older than 2 years. If you want to clear more, you can try 4y, which
is limited to messages older than 4 years. When the results appear, select all obsolete messages, click the trash
canicon to finish. If you want to find and delete read messages, you use the keyword in: inbox is: read. This
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way, you don't have to search thousands of emails manually.

Also note, with Gmail, deleted messages have not disappeared completely, they will be moved into a separate

area called trash and only when users del ete messages in the trash, the new storage spaceisreal. liberation. To
access this area, you can click on Trash, then select all emails here and delete them. Do not forget to del ete the
Spam / Junk mail folder, thisis the place containing the spam that Gmail automatically filters out for users.

If you cannot delete emails for some reason, you can download them to store on your device and then delete
them on Gmail. Using a PC application, such as Thunderbird or the email client that comes with Windows or OS
X, you can download these messages, then export them to save them somewhere and then del ete them.

Currently, the total amount of storage that a Gmail user ownsis 15GB, a 15-fold increase since the launch of the
servicein 2004. Using alot of timeisfull, so freeing up memory to help Gmail 'circulate’ is indispensable to
avoid Gmail exceeding the allowed capacity, sending email is not possible, receiving email is not finished .
affecting daily work!

Y ou finished reading the article "Free up Gmail fastest” edited by the TipsM ake team. We hope this article has
provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and guides. Thank
you for reading and for following us regularly.
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