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Declare Gmail on Outlook 2007

Declaring to add a Gmail account into Outlook 2007 istoo simple and this article will show you how to do it.

TipsMake.com - The vast majority of current users like and often use Gmail as their primary email
address, but going to the web and checking email regularly in an office environment is too cumber some
sometimes because of the network. slow. Declaring to add a Gmail account into Outlook 2007 is too simple
and this article will show you how to do it.

First, make sure your Gmail account has POP ( Post Office Protocol ) enabled mode. If you have not set this
mode, go to your Gmail account, go to Settings -> Forwarding and POP / IMAP and set the options as
follows:

Settings
Gengral  Accounts and lmport  Labels FEiltgrs Forwarding and POPAMAP Chal Web Clips Gadgets Labs
Theeamies
Forearding: @ Disable forwarding
Forward a copy of incoming mail to email address and
keep Gmail's copy in tha Inbox -
Tip: You can also forward cnly some of your mail by croating a filgr!

POP Download: I Status: POP is enablad for all mail that has arived since 12721706
Leam meors @ | Enable FOF for all mail (even mail that's already been downloaded)
Enable FOF for mail that ammives Irom now on
Disable POP

2. Whaen messages are accessad with POP | keep Gmal's copy in the Inbox (-

1. Configure your emall cllent (e.g. Outlook, Eudora. Metscape Mail)

IMAP fcoess: 1. Status: IMAP is enabled
Bocann Omad o o clanty @ EFEHC |l|l_|l‘P
Ay IUAF

™ Disable BLAP

2. Configure your emall client (g, Outlook, Thunderted, iPhone)

|_Sawe Changes | | Cancel

Note that when the When messages are accessed with POP option is not set to Delete , because all mail in the
Gmail account will be downloaded to the client and mail on the server will be del eted.

After you've set up Gmail, open Outlook 2007 and go to Tools -> Account Settings.
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In Account Settings section, select the E-mail tab and click New .



E-mail Accounts

Yiou can add or remove an account. You can select an account and change its settings.

{E-mal | pata Files | RSS Feeds | sharepeint Lists | intemet Calendars | Publshed Calendars | Address Bocks |

g New... Iﬁ Repair... 8 Change.. @ SetasDefaur X Remove # #

Name

Type

The Add New E-mail Account window appears, click Next

@ Hicrosoft Exchange, POP3, IMAF, or HTTH

Connect to an e-mail account at your Internet service provider (ISP or your
organization’s Microsoft Exchange server.

) Other
Conmect 1o & server type shown belov.

Fax Mai Transport
Outiook Mobile Service (Text Messaging)

Enter al the information about your Gmail account (note that the Manually configure server settings or
additional server types button is not clicked). Click Next after the information has been declared.



Clicking Next will contact your e-mail server and configure your Intermet service provider or Microsoft
Exwchange server account settings.

Your Hame: -Qum'l‘rl'fimg
Exampla: Barbara Sankovic

E-mail Address: suppor t. quantrimang @gmai, com

Password: | e -

Retype Password: "'“"""‘""I
Type the password your Internet service provider has ghven you,

IManually configure server settings or additional server types

After Outlook has finished configuring the Email server settings, you receive the following message and click
Finish .

Configuring &-mail server settings. This might take several mnutes:
"  Establish network connection
«F  Search for support. quantrimang @gmaill, com server settings
"  Logon to server and send a test e-mall message

Your POP3 e-mal account is successfully configured.

Go back to the mail browsing interface and click the Send / Receive ( Ctrl + M ) button to download mail to
your device.
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If there is a problem setting up automatically and Outlook does not automatically receive the Gmail server, you
need to select the Manually Configure Server option and enter the following details:

1. Email Address: Full name (chosen by you)
2. Incoming Mail Server : pop.gmail.com

3. Outgoing Mail Server : smtp.gmail.com

4. User Name : Full name of email address

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

Test Account Settings
After filing out the nformation on this screen, we

recommend you test your account by dicking the
button below. (Requires netwark conmection)

Test Account Settings ...

Lisar Mame:
Eassword:

[ Reguire logon using Secure Passward Authentication [SPA)

Click on the More Settings button . , switch to the Outgoing Server tab and select My Outgoing server to
requir e authentication



| zeneral | Outgoing Server |Emnecﬁon | Aduanced|

[¥]My outgoeing server (SMTF) reguires authentication:

@) Use same settings as my incoming mail server

{©) Log on using

ser Mame: |

Passwaord: |

Eemember password
Reguire Secure Password Authentication (SPA)

() Log on to incoming mail server before sending mail

Forward to the Advanced tab and change the values ??of the following parameters:

1. Incoming Server : 995

2. Check the This server requiresan encrypted connection (SSL) section

3. Outgoing Server (SMTP) : 587

4. Change the Use the following type of encrypted connection to Auto or use TLSif thereis still a
problem.



| G
Internet E-mail Setti

| General | Outgaing Server I Connection | Advanced |

Server Port Mumbers

Incoming server (POP3): 995 Use Defaults

This server requires an encrypted connection (S5L)
Qutgoing server (SMTP): 537

Use the following type of encrypted connection: | Mone E
Mone
Server Timeouts g1
Shart —J Long 1minute TLS
Auto
Delivery

[]Leave a copy of messages on the server

0

Remove from server after | 1p =] days

Remove from server when deleted from 'Deleted Items'

| ok || cancel |

Close the setup window and try to check if the Gmail account on Outlook is working.

Y ou finished reading the article "Declare Gmail on Outlook 2007" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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