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Create Google Docs shortcut on desktop

Y ou can create Google Docs icons and shortcuts to your desktop to help you access them faster. Follow the

detailed instructions below:

Google Docs is a service currently used by many people to store and share data for everyone. Google Docs is
developed by Google completely free and includes a lot of applications, just Gmail account, you can use Google

Docs.

You can create Google Docs icons and shortcuts to your desktop to help you access them faster. Follow the

detailed instructions below:

Step 1: On the desktop, right-click and select New -> Shortcut to create icons and shortcuts on the desktop.
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Step 2: A dialog box appears, enter your Google Docs address in the white box under Type the location of the

item .

Create a new document on Google Docs: https://docs.google.com/document.
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Create a new spreadshest: https://docs.google.com/spreadsheet.
Create a new dlideshow: https://docs.google.com/presentation.
Create new drawings: https://docs.google.com/drawings.

In addition, you can enter the address Google Docs aready exists and is using the address. Then click Next to
continue.
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What item would you like to create a shortcut for?

This wizard helps you to create shortcuts te lecal er network programs, files, folders, cemputers, or
Internet addresses.

Typethe location of the item:

https://docs.google.com/d ocumenﬂ .

Click Next to continue,

| Neacté[ Cancel ]

Step 3: Enter the name for the shortcut you've just created on the desktop and click Finish to finish.
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What would you like to name the shortcut?

Type a name for this shortcut:
NewDocsi

Click Finish to create the shortcut.

| Finish || cancel |

Step 4: Right-click the shortcut you just created and select Propertiesto change the icon of the shortcut.
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In Properties select Web Document tab -> Change I con .
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Web Document I Security | Details | Previous Versions |

Iﬁi NewDocs

URL: https://docs.google.com/document

Shortcut key:  Mone

Visits: Lnkmowwn /

Select Browse and navigate to the icon you want on your computer then click OK .
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Look for icons in this file:
D:\ENTERTAINMENTIMAGESVicon\1. | Browse... |

Select an icon from the list below:

So you've created your Google Docs shortcut on the desktop, can create many icons for your own purposes.
From now on you want to open Google Docs by simply double clicking on the shortcut icon on the desktop.

Y ou finished reading the article "Create Google Docs shortcut on desktop” edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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