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Create and share Office documents on SkyDrive

Microsoft has revamped the SkyDrive cloud service, allowing integration with Windows 8 and the new Office
2013 software suite. Along with the addition of Web-based office applications (Office Web Apps), users can
create and share documents directly on SkyDrive.

TipsMake.com - Microsoft has revamped for SkyDrive cloud service, allowing integration with Windows
8 and the new Office 2013 softwar e suite. Along with the addition of Web-based office applications (Office
Web Apps), users can create and share documents directly on SkyDrive.

Create Office documents with SkyDrive

Sign in to Windows SkyDrive with your Microsoft account. Click Create and then select the type of user
document you want to create from the drop-down menu. In thislesson we will create a new Word document.
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Next, name the new document then click on Create.
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Now, start creating new documents using Office Web Apps. As with Google Daocs, the document will be saved
periodically but to be sure, save the document after it is finished editing.
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Share documents from SkyDrive

Users can share documents with others so they can read or edit. Just click on the File menu tab at the top left of
the screen.
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Then from the menu, click Share.
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There will be two sharing options that appear to allow sharing of documents with the specified person or
receiving an embed code to post on the website.
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SkyDrive also alows users to post a link to documents on Twitter or Facebook. Y ou can also enter document
messages for recipients and grant permissions to recipients when manipulating documents (read-only or
editable).
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Or, click Get a Link to get alink to the document you want to share and paste it into an IM client.
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Y ou can aso share any document with SkyDrive by right-clicking on it and selecting Share.
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The recipient will receive an email message with alink to the document.

From:

To: brian@groovypost.com

Cc

Subject: Brian Burgess has shared a document with you

Here's the initial draft of show notes for our TechGroove Podcast this week.
Brian has a document to share with you on SkyDrive. To view it, click the link below.
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Share your files with ﬁ SkyD[‘ive.

Edit a shared document

To edit a shared document, log in to SkyDrive and we will see the document in read-only format. If editable,
click Edit document> Edit in Web App .
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Or, you can edit documents in Word on your computer if Office is installed. This gives you more document
editing features.



TechGroove Podcast Show Motes.dacx [Compatibility Mode] - Microsoft WordPreview 7 H - O X
INSERT | DESIGN | PAGELAYOUT ~REFERENCES MANINGS REVEW.  VIEW  BronBur. - [EN &
o E A 1-' Paragraph Spacing - |_L @

=z |- (O] esfects - e
(oror- Fonls Watermark Page Page
D Set a5 Defauit - Calor = Borders
Page Background

Host Josh Windisch, Founder Steve Krause, Editor in Chief Brian Burgess

Apple vs Samsung Jury Verdict
V&l Hogan Jury Foreman on the Verdict with Bloomberg TV:

= httpyffwww . bloomberg. com/video/apple-jury-foreman-here-s-how-we-reached-a-verdict-
RqtqHC250b0BFg7xr'WaSwWe.html

Samsung Stock Down and up for BlackBerry, Nokia and Apple?

e httpy/techerunch.com/2012/08/28/patent- case-aftermath-samsung-slumps- in-value-while-apple-

nokia-rim-all-gain,/

Does the Patent System for Tech Need an Overhaul?

The cool thing about Web Apps is that recipients don't need to install Microsoft Office on a computer and can
even edit documents from the iPad.
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Office Web Apps can aso edit attachments in Outlook.com.
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Y ou finished reading the article "Create and shar e Office documents on SkyDrive" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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